
  
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, JULY 21, 2015 

Council Chambers, Lower Level, City Hall Plaza 
5:30 P.M.  

 
1. Call to Order – Alanna Feddick, Vice-Chair 
 
2. Resignation of Peter Hendler as Chair of the Finance, Budget, and Personnel Committee.  

Alanna Feddick will assume the role of chair. 
 
 Recommended Action: Accept resignation of Peter Hendler as Chair 
 
3. Election of Vice-Chair 
 
4. Citizen Comments 
 
5. Consent Agenda 

a) Approval of Minutes of July 7, 2015 meeting 
b) Approve Bills and Payroll 
c) Report of Personnel Actions  
d) Treasurer’s Report 
 

Recommended Action: Approve the Consent Agenda, as presented 
 

6. Consideration of items removed from the consent agenda, if any 
 
7. Presentation – Refilling of vacant Police Officer position at Marshfield Police Department.  

Presented by Rick Gramza, Police Chief 
 

Recommended action:   None, for information only 
 

8. Request to recommend to the Common Council approval of Budget Resolution No. 16-
2015 transferring $5,000 from Safe Routes to School Program donations to the Planning 
& Economic Development Budget for event prizes and awards.  Presented by Josh Miller, 
City Planner 

 
Recommended Action: Recommend approval to the Common Council of Budget 

Resolution No. 16-2015 
 

9. Request to recommend to the Common Council approval of Budget Resolution No. 18-
2015 transferring $11,900 from TID #9 Fund Balance Applied to TID #9 Urban 
Development Budget for the TID #9 amendment.  Presented by Jason Angell, Director of 
Planning and Economic Development 

 
Recommended Action: Recommend approval to the Common Council of Budget 

Resolution No. 18-2015 
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10. Request to recommend to the Common Council approval of Budget Resolution No.19-
2015 transferring $8,334 within the General Fund Airport Budget from Repairs and 
Maintenance operating expense to Land capital outlay expense.  Presented by Keith 
Strey, Finance Director 

 
Recommended Action: Recommend approval to the Common Council of Budget 

Resolution No. 19-2015 
 

11. Adjourn to closed session under Wisconsin Statutes Chapter 19.85(1)(e) “Deliberating or 
negotiating the purchasing of public properties, the investing of public funds, or 
conducting other specified public business, whenever competitive or bargaining reason 
require a closed session 

• Possible renewal of City Hall leases (2 separate items) 
• Possible purchase of land near Marshfield Fairgrounds Park  

  
12. Reconvene in Open Session 
 
13. Action on matter discussed in closed session, if appropriate 
  
14. Suggested items for future agendas 
 
15. Adjourn 

 
 
Posted this day, July 17, 2015 at 4:00 p.m., by Deb M. Hall, City Clerk 

 
 

NOTICE 
 

 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 
 
 

  



 
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE 
MINUTES OF JULY 7, 2015 

 
Meeting called to order by Chairperson Hendler at 5:30 p.m., in the Common Council Chambers, City 
Hall Plaza. 
PRESENT:  Alderpersons Peter Hendler, Rebecca Spiros, Rich Reinart, Gordon Earll, and Alanna 
Feddick   
ABSENT:   None 
ALSO PRESENT:  Mayor Meyer, City Administrator Barg, Media, Karen Rau, Matt McLean and City 
Personnel (Jason Angell, Amy VanWyhe and Deb Hall) 
 
Citizen Comments 
None 
 
FBP15-072    Motion by Spiros, second by Earll to approve the items on the consent agenda:  

1. Minutes of the June 16, 2015 meeting. 
2. Payroll in the amount of $833,204.62 and Bills in the amount of $4,001,450.03. 
3. Report of Personnel Actions of July 7, 2015. 
4. Monthly Position Control Report as of June 30, 2015. 

Motion carried 
  
No items were removed from the consent agenda. 
 
City Administrator Barg updated the committee on the process for increasing the City’s room tax rate.  
Staff has been holding off on bringing an ordinance forward, because there has been a movement in 
Madison to change Wisconsin Statutes regarding room taxes as part of the State budget.  Their intent, 
based primarily on lobbying by the lodging industry, is to further restrict the amount of room tax 
revenues that may be retained and used by municipalities.  At present, the State budget is still under 
debate by the legislature, but it seems quite likely that this provision will make it through in the final 
version sent to Governor Walker. 
 
City Administrator Barg presented a plan and timeline for 2015 employee merit awards: 

 July 10th: FBP and Council representatives identified (FBP Committee Chairperson and 
Council President, unless one or both of them wish to designate someone else). 

 July 13th: Requests sent to review team members. 
 Week of July 20th: Team meets to review and make recommendations. 
 August 4th: Recommendations brought to FBP (closed session) for review/approval. 

 
FBP15-073    Motion by Feddick, second by Earll to authorize the City Administrator to provide 
reimbursement for moving expenses to Justin Casperson to a maximum of $5,851.03, subject to 
submission of appropriate receipts/documentation.   
Motion carried 
 
FBP15-074    Motion by Earll, second by Spiros to approve the Human Resources Manager/Assistant to 
the City Administrator job description, and pay classification “Q”, and authorize the City Administrator 
to start the hiring process for this position. 
Motion carried 
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FBP15-075    Motion by Earll, second by Reinart to recommend approval of Budget Resolution No. 17-
2015 to the Common Council, transferring $60,000 from the General Fund, Airport Terminal Building 
HVAC Project to the Ordinance Enforcement, Marshfield Area Pet Shelter Project, for use as a donation 
to the Marshfield Area Pet Shelter, Inc. 
 
FBP15-076    Motion by Feddick, second by Earll to amend motion FBP15-075 to include that the lease 
would need to be amended to state that the donation would be up to $60,000 and that the HVAC is 
actually done as part of the donation; contractor needs to be licensed; and the HVAC system is 
appropriate for the building. 
Motion carried 
 
Vote on motion FBP15-075 as amended. 
Motion carried 
 
FUTURE AGENDA ITEMS 
Election of Chairperson 
 
Motion by Feddick, second by Earll to adjourn at 6:03 p.m. 
 
 
 
 
Deb M. Hall 
City Clerk  















 
REPORT OF PERSONNEL ACTIONS 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
OF JULY 21, 2015 

 
  
  
NAME POSITION/DEPARTMENT EFFECTIVE DATE 
      
HIRED   
   
Julie Leu Police Officer July 20, 2015 
 Police Department  
   
Shawn Schroeder Technology Technician August 20, 2015 
 Technology Department  
   
RETIREMENT:   
   
Paul Schlagenhaft  Laborer Classification III August 3, 2015 
 Parks & Recreation Department  
   
Resignation     
   
Bronson Weyrauch Firefighter Paramedic July 31, 2014 
  Fire & Rescue Department   
   
COMPLETION OF 
PROBATIONARY 
PERIOD 

  

   
  None     
    
   
     
   
   
   
   
  
 





 
 
 

 
      TO: Finance, Budget, and Personnel Committee 
FROM: Josh Miller, City Planner 
 DATE: July 21, 2015 
 
      RE: Budget Resolution No. 16-2015 to approve expenditures for the Safe 

Routes to School Program.   
 
Background 
 
As part of the Safe Routes to School Program, one of the events we do each 
year in October is the Walk/Bike to School Challenge with the elementary school 
students. This event provides incentives to encourage kids to walk or bike to 
school, or complete a similar activity in order to qualify for various levels of 
prizes. The prizes include water bottles, reflector strips, t-shirts, bike helmets, 
and a new bike. The more days the student participates, the greater prize level 
he or she is eligible for.  
 
Historically, the costs to put on the event range from $1,200-$2,000 to purchase 
prizes and incentives. The program has either been funded by grant dollars or 
donations by local area businesses. In the past, we have partnered with Healthy 
Lifestyles, Marshfield Area Coalition to accept donations and therefore, have not 
needed a City expenditure account for the Safe Routes program. This year, 
Nasonville Dairy has generously donated $4,000 to the program to ensure that 
we can give away a bike for each participating school. Last year, we were able to 
give away three bikes because of donations from local businesses. Before that, 
we were giving away only one bike per year. Additionally, TEAM Sporting Goods 
has also generously donated $270 for the program.  
 

Analysis 
 
The Finance Department has created a revenue account to place the money in, 
however, until an expenditure is approved by the Common Council, we cannot 
spend the money on the prizes needed for the program. So far we have $4,270 
from the two businesses and we don’t anticipate additional money coming in, 
however, we wanted to request a budget resolution for $5,000 just in case 
additional businesses or groups would like to support this program. We will not 
be spending any more than the amount donated.  
 
 
 

City of  
Marshfield 

Memorandum 
 



Recommendation 
 
Staff recommends that the Committee approve Budget Resolution No. 16-2015 
and thank Kim and Ken Heiman from Nasonville Dairy as well as the staff at 
TEAM Sporting Goods for their generous donations to the program.  
 
Attachments 
 

1. Budget Resolution No. 16.2015 
 
Concurrence: 
    
       
               
Steve Barg        Keith Strey 
City Administrator      Finance Director 
 



 

 

 

 

 

 

 

BUDGET RESOLUTION NO. 16-2015 
 
 
 
 
A resolution changing the 2015 budget of the City of Marshfield, Wisconsin. 
 
BE IT RESOLVED by the COMMON COUNCIL of the CITY OF MARSHFIELD as 
follows: 
  
 1. That the sum of $5,000 is hereby transferred from Safe Routes to School 

Program Donations, a/c#1014800070.700000 to the Planning & Economic 
Development budget, a/c #1015690170.702671. 

 
  3. That upon the adoption of this resolution by a two-thirds vote  
         of the entire membership of the COMMON COUNCIL, and within ten  
         (10) days thereafter, the CITY CLERK publish notice of this  
         change in the official newspaper. 
 
 
  
 
ADOPTED _______________     ______________________________________ 
                                            Mayor 
 
 
APPROVED ______________       ______________________________________  
                                   Attest – Deputy City Clerk 
 
 
PUBLISHED ___________________  
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DETAIL OF BUDGET RESOLUTION NO. 16-2015 BY OBJECT NUMBER 
 
 
 
 
 
TRANSFERRED FROM: 
 
 
 General Fund Miscellaneous Revenue, a/c# 1014800070.700000: 
 
 1.  48500 – Donations               $ 5,000 
 
 
 
 
 
TRANSFERRED TO: 
 
 
 General Fund Planning & Economic Development, a/c# 1015690170.702671: 
 
 1.  57330 – Prizes & Awards              $ 5,000 
 
 
 
 
 
 
 

* * * * 



 
 
 
 
 

      TO: Finance, Budget and Personnel Committee 
FROM: Jason Angell, Director of Planning & Economic Development  
 DATE: July 21, 2015 
     
        RE: Budget Resolution No.18–2015 and associated service contract 
 
Background 
 
The City has been approached by a developer that is looking to improve the area near 
existing TIF District #9.  In order to allow the development to move forward, the 
developer has requested that the City consider expanding the district boundaries to 
incorporate the subject property and utilize the funding mechanism contained within TIF 
to allow the project to move forward. 
 
Analysis 
 
Based upon initial conversations with the Common Council, staff has obtained a 
proposal from Vierbicher who would assist the City in completing the TIF amendment 
process.  The attached proposal/service contract outlines the scope of services and 
provides an estimated 60-day timeframe to complete the work.  The cost for these 
services is estimated at $11,900 and would be considered a TIF eligible expense. 
 
Although the FBP Committee is asked to approve a budget resolution, it should be noted 
that staff is not proposing any new borrowing for this work.  Instead we are proposing 
that we utilize a portion of the previously borrowed funds in TIF 9 that have yet to be 
spent.  These funds were borrowed in late 2014 for a project that ultimately never 
occurred – 2nd strip mall between Dunkin Donuts and Burger King.   
  
Staff Recommendation 
 
Staff requests the following two approvals: 
 

1. Approve the contract for services with Vierbicher for work related to expanding the 
boundaries of TIF 9 and authorize staff to execute the contract. 
 

2. Approve Budget Resolution No. 18-2015 
 
Concurrence: 
 
              
Steve Barg, City Administrator    Keith Strey, Finance Director 

City of  
Marshfield 

Memorandum 
 

amy
Steve Barg

amy
Keith Strey



 
 
 
 
 
 

BUDGET RESOLUTION NO. 18-2015 
 
 
 
 
 
 
A resolution changing the 2015 budget of the City of Marshfield, Wisconsin. 
 
BE IT RESOLVED by the COMMON COUNCIL of the CITY OF MARSHFIELD as 
follows: 
  

1. That the sum of $11,900 is hereby transferred from Fund Balance Applied, 
a/c #4344900008.080000 to the TID #9 Central Ave & Ives Street Fund 
Urban Development, a/c #4345662008.080000. 

 
  2. That upon the adoption of this resolution by a two-thirds vote  
         of the entire membership of the COMMON COUNCIL, and within ten  
         (10) days thereafter, the CITY CLERK publish notice of this  
         change in the official newspaper. 
 
 
  
 
ADOPTED _______________     ______________________________________ 
                                            Mayor 
 
 
APPROVED ______________       ______________________________________  
                                   Attest – Deputy City Clerk 
 
 
PUBLISHED ___________________  
                              
 
                            
 
 
 

 
 
 
 
 
 



 
 
 
 
 

 
DETAIL OF BUDGET RESOLUTION NO. 18-2015 BY OBJECT NUMBER 

 
 
 
 
 
TRANSFERRED FROM: 

 
 
 1. TID #9 Central Ave & Ives Street Fund, a/c #4344900008.080000: 
 
  a.  49300 – Fund Balance Applied     $  11,900 
 
 
 
 
 
TRANSFERRED TO: 

 
 
 1.  TID #9 Central Ave & Ives Street Fund, a/c #4345662008.080000: 
 

a.  52100 – Professional Services      $    11,900 
 

 
 
 

 
 
 
 

* * * *     



 
 

vision to reality 
 

R e e d s b u r g  ( 6 0 8 )  5 2 4 - 6 4 6 8  |  M a d i s o n  ( 6 0 8 )  8 2 6 - 0 5 3 2  |  P r a i r i e  d u  C h i e n  ( 6 0 8 )  3 2 6 - 1 0 5 1  

999 Fourier Drive, Suite 201 
Madison, Wisconsin 53717 
(608) 826-0532 phone 
(608) 826-0530 FAX 
www.vierbicher.com 

July 15, 2015 
 
Jason Angell 
Director of Planning & Development 
City of Marshfield 
630 S. Central Avenue 
Marshfield, WI 54449 
 
Re: Agreement to Amend Tax Increment District (TID) No. 9 or Create TID No. 10 
 
Dear Mr. Angell: 
 
Vierbicher Associates, Inc. (Consultant) is pleased to submit this Agreement to provide Tax Increment 
District planning services to the City of Marshfield (Client). 
 
I. PROJECT UNDERSTANDING 
 

The Client wishes to encourage new investment in and around the Marshfield Mall and existing 
TID No. 9.  Consultant will assist Client in evaluating whether to create a new TID or amend the 
existing TID No. 9. Consultant will assist Client with the process of either creating a new TID or 
amending TID No. 9. Consultant understands TID No. 9 is a blight-elimination TID and a new TID is 
also likely to be a blight-elimination TID. The proposal would essentially re-create defeased TID 
#8. Upon initial examination It appears that a new blight determination study, nor a new 
boundary description would be needed as the work done previously may be suitable for reuse. 
 
One of the projects proposed for the TID is realignment of an existing storm sewer. The Client 
would like Consultant to prepare an opinion of probable cost for this project. The Client would 
like to complete this TID process by Sept. 30th, 2015. 
 

II. SCOPE OF SERVICES 
 

1. Discuss and develop TID options, project lists, financial projections, timelines, and 
responsibilities with City staff.  Draft TID boundary and Project Plan in consultation with 
City staff and provide draft of Plan and boundary to Plan Commission for initial 
discussion.   

 
2. Consultant shall provide an opinion of probable cost to realign a storm sewer pipe within 

the project area. 
 
3. Prepare and coordinate publishing of notices and agendas for Public Meetings and 

Public Hearing related to the TID creation process. 
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4. Coordinate with the Client, Technical College, School District, and County on Joint 
Review Board representation, meeting schedule, and Tax Increment Financing 
information. 

 
5. Facilitate a meeting of the Joint Review Board to review an initial draft proposal to 

create or amend the TID. 
 

6. Revise draft TID boundary and Project Plan in response to initial Plan Commission 
comments and provide an updated draft TID Plan to the Plan Commission for a Public 
Hearing on the proposed TID Project Plan. 
 

7. Draft TID Project Plan for discussion at the Plan Commission Public Hearing shall include: 
 

a. Statement of the type, number, and location of the proposed public works or 
improvements within the district. 

 
b. Economic feasibility study. 
 
c. Detailed list of estimated project costs. 
 
d. Description of finance methods and estimated timeline for costs or monetary 

obligations. 
 
e. Maps showing existing land use, proposed land use, existing and proposed 

zoning, conditions of the property, and proposed improvements within the TID 
boundary. 

 
f. Proposed changes in zoning ordinances. 
 
g. Present and potential value of property. 
 
h. Comparison of program to the master plan, official map, building codes, and 

local ordinances. 
 
i. List of estimated non-project costs. 
 
j. Statement of a proposed method for the relocation of any displaced persons. 
 
k. Statement indicating how creation of the TID promotes the orderly development 

of the community. 
 

8. Present a summary of the TID creation/amendment at the public hearing and be 
available to respond to questions or issues that arise during the hearing. 
 

9. Prepare final Project Plan and boundary map as recommended by the Plan Commission. 
 

10. Prepare City Council adoption resolutions and required findings.  Provide final Project 
Plan draft to City for discussion by the City Council. 
 

11. Facilitate a meeting of the Joint Review Board to solicit input and to obtain a final 
decision regarding creation of the TID. 
 

12. Submit a copy of the Project Plan, TID map, legal notices, and Legal Requirements 
Reports to the Department of Revenue and the Client. 
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13. Submit two (2) copies of the final TID Project Plan to the Client, along with an electronic 

copy suitable for reproduction. 
 

III. SERVICES NOT PROVIDED AS PART OF THIS PROJECT 
 
A. In addition to the “Services Not Provided as Part of This Contract” section indicated in the 

attached General Terms and Conditions, the following services are not included as part 
of this work. 
 
1. Preparation of a blight determination study. 
2. Preparation of a legal description of the TID boundary. 
3. Project cost estimates other than those specifically identified in section II. 
4. Services related to implementation of projects including financing, development 

agreements, design, permitting, and other related implementation activities.  
  
IV. INFORMATION PROVIDED BY OTHERS & CLIENT RESPONSIBILITY 

 
A. The Client will solicit public input and will work with Consultant to develop an appropriate 

TIF program. 
 
B. The Client will review TIF program materials and schedule meetings and public hearings 

in a timely manner. 
 

C. The Client will provide planning studies, TIF reports, and blight findings that relate to the 
area proposed for the TID, as well as a legal description for the boundary of former TID 
No. 8. Client will also provide cost estimates for project costs other than those to be 
provided by Consultant as described in section II 2. 

 
D. The Plan Commission will review and recommend a final TIF program to the City Council 

for adoption. 
 
E. The City Council will accept a TIF program and take appropriate action. 
 
F. The Client will convene a Joint Review Board. 
 
G. The Client and Client’s Assessor will provide property and tax information; and prepare 

and submit the Base Year Package to the Department of Revenue. 
 
H. The Client will provide the services of their attorney to review all elements of the TID 

creation process and project plan; and provide an opinion whether the plan is complete 
and complies with state statute required by Wisconsin Statute 66.1105. 

 
I. The Client will review cost estimates for project costs to be included in the project plan 

including land acquisition, infrastructure improvements, utility extensions, etc. 
 
J. The Client will provide copies of all studies, reports, and other available information that 

may be helpful in the creation of the TID. 
 
K. If a whole parcel of real property needs to be split on the tax roll to accommodate the 

amendment of the TID, the Client will be responsible for facilitating the parcel split. 
 
L. The Client will be responsible for obtaining the financing for the TID projects. 
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M. The Client will pay for all newspaper publications costs. 
 
V. SCHEDULE 
 

Consultant anticipates completion of the TID creation/amendment process by Sept. 30, 2015 
assuming authorization to proceed is received from Client by July 17, 2015. A preliminary 
timetable is included with this document. 

 
VI. SCHEDULE OF DELIVERABLES 

 
A. Notices and agendas for public meetings. 

 
B. Resolutions 

 
C. PDF copies of draft documents throughout the process will be provided to Client for 

printing and distribution. 
 

D. Two (2) hard copies of the final TID project plan for the Client, along with an electronic 
copy suitable for reproduction. 

 
E. Copy of the project plan, TID map, legal notices, and legal requirements reports for the 

Department of Revenue and the Client. 

 
VII. DESIGNATION OF RESPONSIBLE PARTIES 
 

The designated responsible parties representing the Client and Consultant, respectively, shall 
have authority to transmit instructions, receive information, and render decisions relative to the 
project on behalf of each respective party. 
 
Overall coordination and project supervision for Consultant is the responsibility of Gary Becker, 
CEcD, Project Manager.  He, along with other personnel, will provide the services required for 
the various aspects of the project.  Please direct all communications that have a substantive 
impact on the project to Gary. 
 
The Client designates Jason Angell, Director of Planning & Development, as its representative.  
Consultant will direct all communications that have a substantive impact on the project to 
Jason. 
 

VIII. FEES 
 

The estimated fee to provide the scope of services described herein is: $11,900.  Consultant will 
not bill beyond this estimate without authorization from the Client. Consultant will promptly notify 
the Client if additional effort is required beyond that anticipated by the described scope of 
services. 

 
The above fee includes five meetings in the City of Marshfield:   
• Staff meeting, site visit  and Plan Commission meeting #1: Discuss first draft of a new or 

amended TID project plan, budget, and projects.  
• Joint Review Board (JRB) meeting #1:  Introduce draft TID Project Plan, confirm JRB chair, 

confirm at-large JRB member. 
• Plan Commission meeting #2: Public hearing to discuss draft TID plan and boundary. 
• City Council meeting: Discuss adoption of TID plan and boundary 
• Joint Review Board meeting #2: Consider adoption of TID No. 3 Project Plan.  
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The above fee estimate is for a TID of up to 10 parcels.  Reimbursable expenses are included in 
the above stated fees.  All fees associated with this contract are eligible for recovery from the 
TID.  

 
IX. GENERAL TERMS AND CONDITIONS 
 

The General Terms and Conditions dated 7/1/14 and attached hereto are incorporated herein 
by reference. 

 
We appreciate the opportunity to work with you on this project.  If this Agreement is acceptable to you, 
please sign the Authorization below and return one copy to our Madison office.  Should you have any 
questions or require any additional information, please feel free to contact us. 
 
Sincerely, 
 
 
 
Gary Becker, CEcD 
Project Manager 
 
Enclosure: General Terms and Conditions 
   
 
AUTHORIZATION TO PROCEED 
 
In witness whereof, the parties have made and executed this Agreement as of the day and year written 
below. 
 
Client       Consultant 
         
 
By: ________________________________   __________________________________  
Jason Angell, Director of Planning &   Gary Becker, CEcD 
Development      Project Manager 
City of Marshfield     Vierbicher Associates, Inc. 
416 Freemont Street     999 Fourier Drive, Suite 201 
Marshfield, WI 54166     Madison, WI 53717     
    
 
___________________________________    July 15, 2015         
Date       Date 
 
        
___________________________________   __________________________________ 
Witness       Witness 
 
 
© 2015 Vierbicher Associates, Inc. 
 
 
 
 
 
 
M:\Marshfield, City of\150025_TID\Admin and Marketing\Proposal and Contracts\TID Contract.docx 
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CITY OF MARSHFIELD 
TAX INCREMENT DISTRICT CREATION/AMENDMENT 

Preliminary Summary of Activities and Timetable 
Updated: 7/15/15 

 

Action Party Responsible Date 
1. City Council Meeting: Authorization to proceed with 

creation/amendment of TID. City Council 7/14/15 

2. Staff meeting and site visit. City Staff/ 
Vierbicher 7/21/15 

3. Plan Commission Meeting:   
• Review TID budget, boundary, blight determination and Project Plan 

elements 
• Schedule Plan Commission public hearing for TID (if no major further 

discussion needed) 

Vierbicher/ City 
Staff / Plan 

Commission 
7/21/15 

4. Prepare Draft TID Project Plan, resolutions, preliminary TID budget. Vierbicher 7/15/15 – 
8/05/15 

5. Letters to taxing jurisdictions confirming JRB appointments. Vierbicher 8/05/15 
6. JRB notice to newspaper. Vierbicher 8/20/15 
7. Public hearing notice to newspaper. Vierbicher 8/20/15 
8. Mail out JRB packets. Vierbicher 8/24/15 
9. Send hearing notices to taxing entities. Vierbicher 8/24/15 
10. Publish notice for TID JRB meeting (Class I) Newspaper 8/27/15 

11. Publish notice for TID boundary & Project Plan public hearing (Class II) Newspaper 8/27/15 
9/3/15 

12. Send letter to property owners within TID boundary (at least 15 days 
prior to hearing). City Staff 8/28/15 

13. JRB – First Meeting on TID Creation/Amendment: Confirm chairperson 
and at-large member, discuss draft TID Project Plan and boundary (at 
least 5 days after publication of JRB meeting notice; latest date 14 
days after first notice of Public Hearing) 

Vierbicher / City 
Staff / JRB 

9/1/15  
to 

9/10/15 

14. Plan Commission Meeting: 
• Public hearing – TID boundary and Project Plan (at least 7 days 

after last insertion of public notice) 
• Consider adoption of TID boundary and Project Plan, refer to City 

Council for Approval 

City Staff / Plan 
Commission 9/15/15 

15. Provide information to City Attorney for attorney opinion letter. Vierbicher 9/18/15 
16. City Council Meeting: 

• Review TID boundary and Project Plan  
• Consider approval of TID boundary and Project Plan (Not less than 

14 days after public hearing) 

City Staff / City 
Council 

9/30/15 
(special)  

17. JRB notice to newspaper Vierbicher TBD 
18. Mail out JRB packets. Vierbicher TBD 

19. Publish JRB meeting notice. Newspaper TBD 

20. JRB – Final Meeting on TID Creation/Amendment: Approval of TID 
boundary and Project Plan by JRB (At least 5 days after publication of 
meeting notice and within 30 days of City Council approval) 

City Staff / JRB TBD 

21. Notify DOR of TID creation/amendment. City Staff Following 
JRB 

22. Submit TID boundary and Project Plan package to Wisconsin 
Department of Revenue (with $1,000 certification fee) 

City Clerk/ 
Assessor 

By Oct 31, 
2015 

 
The official newspaper of the City of Marshfield is the Marshfield News-Herald, published 7 days.  Notices should 
be sent by the day prior to publication – 888-774-7744. Plan Commission meets the 3rd Tuesday of each month. 
City Council meets 2nd & 4th Tuesday at 7:00 p.m. 
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VIERBICHER ASSOCIATES, INC. (CONSULTANT) 
 GENERAL TERMS AND CONDITIONS OF SERVICES 

 
1. Services Not Provided as Part of This Contract 
 

Environmental studies, resident construction observation services, 
archaeological investigations, soil borings, flood plain analysis, 
wetland delineations, public hearing representation, easements, 
property descriptions or surveys, negotiations for property rights 
acquisitions, and other detailed studies or investigations, unless 
specifically identified in this Agreement for Services, are not 
included as part of this work.   

 
2. Hazardous Environmental Conditions 
 

Unless specifically identified in this Agreement for Services, it is 
acknowledged by both parties that Consultant’s scope of services 
does not include any services  related to the discovery, 
identification, presence, handling, removal, transportation, or 
remediation at the site, or the inspection and testing of hazardous 
materials, such as asbestos, mold, lead paint, PCBs, petroleum, 
hazardous waste, or radioactive materials.  Client acknowledges 
that Consultant is performing professional services for Client, and 
Consultant is not and shall not be required to become an “arranger,” 
“operator,” “generator” or “transporter” of hazardous substances as 
defined in the Comprehensive Environmental Response, 
Compensation, and Liability Act of 1990 (CERCLA).  If Client is the 
owner of the project site, Client shall defend, indemnify and hold 
Consultant harmless from and against any CERCLA-based claims. 

 
3. Additional Services 
 

The Scope of Services in this Agreement is intended to cover 
services normally required for this type of project.  However, 
occasionally events occur beyond the control of the Consultant or 
the Client that create a need for additional services beyond those 
required for a standard contract. 

 
The Consultant and/or Client shall promptly and in a timely manner 
bring to the attention of the other the potential need to change the 
Scope of Services set forth above, necessitated by a change in the 
Scope of Project, Scope of Services, or the Schedule.  When a 
change in the Scope of Services, Schedule, or Fees is agreed to by 
the Consultant and Client, it shall be initiated by written 
authorization of both parties. 

 
4. Client’s Responsibility  
 

A. Provide Consultant with all criteria and full information as to 
Client’s requirements for the project, including design 
objectives and constraints, capacity and performance 
requirements, flexibility, expandability, and any budgetary 
limitations; furnish previous plans, studies and other 
information relevant to the project; furnish copies of all design 
and construction standards which Client will require to be 
included in the drawings and specifications; and furnish copies 
of Client’s standard forms, and conditions, including insurance 
requirements and related documents for Consultant to include 
in the bidding documents, or otherwise when applicable. 

 
B. Furnish to Consultant any other information pertinent to the 

project including reports and data relative to previous designs, 
or investigations at or adjacent to the site, including hazardous 
environmental conditions and other data such as reports, 
investigations, actions or citations. 

 
C. Arrange for safe access to and make all provisions for 

Consultant to enter upon public and private property as 
required for Consultant to perform services under this 
Agreement. 

 
D. Examine all alternate solutions, studies, reports, sketches, 

drawings, specifications, proposals, and other documents 
presented by Consultant and render timely decisions 
pertaining thereto. 

 

E. For projects involving construction, attend any pre-bid 
conference, bid opening, pre-construction conferences, 
construction progress and other job related meetings, and 
substantial completion and final payment inspections. 

 
F. For projects involving construction, if more than one prime 

contract is to be awarded for the work designed or specified by 
Consultant, designate a person or entity to have authority and 
responsibility for coordinating the activities among the various 
prime contractors, and define and set forth in writing the 
duties, responsibilities, and limitations of authority of such 
individual or entity and the relation thereof to the duties, 
responsibilities, and authority of Consultant.  

 
G. For projects involving construction, if Client designates a 

Construction Manager or an individual or entity other than, or 
in addition to, Consultant to represent Client at the site, the 
Client shall define and set forth in writing the duties, 
responsibilities, and limitations of authority of such other party 
and the relation thereof to the duties, responsibilities, and 
authority of Consultant and make a part of this Agreement.   

 
H. Provide information relative to all concealed conditions, 

subsurface conditions, soil conditions, as-built information, and 
other site boundary conditions. Consultant shall be entitled to 
rely upon the accuracy and completeness of such information. 

 
5. General Considerations (for projects involving construction) 
 

A. Consultant shall not at any time supervise, direct, or have 
control over any contractor’s work, nor shall Consultant have 
authority over or responsibility for the means, methods, 
techniques, sequences, or procedures of construction selected 
or used by any contractor, for safety precautions and programs 
incident to a contractor’s work progress, nor for any failure of 
any contractor to comply with laws and regulations applicable 
to contractor’s work. 

 
B. Consultant neither guarantees the performance of any 

contractor nor assumes responsibility for any contractor’s 
failure to furnish and perform its work in accordance with the 
contract between Owner and such contractor. 

 
C. Consultant shall not be responsible for the acts or omissions of 

any contractor, subcontractor or supplier, or of any contractor’s 
agents or employees or any other persons (except 
Consultant’s own employees) at the project site or otherwise 
furnishing or performing any of construction work; or for any 
decision made on interpretations or clarifications of the 
construction contract given by Owner without consultation and 
advice of Consultant. 
 

6. Fees 
  

A. The fees set forth in this Agreement are based on the 
assumption that the work will be completed within the time 
frame set forth herein.  If significant delays to the project occur, 
which are not due to the negligence of the Consultant, e.g. 
decisions of the Client, regulatory approvals, deferrals to the 
next construction season or calendar year, etc., the Consultant 
reserves the right to negotiate and adjust an appropriate 
change to the fees. 

 
B. Consultant may submit invoices monthly for work completed to 

date.  Fixed fees will be submitted on the basis of percent of 
the Scope of Services completed.  Estimated fees will be 
submitted on the basis of time and expense incurred in 
accordance with Consultant’s fee schedule in effect at the time 
the costs are incurred. 

 
C. Invoices are due upon receipt.  For invoices not paid after 30 

days, interest will accrue at the rate of 1 ½% per month. 
Payments will be credited first to interest and then to principal.  
In the event any portion of the account remains unpaid after 90 
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days after the billing, Consultant may initiate collection action 
and the Client shall be responsible for all costs of collection, 
including reasonable attorneys’ fees.  As a matter of business 
practice, Consultant would intend to file lien rights against the 
property if payment is not received before lien rights would 
expire.  Consultant shall have the right to suspend its services 
without any liability arising out of or related to such suspension 
in the event invoices are not paid within 30 days of receipt. 
 

D. When estimates of fees or expenses are quoted, they are 
simply that, estimates.  Actual costs invoiced may be higher or 
lower due to actual fees or expenses incurred.  When fees or 
expenses are anticipated to be higher or lower than estimated, 
Consultant will make every effort to inform you in a timely 
manner, even prior to incurring the costs, if possible. 

 
E. Consultant will bill additional services, if requested, in 

accordance with the fee schedule in effect at the time the work 
is performed or as otherwise negotiated.  

 
7. Dispute Resolution 
 

In the event a dispute shall develop between the Client and the 
Consultant arising out of or related to this Agreement, the Client and 
Consultant agree to use the following process to resolve the 
dispute: 

 
A. The Client and Consultant agree to first negotiate all disputes 

between them in good faith for a period of at least 30 days 
from notice first being served in writing to the Client or 
Consultant of the dispute. 

 
B. If the Client and Consultant are unable to resolve the dispute 

by negotiation as described above, the Client and Consultant 
agree to submit the dispute to non-binding mediation.  Such 
mediation shall be conducted in accordance with Construction 
Industry Dispute Resolution procedures of the American 
Arbitration Association. 

 
C. If the Client and Consultant are unable to resolve the dispute 

by negotiation or by mediation, they are free to utilize whatever 
other legal remedies are available to settle the dispute. 

 
8. Insurance 
 

A. Consultant 
 
Consultant maintains general liability and property insurance; 
vehicle liability; and workers’ compensation coverage meeting 
state and federal mandates.  Consultant also carries 
professional liability insurance.  Certificates of Insurance will 
be provided upon written request. 

 
B. Client 

 
The Client shall procure and maintain, at its expense, general 
liability, property insurance and, if appropriate, workers’ 
compensation and builders risk insurance. Client waives all 
claims against the Consultant arising out of losses or damages 
to the extent such losses or damages are covered by the 
foregoing insurance policies maintained by the Client.   

 
C. Contractor 

 
 The Consultant shall procure from the Contractor, as directed 

by the Client and/or as provided in the Scope of Services, 
Certificates of Insurance for the type and amounts as directed 
by the Client, and shall require the Contractor to name the 
Consultant as an additional insured under the Contractor’s 
general and auto liability policies.  

 
9. Limitations of Liability/Indemnity 
 

A. In recognition of the relative risks, rewards and benefits of the 
project to both the Client and Consultant, the risks have been 
allocated such that the Client agrees that, to the fullest extent 
permitted by law, the Consultant’s total aggregate liability to 
the Client for any and all injuries, damages, claims, losses or 

expenses arising out of this Agreement from any cause or 
causes, shall not exceed the net fee received by Consultant, 
not including reimbursable subconsultant fees and expenses.  
Such causes include, but are not limited to, Consultant’s 
negligence, errors, omissions, strict liability, breach of contract 
or breach of express or implied warranty. 
 

B. Client and Consultant each agree to indemnify and hold the 
other harmless, and their respective officers and employees 
from and against liability for losses, damages and expenses, 
including reasonable attorneys’ fees, to the extent they are 
caused by the indemnifying party’s negligent acts, errors or 
omissions.  In the event claims, losses, damages or expenses 
are caused by the joint or concurrent negligence of Client and 
Consultant, they shall be borne by each party in proportion to 
its negligence. 

 
C. Nothing in this Agreement shall be construed to create, 

impose, or give rise to any duty owed by Client or Consultant 
to any contractor, subcontractor, supplier, other individual or 
entity, or to any surety for or employee or any of them.  
 
All duties and responsibilities undertaken pursuant to this 
Agreement will be for the sole and exclusive benefit of Client 
and Consultant and not for the benefit of any other party. 
 

10. Use of Documents 
  

All documents prepared or furnished by consultant pursuant to this 
Agreement are instruments of Consultant’s professional service, 
and Consultant shall retain an ownership and property interest 
therein, including all copyrights.  Consultant grants Client a license 
to use instruments of Consultant’s professional service for the 
purpose of planning, constructing, occupying or maintaining the 
project or as otherwise intended.  Reuse or modification of any such 
documents by Client, without Consultant’s written permission and 
professional involvement in the applicable reuse or modification, 
shall be at Client’s sole risk, and Client agrees to waive all claims 
against and defend, indemnify and hold Consultant harmless from 
all claims, damages and expenses, including attorneys’ fees, arising 
out of such reuse by Client or by others acting through Client.  

 
11. Survey Stakes for Construction (for projects involving 

construction) 
 

Stakes placed by Consultant for use by the Contractor shall only be 
used for the specific purpose indicated.  Any use of stakes by the 
Client for purposes other than indicated and/or communicated by 
the Consultant, without Consultant’s written permission, shall be at 
Client’s sole risk, and Client agrees to indemnify and hold 
Consultant harmless for all claims, damages and expense, including 
attorneys’ fees, arising out of such unauthorized used by Client or 
others acting through Client. 

 
12. Use of Electronic Media 
 

Copies of documents that may be relied upon by Client are limited 
to the printed copies (also known as hard copies) that are signed or 
sealed by Consultant except for electronic copies of documents 
available for printing by Contractors during bidding and/or 
construction from QuestCDN.com or as specified in this Agreement 
for Services or as specifically indicated in writing by Consultant.  
Files in electronic formats, or other types of information furnished by 
Consultant to Client such as text, data or graphics, are only for 
convenience of Client.  Any conclusion or information obtained or 
derived from such electronic files will be at the user’s sole risk.  
When transferring documents in electronic formats, Consultant 
makes no representations as to long-term compatibility, usability, or 
readability of documents resulting form the use of software 
application packages, operating systems or computer hardware 
differing from those in use by Consultant at the beginning of the 
project. 

 
13. Opinions of Cost 
 

When included in Consultant’s scope of services, opinions or 
estimates of probable construction cost are prepared on the basis of 
Consultant’s experience and qualifications and represent 
Consultant’s judgment as a professional generally familiar with the 
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industry.  However, since Consultant has no control over the cost of 
labor, materials, equipment or services furnished by others, over 
contractor’s methods of determining prices, or over competitive 
bidding or market conditions,  Consultant cannot and does not 
guarantee that proposals, bids, or the actual construction cost will 
not vary from Consultant’s opinions or estimates of probable 
construction cost. 

 
14. Standard of Care 
 

The Standard of Care for all professional services performed or 
furnished by Consultant under this Agreement will be the skill and 
care used by members of Consultant’s profession practicing under 
similar circumstances or similar scope of services at the same time 
and in the same locality.  Consultant makes no warranties, express 
or implied, under this Agreement or otherwise, in connection with 
Consultant’s services. 

 
15. Termination  
   

The obligation to provide further services under this Agreement may 
be terminated: 

 
A. For Cause 

 
1. By either party upon 30 days written notice in the event of 

substantial failure by the other party to perform in 
accordance with the terms hereof, through no fault of the 
terminating party.  The failing party shall have the right, 
within 30 days, to correct or remedy the cited failures. 

 
2. By Consultant 
   

a. Upon seven days written notice if Consultant 
believes that he is being requested by Client to 
furnish or perform services contrary to Consultant’s 
responsibilities as a licensed professional.  
Consultant shall have no liability to Client on account 
of such termination. 

 
b. Upon seven days written notice if the Consultant’s 

services for the project are delayed or suspended for 
more than 90 days for reasons beyond Consultant’s 
control. 

 
c. Upon seven days written notice if the Client has 

failed to pay for previous services rendered and/or if 
his account is more than 60 days past due. 

 
B. To Discontinue Project 

 
By Client effective upon the receipt of notice by Consultant. 

 
C. Reimbursement for Services 

 
Consultant shall be reimbursed for all services and expenses 
rightfully incurred prior to termination.   

 
16. Force Majeure 
 

Neither party shall be deemed in default of this Agreement to the 
extent that any delay of failure in the performance of its obligations 
results from any cause beyond its reasonable control and without its 
negligence.  This shall include mass illness caused by a pandemic 
and potential government pronouncement of the pandemic. 

 
17. Successors Assigns and Beneficiaries 
 

A. Client and Consultant each is hereby bound and the partners, 
successors, executors, administrators and legal 
representatives of Client and Consultant are hereby bound to 
the other party by this Agreement and to the partners, 
successors, executors administrators and legal 
representatives (and said assigns) of such other party, in 
respect of all covenants, agreements and obligations of this 
Agreement.  

 
B. Neither Client nor Consultant may assign, sublet, or transfer 

any rights under or interest (including, but without limitation, 

moneys that are due or may become due) in this Agreement 
without the written consent of the other, except to the extent 
that any assignment, subletting, or transfer is mandated or 
restricted by law.  Unless specifically stated to the contrary in 
any written consent to an assignment, no assignment will 
release or discharge the assignor from any duty of responsibility 
under this Agreement.  

 
18. Municipal Financial Advisor Services 
 

The Consultant is not registered with the Securities and Exchange 
Commission as a municipal advisor.  Consultant does not perform 
municipal advisory services (as covered under the Dodd-Frank Wall 
Street Reform and Consumer Protection Act, signed into law on 
July 21, 2010, as it relates to financial products and services).  In 
the event Client desires such services, it is the Client’s responsibility 
to retain an independent registered advisor for that purpose. 

 
19. Controlling Laws 
 

This Agreement is to be governed by the laws of the state in which 
the project is located. 
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BUDGET RESOLUTION NO. 19-2015 
 
 
 
A resolution changing the 2015 budget of the City of Marshfield, Wisconsin. 
 
 
BE IT RESOLVED by the COMMON COUNCIL of the CITY OF MARSHFIELD as follows: 
  
 1. That the sum of $8,334 is hereby transferred within the General Fund Airport Budget, 

a/c # 1015351033.330000 from Repairs & Maintenance operating expense to Land 
capital outlay expense. 

 
 2. That upon the adoption of this resolution by a two-thirds vote  
         of the entire membership of the COMMON COUNCIL, and within ten  
         (10) days thereafter, the CITY CLERK publish notice of this  
         change in the official newspaper. 
 
 
 
ADOPTED _______________     ______________________________________ 
                                            Mayor 
 
 
APPROVED ______________       ______________________________________  
                                   Attest – City Clerk 
 
 
PUBLISHED ___________________  
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DETAIL OF BUDGET RESOLUTION NO. 19-2015 BY OBJECT NUMBER 
 
 
 
 
 
TRANSFERRED FROM: 
 
 
General Fund, Airport Budget, a/c# 1015351033.330000: 
 
 1. 52500 – Repairs & Maintenance           $      8,334 
 
 
 
 
 
TRANSFERRED TO: 
 
 
General Fund, Airport Budget, a/c# 1015351033.330000: 
 
 1. 58810 – Land              $      8,334 
  
 
 
 
 
 
 

* * * * 
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