
  
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, JUNE 3, 2014 

Council Chambers, Lower Level, City Hall Plaza 
5:30 p.m. 

 
AGENDA 

 
1. Call to Order – Alanna Feddick-Goodwin, Chair 
 
2. Citizen Comments 
 
3. Consent Agenda 

a) Approval of minutes of May 20, 2014 meeting. 
b) Approve Bills and Payroll.  
c) Monthly Position Control Report. 
 
Recommended Action: Approve the Consent Agenda, as presented. 
 

4. Consideration of items removed from the consent agenda, if any.  
 
5. Request to recommend approval of Budget Resolution No. 11-2014 transferring $1,080 

from a Children’s Miracle Network grant to the Emergency Medical Services Fund.  
Presented by Bob Haight, Fire Chief.   

 
 Recommended action: Recommend approval of Budget Resolution No. 11-2014 to 

    the Common Council.  
  
6. Request to recommend approval of Budget Resolution No. 12-2014 transferring $13,670 

from Donor TID No. #2 (Purdy Building) to cover TID #6 deficit and closeout to the 
Common Council.  Presented by Keith Strey, Finance Director. 

 
Recommended action: Recommend approval of Budget Resolution No. 12-2014 to 

the Common Council. 
 
7. Request for clarifications and updates on items related to the city’s compensation plan for 

non-represented employees. Presented by Lara Baehr, Human Resources Manager. 
 
 Recommended action: Approve the requested clarifications. 
 
8. Suggested items for future agendas 
 
9. Adjourn 
 
 
Posted this day, May 30, 2014 at 11:30 a.m., by Deb Hall, City Clerk 

CITY OF MARSHFIELD 
 

MEETING NOTICE 



FINANCE, BUDGET AND PERSONNEL COMMITTEE 
June 3, 2014 

 
 

 
NOTICE 

 
 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   
 
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 



   
FINANCE, BUDGET AND PERSONNEL COMMITTEE 

MINUTES OF MAY 20, 2014 
 
Meeting called to order by Chairperson Feddick-Goodwin at 5:30 p.m., in the Common Council 
Chambers, City Hall Plaza. 
PRESENT: Alderpersons Alanna Feddick-Goodwin, Rebecca Spiros, Gordon Earll and Char Smith  
ABSENT:   Alderperson Peter Hendler 
ALSO PRESENT: Alderperson Wagner, City Administrator Barg, Members of the Library and 
Community Center Project Fundraising Committee and City Personnel (Lara Baehr, Bob Haight, 
Rick Gramza, Sam Warp, Lori Belongia, Jason Angell, Tom Turchi and Deb Hall). 
 
Citizen Comments 
None 
 
FBP14-040    Motion by Spiros, second by Smith to approve the items on the consent agenda:  

1. Minutes of the May 6, 2014 meeting. 
2. Bills in the amount of $716,979.51. 
3. Report of Personnel Actions of May 20, 2014. 
4. April 2014 Treasury Report 

Motion carried 
 
No items were removed from the consent agenda. 
 
FBP14-041    Motion by Earll, second by Smith to approve the extension of the fundraising deadline 
for the Library & Community Center project to June 1, 2015.  Ayes – 1 (Earll); Nays – 3 (Feddick-
Goodwin, Spiros and Smith) 
Motion failed 
 
FBP14-042    Motion by Spiros, second by Earll to approve filling the Wastewater Operator position. 
Motion carried 
 
Police Chief Gramza updated the committee on the refilling of the vacant Police Officer positions 
 
FBP14-043    Motion by Spiros, second Earll to approve revised Personnel Policy No. 3.135, 
Management Personnel, Department Heads and Division Head Definitions. 
Motion carried 
 
FBP14-044    Motion by Smith, second by Spiros to approve revised Personnel Policy No. 3.310, 
Rules of Conduct. 
Motion carried 
 
FBP14-045    Motion by Spiros, second by Earll to approve revised Personnel Policy No. 3.510, 
Vacation Policy. 
Motion carried 
 
FBP14-046    Motion by Feddick-Goodwin, second by Smith to approve revised Personnel Policy 
No. 3.560, Group Insurance Policy.  Ayes – 2 (Feddick-Goodwin and Smith); Nays – 2 (Spiros and 
Earll) 
Motion failed 
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FBP14-047    Motion by Spiros, second by Earll to approve revised Personnel Policy No. 3.560, 
Group Insurance Policy and to include the Mayor in this policy under the same guidelines as the 
Alderpersons with Alderperson Peter Hendler and Mayor Meyer grandfathered in for dental insurance 
until their terms expire.  Ayes – 3; Nays – 1 (Feddick-Goodwin) 
Motion carried 
 
FUTURE AGENDA ITEMS 
None 
 
Motion by Spiros, second by Earll to adjourn at 6:15 p.m.   
Motion carried 
 
 
 
Deb M. Hall 
City Clerk  













Department Division Position FTE Last Name First Name

Administrator City Administrator 1.00 BARG STEVEN

Administrator Human Resources Manager 1.00 BAEHR LARA

Administrator Administrative Assistant III 0.50 KROGMAN AMY

Administrator Total 2.50

Assessor City Assessor 1.00 SPENCER JOAN

Assessor Deputy Assessor 1.00 FEIG BARRY

Assessor Property Appraiser 1.00 FECHHELM BELINDA

Assessor Administrative Assistant II 0.60 PUGH KEITH

Assessor Total 3.60

Cemetery Cemetery Caretaker Assistant 1.00 BRAUNSKY WILLIAM

Cemetery Cemetery Coordinator/Caretaker 1.00 BALTUS MICHAEL

Cemetery Total 2.00

Clerk City Clerk 1.00 HALL DEBORAH

Clerk Deputy Clerk 1.00 PANZER LORI

Clerk Total 2.00

Finance Accounting Clerk 0.50 OPPMAN JOANN

Finance Accounting Clerk 1.00 LINDGREN KATHLEEN

Finance Accountant 1.00 VACANT

Finance Payroll Technician 1.00 MICHALIK JANETTE

Finance Accounting Technician 0.80 RINDFLEISCH MARILYN

Finance Payroll Technician 1.00 SCHOOLEY ROBERT

Finance Assistant Finance Director 1.00 HANSON BRENDA

Finance Finance Director 1.00 STREY KEITH

Finance Total 7.30

Fire Deputy Fire Chief 1.00 DEGRAND CRAIG

Fire Deputy Fire Chief 1.00 DOLENS ROY

Fire Deputy Fire Chief 1.00 ERICKSON EDWIN

Fire Deputy Fire Chief 1.00 OWEN SCOTT

Fire Deputy Fire Chief 1.00 CLEMENTS JODY

Fire Fire Chief 1.00 HAIGHT ROBERT

Fire Firefighter 1.00 BARTH JEFFREY

Fire Firefighter 1.00 BAUER RODNEY

Fire Firefighter 1.00 BREUER BRAD

Fire Firefighter 1.00 CHRISTOPHER LANCE

Fire Firefighter 1.00 ESKER KELLY

Fire Firefighter 1.00 JONAS DANIEL

Fire Firefighter 1.00 LUCARELI JON

Fire Firefighter 1.00 MEYER JAMES

Fire Firefighter 1.00 MUELLER EVERETT

Fire Firefighter 1.00 VANDEN ELZEN JOSEPH

Fire Firefighter Paramedic 1.00 THORNBERG CODY

Fire Firefighter Paramedic 1.00 WEYRAUCH BRONSON

Fire Firefighter Paramedic 1.00 BAKOS STEVEN

Fire Firefighter Paramedic 1.00 BARNES BRIAN

Fire Firefighter Paramedic 1.00 GRIESBACH BENJAMIN

Fire Firefighter Paramedic 1.00 FRYDENLUND LUCAS

Fire Firefighter Paramedic 1.00 GILBERTSON BJORN

Fire Firefighter Paramedic 1.00 FLETTY PETER

Fire Firefighter Paramedic 1.00 FOTH JASON

Fire Firefighter Paramedic 1.00 JONAS ERIK

MONTHLY POSITION CONTROL REPORT

PERMANENT FULL-TIME/PART-TIME

POSITIONS AS OF MAY 31, 2014



Fire Firefighter Paramedic 1.00 LANG ERIC

Fire Firefighter Paramedic 1.00 PATTON DAVID

Fire Firefighter Paramedic 1.00 SCHAD JASON

Fire Firefighter Paramedic 1.00 WEILAND TROY

Fire Firefighter Paramedic 1.00 WINISTORFER PETER

Fire Firefighter Paramedic 1.00 ALTMAN JONATHAN

Fire Firefighter Paramedic 1.00 MCNAMARA NATHANIEL

Fire Firefighter Paramedic 1.00 KARNOWSKI MATTHEW

Fire Firefighter Paramedic 1.00 VACANT  

Fire Firefighter Paramedic 1.00 TENNESSEN SAMUEL

Fire Administrative Assistant III 1.00 BERGER SUZANNE

Fire Total 37.00

Technology Technology Analyst 1.00 WESTMAN ERIK

Technology Technology Analyst 1.00 SUTTON MATTHEW

Technology Technology Director 1.00 NG ENG

Information Technology Total 3.00

Library Adult Services Supervisor Lib 1.00 ADLER MARY LOU

Library Asst Dir./Tech. Srvs Supervisor 1.00 BAKER KATHLEEN

Library Childrens' Services Supervisor 1.00 ROPSON KIM

Library Library Assistant II 0.625 AUSTIN JANE

Library Library Assistant II 0.5 CERA JILL

Library Library Assistant II 1.00 SMITH PENNY

Library Library Custodian 1.00 FRUEHBRODT WILLIAM

Library Library Director 1.00 BELONGIA LORI

Library Library Specialist I 0.50 BAKER DAVID

Library Library Specialist I 1.00 CALLI DEBORAH

Library Library Specialist I 1.00 DERFUS MARY

Library Library Specialist I 1.00 HILL SANDRA

Library Library Specialist II 0.725 SLADE CHELSEA

Library Library Specialist III 0.50 KRUSE NATALIE

Library Library Specialist III 0.5  APFEL STEVE 

Library Library Specialist III 1.00 HELKE AMANDA

Library Library Specialst III 1.00 SCHULTZ ROBERT

Library Library Specialst III 1.00 STEELE PATRICIA

Library Library Systems Analyst 1.00 MADER ROBERT

Library Total 16.350

Mayor Administrative Assistant III 0.50 KROGMAN AMY

Mayor Mayor 0.50 MEYER CHRISTOPHER

Mayor Total 1.00

Municipal Court Municipal Court Clerk 0.75 CARLSON SUSAN

Municipal Court Total 0.75

Parks & Recreation Classification II 1.00 ADAMSKI CHARLES

Parks & Recreation Classification II 1.00 ROGERS DANIEL

Parks & Recreation Classification II 1.00 WEINFURTNER JEFFREY

Parks & Recreation classifcation III 1.00 SCHLAGENHAFT PAUL

Parks & Recreation Parks & Recreation Director 1.00 ENGLEHART EDWARD

Parks & Recreation Parks & Recreation Maint Supv 1.00 STEINBACH BENJAMIN

Parks & Recreation Parks & Recreation Supv II 1.00 CASSIDY KELLY

Parks & Recreation Administrative Assistant II 1.00 BEAUCHAMP AMY

Parks & Recreation Zoo Keeper 1.00 BURNS STEVEN

Parks & Recreation Total 9.00

Planning Director of Planning/Econ Dev 1.00 ANGELL JASON

Planning Planner/Zoning Administrator 1.00 MILLER JOSHUA

Planning GIS Coordinator 1.00 BUEHLER DAVID

Planning Zoning Administrator 1.00 SCHROEDER SAMUEL



Planning Total 4.00

Police Administrative Assistant III 1.00 LINDNER PEGGY

Police Custodian 1.00 TIBBETT BRUCE

Police Ordinance Enforcement Officer 1.00 LARSEN ROBERT

Police Ordinance Enforcement Officer 1.00 LEONARD DANIEL

Police PD Staff Services Supervisor 1.00 KROKSTROM LORRIE

Police Police Chief 1.00 GRAMZA RICHARD

Police Police Detective 1.00 HAMILL KEVIN

Police Police Detective 1.00 NEINAST ALLAN

Police Police Detective 1.00 PARKS JASON

Police Police Detective 1.00 CRAMM JAMES

Police Police Lieutenant 1.00 VACANT  

Police Police Lieutenant 1.00 LARSON DARREN

Police Police Officer 1.00 BEAUCHAMP JARED

Police Police Officer 1.00 BERG CHRISTOPHER

Police Police Officer 1.00 BERRES MATTHEW

Police Police Officer 1.00 BORNBACH CALEB

Police Police Officer 1.00 CICHANTEK JEFFREY

Police Police Officer 1.00 KRAMER LANDON

Police Police Officer 1.00 HASZ CHRISTOPHER

Police Police Officer 1.00 TRELKA JENNIFER

Police Police Officer 1.00 IVERSON DEREK

Police Police Officer 1.00 FOEMMEL JASON

Police Police Officer 1.00 FOX SAMUEL

Police Police Officer 1.00 GEURINK JODY

Police Police Officer 1.00 BEATHARD ROBERT

Police Police Officer 1.00 LEU STEVEN

Police Police Officer 1.00 MATTHEISEN DAVID

Police Police Officer 1.00 MEEK STEVEN

Police Police Officer 1.00 PRICKETT JASON

Police Police Officer 1.00 SCHLEI SCOTT

Police Police Officer 1.00 SHERDEN TRAVIS

Police Police Officer 1.00 TOPNESS MICHAEL

Police Police Officer 1.00 WARGOWSKY AARON

Police Police Officer 1.00 PUNKE JASON

Police Police Officer 1.00 ENDRIES TERRY

Police Police Officer 1.00 KIZER JAMIE

Police Police Officer 1.00 GRUBER TANNER

Police Police Officer 1.00 BORCHARDT BLAKE

Police Police Records Specialist 1.00 GAETZ CINDY

Police Police Records Specialist 1.00 KARL DEBRA

Police Police Records Specialist 1.00 STARGARDT CHRIS

Police Police School Liaison Officer 1.00 GIACOMINO CHRISTINE

Police Police School Liaison Officer 1.00 GROSS ROCHLEY

Police Police Sergeant 1.00 KEFFER DENNIS

Police Police Sergeant 1.00 ESSER TRAVIS

Police Police Sergeant 1.00 POESCHEL DOMINIC

Police Police Sergeant 1.00 ZEPS PATRICK

Police Traffic Safety/Crime Prevention 1.00 SALACINSKI DANIEL

Police Total 48.00

Public Works Administration Public Works Director 1.00 KNOECK DANIEL

Public Works Administration Administrative Assistant II 1.00 ANDERSON MARY

Public Works Building Services Building Services Supervisor 1.00 POKORNY RICHARD

Public Works Building Services Electrical Inspector 1.00 KILTY PATRICK

Public Works Building Services Maintenance Technician  II 1.00 MOLTER JEFFREY



Public Works Building Services Administrative Assistant II 1.00 UTHMEIER CHERYL

Public Works Engineering Assistant City Engineer 1.00 CASSIDY TIMOTHY

Public Works Engineering City Engineer 1.00 TURCHI THOMAS

Public Works Engineering Civil Engineer II 1.00 MAURITZ JOSH

Public Works Engineering Engineering Technician 1.00 OLDHAM LANCE

Public Works Engineering Engineering Technician 1.00 MILLER SHAWN

Public Works Engineering Surveyor 1.00 HAWLEY KRISTOFER

Public Works Street Services Administrative Assistant II 1.00 WARP JEAN

Public Works Street Services Asst Street Superintendent 1.00 BORNBACH KURT

Public Works Street Services Asst Street Superintendent 1.00 WINCH MICHAEL

Public Works Street Services Classification III 1.00 BABCOCK MARK

Public Works Street Services Classification  IV 1.00 CHURKEY MATTHEW

Public Works Street Services Classification IV 1.00 WENDELL ERIC

Public Works Street Services Classification III 1.00 SONNEMANN LESTER

Public Works Street Services Classification III 1.00 RASMUSSEN TIMOTHY

Public Works Street Services Classification II 1.00 WOJCIK BENJAMIN

Public Works Street Services Classification II 1.00 KOZIK KYLE

Public Works Street Services Classification II 1.00 LINZMEIER BRYAN

Public Works Street Services Classification II 1.00 SCHMIDT PHILIP

Public Works Street Services Classification II 1.00 NIEHAUS PATRICK

Public Works Street Services Classification II 1.00 JOHNSON JOSH

Public Works Street Services Classification II 1.00 GABEL BRIAN

Public Works Street Services Classification III 1.00 TRUDEAU MICHAEL

Public Works Street Services Classification III 1.00 MCCLUNG BRIAN

Public Works Street Services Mechanic 1.00 BRUHN TODD

Public Works Street Services Mechanic 1.00 WANTA DUANE

Public Works Street Services Classification IV 1.00 NIKOLAI HUGH

Public Works Street Services Classification IV 1.00 ESSER JEROLD

Public Works Street Services Classification III 1.00 NEEDHAM PAUL

Public Works Street Services Classification IV 1.00 BECKER JEFFREY

Public Works Street Services Classification II 1.00 SMITH MELVIN

Public Works Street Services Street Superintendent 1.00 PANZER BRIAN

Public Works Street Services Classification II 1.00 KIEFFER GREGORY

Public Works Street Services Classification IV 1.00 SCHROEDER WILLIAM

Public Works Street Services Classification III 1.00 LANGFELDT TIMOTHY

Public Works Street Services Classification IV 1.00 SCHERR MICHAEL

Public Works Street Services Classification II 1.00 GUENSBURG WILL 

Public Works Street Services Classification II 1.00 BINDER JOEL

Public Works Wastewater Asst Wastewater Superintendent 1.00 KIVELA MARK

Public Works Wastewater Plumbing Insp/Asst Bldg Insp 1.00 OTT THOMAS

Public Works Wastewater Administrative Assistant II 0.50 COY JEAN

Public Works Wastewater Wastewater Operator - Level 4 1.00 BRATTON TED

Public Works Wastewater Wastewater Operator - Level 4 1.00 CHRISTENSEN TERRY

Public Works Wastewater Wastewater Operator - Level 4 1.00 FOLTZ BRIAN

Public Works Wastewater Wastewater Operator - Level 4 1.00 GOSSAGE JAMES

Public Works Wastewater Wastewater Operator 1.00 GOHAM JOEL

Public Works Wastewater Wastewater Operator 1.00 FISCHER BRANDON

Public Works Wastewater Wasetwater Operator - Level 4 1.00 OTT ANDREW

Public Works Wastewater Wastewater Operator - Level 4 1.00 VACANT  

Public Works Wastewater Wastewater Superintendent 1.00 WARP SAMUEL

Public Works Total 54.50

Grand Total 191.000



 

D/C Jody Clements    D/C Craig DeGrand,   D/C Roy Dolens,     D/C Ed Erickson,      D/C Scott Owen 

 

 
 

 

 

 

 

MEMORANDUM 

 

TO:  Finance, Budget, and Personnel Committee Members 

 

FROM:  Robert Haight, Fire Chief    

 

DATE:  May 1, 2014 

 

SUBJECT:  Budget Resolution 11-2014 

 

Background 
 

The Marshfield Fire & Rescue Department applied for a grant from the Children’s Miracle 

Network (CMN) in January 2014.  On April 2, 2014 we received an award letter from CMN in the 

amount of $1,080.00 for the purchase of four Pedi-Mate pediatric restraint systems used for transporting 

pediatric patients to the hospital.   

 

Analysis 

 

 Prior to this grant and subsequent award, pediatric patients were primarily transported on the cot 

secured by seat belts.  Transporting pediatric patients has been a concern of department members and the 

purchase of these devices will make transports safer for everyone involved.  These new transport restraint 

devices consist of a five-point harness system that secures the child to the cot.   

 

Summary/Recommendation 
 

 Through the efforts of our staff to seek alternative funding for operation of our programs, we were 

able to obtain a grant for these pediatric transport restraint devices.  I would recommend that Budget 

Resolution 11-2014 be approved by the Finance, Budget, and Personnel Committee. 

 

 

 

Concurrence:   

 

 

_____________________________________                      _____________________________________         

Steve Barg, City Administrator                                              Keith Strey, Finance Director 
 

 

 

 

FIRE & RESCUE DEPARTMENT 

MARSHFIELD 
Robert P. Haight III 

Fire Chief 

      The City in the Center 

514 East Fourth Street 

Marshfield, WI 54449 

PHONE  (715) 486-2094 

FAX       (715) 384-8868 

Email:mfrd@ci.marshfield.wi.us 

Mary
Steve Barg

Mary
Keith Strey







 
 
 

      TO: Finance, Budget and Personnel Committee 
FROM: Keith R. Strey, Finance Director  
 DATE: June 3, 2014 
     
        RE: Budget Resolution No. 12-2014 

 

 
Background 
 
In February 2014, the Common Council passed Resolution Nos. 2014-08 (TID No.3 
Close) and 2014-09 (TID No. 6 Close) and Budget Resolution No. 02-2014.  These were 
presented as part of the adopted 2011 TIF Strategic Plan recommended by Vierbicher & 
Associates on how to manage the TID’s in place at that time. 
 
Analysis 
 
Budget Resolution No. 02-2014 was prepared using estimates of what the final TID 
Close-out audit results would be.  Once these audits were completed, it was noted that 
the February estimates related to this process were below the required amount by 
$13,670 as determined by the City’s independent audit firm Schenck SC.  The main 
purpose of the transfer of funds from Donor TID No. 2 (Purdy Building) to TID No. 6 
(Figis Project) was to transfer revenues to cover the TID No. 6 deficit before closing as a 
result of the TID No. 6 tax increment shortfall. 
 
Committee Options 
 
The Finance, Budget and Personnel Committee may take the following actions: 

1. Recommend approval of the request with any exceptions, conditions, or 
modifications the Committee feels are justifiable and applicable to the request. 

2. Recommend denial of the request with justification stated by the Committee. 
3. Table the request for further study. 

 
Staff Recommendation 
 
Staff recommends approval of Budget Resolution No. 12-2014. 
 
Concurrence: 
 
 
      
Steve Barg, City Administrator  

City of  
Marshfield 

Memorandum 
 

Mary
Steve Barg







 
        
 

Date: June 10, 2014 
To:   Finance, Budget and Personnel Committee 
From:  Lara Baehr, Human Resources Manager 
RE:   Non-Represented Compensation Plan Clarifications and Updates  
 
BACKGROUND 
The City of Marshfield Non-Represented Compensation Plan (excluding Library personnel) 
was first implemented on October 27, 2013 after a salary survey was completed to 
determine the market value of jobs and job groups.  The salary plan establishes a range, 
minimum, control point (market rate), maximum, and a dollar value for each job group.  
The control point is defined as the value of the job in the market. On March 18, 2014 the 
FBP approved updates to the non-represented compensation plan.    
 
ANALYSIS 
Since March 18, 2014, the newly retitled position of City Planner went through the 
classification process, and in reviewing the March 18, 2014 motion approving past 
changes, I realize I was not clear as to different effective dates.  Lastly with the 
compensation plan still being fairly new, I see wording that was missed in Policy No. 3.800, 
Compensation Plan Administration and in general clean ups on the compensation 
schedule (detail). 
 

 Classification of City Planner (from Planner/Zoning Administrator) to pay grade M.  The 
Job Evaluation System defines five key job-related factors that are measured. The five 
key factors are: Formal Preparation and Experience, Decision Making (Impact), 
Thinking Challenges and Problem Solving, Interactions and Communication, and Work 
Environment.  Attached is the job description for the position of City Planner.  

 Acting Street Supervisor: Role and pay grade were approved in March 2014 however 
for auditing purposes I need to clarify the effective date in a motion. The effective date 
is May 1, 2014. 

 Street and Parks and Recreation Out of Class Compensation: The intent of the 
compensation plan is to pay employees in the Street and Parks based upon the skill 
and experience level required for the tasks that they are assigned to perform. The 
compensation plan lays out the differences at the end of the plan (Classification I, II, III, 
IV). Example: when an employee who falls under the title of Classification II performs a 
higher level of work in Classification III they are to be paid at the same step but in the 
Classification III pay grade. After the compensation survey and implementation of the 
new plan, some employees in the two departments were listed as being paid above the 
maximum. For those employees there was wording added to the bottom of the 

City of 
Marshfield 

Memorandum 



compensation plan that they would receive a minimum rate ($.20, $.30 and/or $.40 per 
hour) for working out of class to ensure that employees would not receive a decrease in 
pay. Over time, this language will go away as our employees work towards re-entry 
back into their new compensation range as the range is adjusted.     

 Zookeeper Assistant I: As the language discussed above goes away, the need to 
compensate appropriately for parks employees that assist the Zookeeper in his 
absence remains. The compensation is the same (no changes) but will now be listed 
on its own in preparation for the rest to phase out.  

 
Attached is a track changed document showing the changes to Policy No. 3.800, 
Compensation Plan and the revised 2014 Non-Represented Compensation Plan (detail). 
 
This is not a request for additional funding.  All staff expenditures will remain within the 
2014 budget requests.   
 
RECOMMENDATION 
I recommend that you approve: 

 Classification of City Planner to M effective June 10, 2014 

 Clarification of effective date for Acting Street Supervisor to May 1, 2014 

 Clarification of out of class compensation for Street and Parks employees effective 
June 10, 2014 

 Addition of Zookeeper Assistant I title (at bottom of compensation schedule) to 
clean up/clarify compensation plan detail effective June 10, 2014 

 

 
Attachment 
 
Concurrence: _________________________ 
   Steve Barg, City Administrator 
  
  
 

Mary
Steve Barg



 

 
 

JOB TITLE:  City Planner 
DEPARTMENT: Planning and Economic Development 
SUPERVISOR: Director of Planning and Economic Development 
COMPENSATION GRADE: L 
 

JOB SUMMARY  

 

The purpose of the City Planner position is to provide guidance in the development of 

short and long-range planning decisions in through-out the community.  The Position 

works closely with the Zoning Administrator to assure ordinances are in line with long-

range planning initiatives.  The Position shall review requests for zoning changes, 

variances, conditional use permits, and assist with ordinance enforcement and 

interpretations when necessary. Position duties also include overseeing the activities of 

the Zoning Board of Appeals and Historic Preservation Committee.  Planning-related 

duties include assisting the Director with short and long-range planning and economic 

development projects related to the Comprehensive Plan, boundary agreements, 

business and industrial park development and various special projects. 

 

JOB DESCRIPTION 

 

Task 
No.  

Description  Frequency 

1. Assist with customer service contact for 
zoning and other related inquiries.  

10% 

2. Assist Zoning Administer in enforcement of 
the City zoning ordinance. Responsible for 
reviewing and issuing requests for zoning 
changes, conditional use permits, and 
variances to ensure conformity with the 
short- and long-range planning documents.  

20% 

3. Prepares Staff Reports, Agendas, and 
Minutes for Historic Preservation Committee, 
Planning Commission, and Zoning Board of 
Appeals. 

25% 

4. Department point of contact for all planning-
related projects such as the Comprehensive 
Plan, boundary agreements and assisting 

25% 



 

other departments with planning related 
projects. 

5. Coordinates public participation meetings 
and other events related to department 
processes and applications. 

5% 

6. Involved in other planning related activities 
such as Safe Routes to School and Healthy 
Lifestyles.  

5% 

7. Assist the Director with research and 
projects related to planning and economic 
development.  

10% 

8. Perform related duties as required.   

 

REQUIRED QUALIFICATIONS 

 

Bachelor’s degree in Urban or Regional Planning with emphasis in land use planning or 

related field; one to three years’ experience in zoning and planning; experience with GIS 

desirable; a combination or equivalent experience and/or education may be considered.  

Requires a self-motivated individual with excellent written and oral communication skills; 

good knowledge of the principles and practices of planning and zoning; strong analytical 

ability; strong customer service skills; experience in technical report preparation, data 

collection, public presentations and software applications.   
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