
  
 
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, AUGUST 4, 2015 

Council Chambers, Lower Level, City Hall Plaza 
6:00 P.M.  

 
1. Call to Order – Alanna Feddick, Vice-Chair 
 

2. Citizen Comments 
 

3. Consent Agenda 
a) Approval of Minutes of July 21, 2015 meeting 
b) Approve Bills and Payroll 
c) Report of Personnel Actions  
d) Monthly Position Control Report 
 

Recommended Action: Approve the Consent Agenda, as presented 
 

4. Consideration of items removed from the consent agenda, if any 
 

5. Presentation – Health Savings Accounts (HSAs) as a possible option for use in the one of 
City’s employee health insurance alternative plans.  Introduction by Steve Barg, City 
Administrator; presentation by a representative from the City’s insurance consultant (M3) 

 

 Recommended Action: None, for information only 
 

6. Request to authorize City Administrator to fill the position of Classification III in the Parks 
and Recreation Department and any other vacancy as a result of this recruitment process 
if vacancy occurs with the Parks and Recreation Department.  Presented by Justin 
Casperson, Parks and Recreation Director. 

 

 Recommended Action: Authorize filling the position of Classification III and any  
    other vacancy that occurs during the recruitment process  
    within the Parks and Recreation Department. 
 

7. Suggested items for future agendas 
 

8. Adjourn 

 
Posted this day, July 31, 2015 at 11:30 a.m., by Lori Panzer, Deputy City Clerk 

 
 
 

NOTICE 
 

 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   

CITY OF MARSHFIELD 
 

MEETING NOTICE 



FINANCE, BUDGET AND PERSONNEL COMMITTEE 

July 21, 2015 

 
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 
 
 
  



 
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE 
MINUTES OF JULY 21, 2015 

 
Meeting called to order by Vice-Chairperson Feddick at 5:34 p.m., in the Common Council Chambers, 
City Hall Plaza. 
PRESENT:  Alderpersons Rebecca Spiros, Rich Reinart, Gordon Earll, and Alanna Feddick   
ABSENT:   Alderperson Peter Hendler 
ALSO PRESENT:  Alderperson Wagner, City Administrator Barg, Media, and City Personnel (Jason 
Angell, Amy VanWyhe, Keith Strey, Jeff Gaier and Deb Hall) 
 
Alderperson Hendler resigned as Chair of the Finance, Budget and Personnel Committee.  Vice-
Chairperson Feddick will assume the Chair. 
 
FBP15-078    Motion by Spiros, second by Reinhart to accept the resignation of Alderperson Peter 
Hendler as Chair of the Finance, Budget and Personnel Committee. 
Motion carried 
 
Chairperson Feddick asked for nominations for Vice-Chairperson. 
 
Alderperson Spiros nominated Alderperson Earll for Vice-Chair. 
 
There being no further nominations the Chair declared the nominations closed. 
 
FBP15-079    Motion by Spiros, second by Reinhart to elect Alderperson Earll as Vice-Chairperson. 
Motion carried 
 
Citizen Comments 
None 
 
FBP15-080    Motion by Spiros, second by Reinhart to approve the items on the consent agenda:  

1. Minutes of the July 7, 2015 meeting. 
2. Bills in the amount of $810,143.65. 
3. Report of Personnel Actions of July 21, 2015. 
4. Treasurer’s Report of June 2015. 

Motion carried 
  
No items were removed from the consent agenda. 
 
City Administrator Barg presented information on the refilling of the vacant Police Officer position at 
the Marshfield Police Department. 
 
FBP15-081    Motion by Earll, second by Reinhart to recommend approval of Budget Resolution No. 
16-2015 to the Common Council, transferring $5,000 from the Safe Routes to School Program donations 
to the Planning & Economic Development Budget for event prizes and awards and to extend a “Thank 
You” to Kim and Ken Heiman of Nasonville Dairy and to Team Sporting Goods for their generous 
donation.   
Motion carried 
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FBP15-082    Motion by Earll, second by Reinhart to approve the contract for services with Vierbicher 
for work related to expanding the boundaries of TIF #9 and authorize staff to execute the contract. 
Motion carried 
 
FBP15-083    Motion by Reinhart, second by Spiros to recommend approval of Budget Resolution No. 
18-2015 to the Common Council, transferring $11,900 from TID #9 Fund Balance Applied to TID #9 
Urban Development Budget for the TID #9 amendment. 
Motion carried 
 
FBP15-084    Motion by Reinhart, second by Earll to recommend approval of Budget Resolution No. 
19-2015 to the Common Council, transferring $8,334 within the General Fund Airport Budget from 
Repairs and Maintenance operating expense to Land capital outlay expense. 
Motion carried 
 
FBP15-085    Motion by Spiros, second by Reinhart to go into closed session pursuant to Wisconsin 
Statutes Chapter 19.85 (1)(e) deliberating or negotiating the purchasing of public properties, the 
investing of public funds, or conducting other specified public business, whenever competitive or 
bargaining reasons require a closed session. 

- Possible renewal of City Hall leases (2 separate items) 
- Possible purchase of land near Marshfield Fairgrounds Park 

Roll call vote, all ayes.  (Time: 5:46 p.m.) 
Motion carried 
 
Present in closed session:  Alderpersons Feddick, Reinart, Spiros, Earll and Wagner, City Administrator 
Barg, Finance Director Strey, and City Clerk Hall. 
 
FBP15-086    Motion by Earll, second by Feddick to return to open session.  Roll call vote, all ayes.  
(Time: 6:05 p.m.) 
Motion carried 
 
FBP15-087    Motion by Spiros, second by Reinhart to approve a two year lease renewal with Tanya 
Genett for space on the first floor of City Hall Plaza and authorize execution of a lease extension. 
Motion carried 
 
FBP15-088    Motion by Spiros, second by Reinhart to approve a lease with the State of Wisconsin, 
Department of Administration for space on floor 1R of City Hall Plaza and authorize execution of the 
lease. 
Motion carried 
 
FUTURE AGENDA ITEMS 
None 
 
Motion by Earll, second by Spiros to adjourn at 6:07 p.m. 
 
 
 
 
Deb M. Hall 
City Clerk  













 
REPORT OF PERSONNEL ACTIONS 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
OF AUGUST 4, 2015 

 
  
  
NAME POSITION/DEPARTMENT EFFECTIVE DATE 
      
HIRED   
   
Anthony Luchini Firefighter/Paramedic August 16th 
 Marshfield Fire & Rescue Department 

 
 

Christopher Nichols     
 

Accountant August 3rd  

RETIREMENT:   
   
None     
   
Resignation     
   
None     
   
COMPLETION OF 
PROBATIONARY 
PERIOD 

  

   
  None     
    
   
     
   
   
   
   
  
 



Department Division Position FTE Last Name First Name

Administrator City Administrator 1.00 BARG STEVEN

Administrator HR Manager/Assist. to the CA 1.00 VACANT  

Administrator Administrative Assistant III 0.50 KROGMAN AMY

Administrator Total 2.50

Assessor City Assessor 1.00 SPENCER JOAN

Assessor Property Appraiser 1.00 FECHHELM BELINDA

Assessor Administrative Assistant II 1.00 PUGH KEITH

Assessor Total 3.00

Cemetery Cemetery Caretaker Assistant 1.00 BRAUNSKY WILLIAM

Cemetery Cemetery Coordinator/Caretaker 1.00 BALTUS MICHAEL

Cemetery Total 2.00

Clerk City Clerk 1.00 HALL DEBORAH

Clerk Deputy Clerk 1.00 PANZER LORI

Clerk Total 2.00

Finance Accounting Clerk 0.50 OPPMAN JOANN

Finance Accounting Clerk 1.00 LINDGREN KATHLEEN

Finance Accountant 1.00 VACANT  

Finance Payroll Technician 1.00 MICHALIK JANETTE

Finance Accounting Technician 0.80 RINDFLEISCH MARILYN

Finance Payroll Technician 1.00 SCHOOLEY ROBERT

Finance Accounting Manager 1.00 VAN WYHE AMY

Finance Finance Director 1.00 STREY KEITH

Finance Total 7.30

Fire Deputy Fire Chief 1.00 DEGRAND CRAIG

Fire Deputy Fire Chief 1.00 DOLENS ROY

Fire Deputy Fire Chief 1.00 ERICKSON EDWIN

Fire Deputy Fire Chief 1.00 OWEN SCOTT

Fire Deputy Fire Chief 1.00 CLEMENTS JODY

Fire Fire Chief 1.00 HAIGHT ROBERT

Fire Firefighter 1.00 BARTH JEFFREY

Fire Firefighter 1.00 BAUER RODNEY

Fire Firefighter 1.00 BREUER BRAD

Fire Firefighter 1.00 CHRISTOPHER LANCE

Fire Firefighter 1.00 ESKER KELLY

Fire Firefighter 1.00 JONAS DANIEL

Fire Firefighter 1.00 LUCARELI JON

Fire Firefighter 1.00 MEYER JAMES

Fire Firefighter 1.00 MUELLER EVERETT

Fire Firefighter 1.00 VANDEN ELZEN JOSEPH

Fire Firefighter Paramedic 1.00 ALTMAN JONATHAN

Fire Firefighter Paramedic 1.00 BAKOS STEVEN

Fire Firefighter Paramedic 1.00 BARNES BRIAN

Fire Firefighter Paramedic 1.00 FLETTY PETER

Fire Firefighter Paramedic 1.00 FOTH JASON

Fire Firefighter Paramedic 1.00 FRYDENLUND LUCAS

Fire Firefighter Paramedic 1.00 GILBERTSON BJORN

Fire Firefighter Paramedic 1.00 GRIESBACH BENJAMIN

Fire Firefighter Paramedic 1.00 JONAS ERIK

Fire Firefighter Paramedic 1.00 KARNOWSKI MATTHEW

Fire Firefighter Paramedic 1.00 LANG ERIC

MONTHLY POSITION CONTROL REPORT

PERMANENT FULL-TIME/PART-TIME

POSITIONS AS OF JULY 31, 2015



Fire Firefighter Paramedic 1.00 MCNAMARA NATHANIEL

Fire Firefighter Paramedic 1.00 PATTON DAVID

Fire Firefighter Paramedic 1.00 SADAUSKAS JENI

Fire Firefighter Paramedic 1.00 SCHAD JASON

Fire Firefighter Paramedic 1.00 MILLER ZACHARY

Fire Firefighter Paramedic 1.00 VACANT  

Fire Firefighter Paramedic 1.00 WEILAND TROY

Fire Firefighter Paramedic 1.00 VACANT  

Fire Firefighter Paramedic 1.00 WINISTORFER PETER

Fire Administrative Assistant III 1.00 BERGER SUZANNE

Fire Total 37.00

Technology Technology Analyst 1.00 WESTMAN ERIK

Technology Technology Analyst 1.00 SUTTON MATTHEW

Technology Technology Director 1.00 NG ENG

Technology Technology Technician 1.00 VACANT

Information Technology Total 4.00

Library Adult Services Supervisor Lib 1.00 ADLER MARY LOU

Library Asst Dir./Tech. Srvs Supervisor 1.00 BAKER KATHLEEN

Library Childrens' Services Supervisor 1.00 ROPSON KIM

Library Library Assistant II 0.625 AUSTIN JANE

Library Library Assistant II 0.5 CERA JILL

Library Library Assistant II 1.00 SMITH PENNY

Library Library Custodian 1.00 FRUEHBRODT WILLIAM

Library Library Director 1.00 BELONGIA LORI

Library Library Specialist I 0.50 BAKER DAVID

Library Library Specialist I 1.00 SMITH DEBORAH

Library Library Specialist I 1.00 DERFUS MARY

Library Library Specialist I 1.00 HILL SANDRA

Library Library Specialist II 0.725 SLADE CHELSEA

Library Library Specialist III 0.50 KRUSE NATALIE

Library Library Specialist III 0.5  APFEL STEVE 

Library Library Specialist III 1.00 DUER AMANDA

Library Library Specialst III 1.00 SCHULTZ ROBERT

Library Library Specialst III 1.00 STEELE PATRICIA

Library Library Systems Analyst 1.00 MADER ROBERT

Library Total 16.350

Mayor Administrative Assistant III 0.50 KROGMAN AMY

Mayor Mayor 0.50 MEYER CHRISTOPHER

Mayor Total 1.00

Municipal Court Municipal Court Clerk 0.75 CARLSON SUSAN

Municipal Court Total 0.75

Parks & Recreation Classification II 1.00 ADAMSKI CHARLES

Parks & Recreation Classification II 1.00 ROGERS DANIEL

Parks & Recreation Classification II 1.00 WEINFURTNER JEFFREY

Parks & Recreation Cclassifcation III 1.00 SCHLAGENHAFT PAUL

Parks & Recreation Parks & Recreation Director 1.00 CASPERSON JUSTIN

Parks & Recreation Parks & Recreation Maint Supv 1.00 STEINBACH BENJAMIN

Parks & Recreation Parks & Recreation Supv II 1.00 CASSIDY KELLY

Parks & Recreation Administrative Assistant II 1.00 BEAUCHAMP AMY

Parks & Recreation Zoo Keeper 1.00 BURNS STEVEN

Parks & Recreation Total 9.00

Planning Director of Planning/Econ Dev 1.00 ANGELL JASON

Planning Planner/Zoning Administrator 1.00 MILLER JOSHUA

Planning GIS Coordinator 1.00 BUEHLER DAVID

Planning Zoning Administrator 1.00 SCHROEDER SAMUEL



Planning Total 4.00

Police Administrative Assistant III 1.00 LINDNER PEGGY

Police Custodian 1.00 TIBBETT BRUCE

Police Ordinance Enforcement Officer 1.00 LARSEN ROBERT

Police Ordinance Enforcement Officer 1.00 LEONARD DANIEL

Police Patrol Officer 1.00 GROSS ROCHLEY

Police PD Staff Services Supervisor 1.00 KROKSTROM LORRIE

Police Police Chief 1.00 GRAMZA RICHARD

Police Police Detective 1.00 HAMILL KEVIN

Police Police Detective 1.00 NEINAST ALLAN

Police Police Detective 1.00 PARKS JASON

Police Drug Officer 1.00 CRAMM JAMES

Police Police Lieutenant 1.00 ZEPS PATRICK

Police Police Lieutenant 1.00 LARSON DARREN

Police Police Officer 1.00 ABEL LIBBY

Police Police Officer 1.00 BEATHARD ROBERT

Police Police Officer 1.00 BEAUCHAMP JARED

Police Police Officer 1.00 BERG CHRISTOPHER

Police Police Officer 1.00 BERRES MATTHEW

Police Police Officer 1.00 BORCHARDT BLAKE

Police Police Officer 1.00 BORNBACH CALEB

Police Police Officer 1.00 CHRISTIAN CORY

Police Police Officer 1.00 CICHANTEK JEFFREY

Police Police Officer 1.00 ENDRIES TERRY

Police Police Officer 1.00 FOX SAMUEL

Police Police Officer 1.00 GOODNESS SARI

Police Police Officer 1.00 GRUBER TANNER

Police Police Officer 1.00 HASZ CHRISTOPHER

Police Police Officer 1.00 IVERSON DEREK

Police Police Officer 1.00 KIZER JAMIE

Police Police Officer 1.00 KRAMER LANDON

Police Police Officer 1.00 MATTHEISEN DAVID

Police Police Officer 1.00 MEEK STEVEN

Police Police Officer 1.00 LEU JULIE

Police Police Officer 1.00 PUNKE JASON

Police Police Officer 1.00 SCHLEI SCOTT

Police Police Officer 1.00 SHERDEN TRAVIS

Police Police Officer 1.00 TOPNESS MICHAEL

Police Police Officer 1.00 WARGOWSKY AARON

Police Police Records Specialist 1.00 GAETZ CINDY

Police Police Records Specialist 1.00 KARL DEBRA

Police Police Records Specialist 1.00 STARGARDT CHRIS

Police Police School Liaison Officer 1.00 FOEMMEL JASON

Police Police School Liaison Officer 1.00 GIACOMINO CHRISTINE

Police Police Sergeant 1.00 KEFFER DENNIS

Police Police Sergeant 1.00 ESSER TRAVIS

Police Police Sergeant 1.00 POESCHEL DOMINIC

Police Police Sergeant 1.00 GEURINK JODY

Police Traffic Safety/Crime Prevention 1.00 SALACINSKI DANIEL

Police Total 48.00

Public Works Administration Public Works Director 1.00 KNOECK DANIEL

Public Works Administration Administrative Assistant II 1.00 ANDERSON MARY

Public Works Building Services Building Services Supervisor 1.00 POKORNY RICHARD

Public Works Building Services Electrical Inspector 1.00 KILTY PATRICK

Public Works Building Services Maintenance Technician  II 1.00 MOLTER JEFFREY



Public Works Building Services Administrative Assistant II 1.00 UTHMEIER CHERYL

Public Works Engineering Assistant City Engineer 1.00 CASSIDY TIMOTHY

Public Works Engineering City Engineer 1.00 TURCHI THOMAS

Public Works Engineering Civil Engineer II 1.00 MAURITZ JOSH

Public Works Engineering Engineering Technician 1.00 OLDHAM LANCE

Public Works Engineering Engineering Technician 1.00 MILLER SHAWN

Public Works Engineering Civil Enginner I 1.00 ULNESS NATHAN 

Public Works Street Services Administrative Assistant II 1.00 WARP JEAN

Public Works Street Services Asst Street Superintendent 1.00 BORNBACH KURT

Public Works Street Services Asst Street Superintendent 1.00 HAWLEY KRISTOFER

Public Works Street Services Classification II 1.00 BINDER JOEL

Public Works Street Services Classification II 1.00 GUENSBURG WILL 

Public Works Street Services Classification II 1.00 KIEFFER GREGORY

Public Works Street Services Classification II 1.00 SMITH MELVIN

Public Works Street Services Classification II 1.00 GABEL BRIAN

Public Works Street Services Classification II 1.00 JOHNSON JOSH

Public Works Street Services Classification II 1.00 KOZIK KYLE

Public Works Street Services Classification II 1.00 LINZMEIER BRYAN

Public Works Street Services Classification II 1.00 NIEHAUS PATRICK

Public Works Street Services Classification II 1.00 SCHMIDT PHILIP

Public Works Street Services Classification II 1.00 WOJCIK BENJAMIN

Public Works Street Services Classification III 1.00 BABCOCK MARK

Public Works Street Services Classification III 1.00 LANGFELDT TIMOTHY

Public Works Street Services Classification III 1.00 MCCLUNG BRIAN

Public Works Street Services Classification III 1.00 NEEDHAM PAUL

Public Works Street Services Classification III 1.00 RASMUSSEN TIMOTHY

Public Works Street Services Classification III 1.00 SONNEMANN LESTER

Public Works Street Services Classification III 1.00 TRUDEAU MICHAEL

Public Works Street Services Classification IV 1.00 BECKER JEFFREY

Public Works Street Services Classification IV 1.00 CHURKEY MATTHEW

Public Works Street Services Classification IV 1.00 ESSER JEROLD

Public Works Street Services Classification IV 1.00 NIKOLAI HUGH

Public Works Street Services Classification IV 1.00 SCHERR MICHAEL

Public Works Street Services Classification IV 1.00 SCHROEDER WILLIAM

Public Works Street Services Classification IV 1.00 WENDELL ERIC

Public Works Street Services Mechanic 1.00 BRUHN TODD

Public Works Street Services Mechanic 1.00 WANTA DUANE

Public Works Street Services Street Superintendent 1.00 WINCH MICHAEL

Public Works Wastewater Asst Wastewater Superintendent 1.00 KIVELA MARK

Public Works Wastewater Plumbing Insp/Asst Bldg Insp 1.00 OTT THOMAS

Public Works Wastewater Administrative Assistant II 0.50 COY JEAN

Public Works Wastewater Wastewater Operator - Level 4 1.00 CHRISTENSEN TERRY

Public Works Wastewater Wastewater Operator - Level 4 1.00 FOLTZ BRIAN

Public Works Wastewater Wastewater Operator - Level 4 1.00 KUHLKA LOUIS

Public Works Wastewater Wastewater Operator - Level 4 1.00 OTT ANDREW

Public Works Wastewater Wastewater Operator 1.00 CHARRON JACOB

Public Works Wastewater Wastewater Operator 1.00 GOHAM JOEL

Public Works Wastewater Wastewater Operator 1.00 FISCHER BRANDON

Public Works Wastewater Wastewater Operator 1.00 NOSBISCH MITCHELL

Public Works Wastewater Wastewater Superintendent 1.00 WARP SAMUEL

Public Works Total 54.50

Grand Total 191.400



 

 

 

 

 

 

DATE:  July 30, 2015 

TO:  Finance, Budget & Personnel Committee    

FROM: Steve Barg, City Administrator 

RE: Presentation – Health Savings Accounts (HSA’s)   
 

 

The City of Marshfield will soon bid out employee health insurance for 2016.  As part of 

discussions with our insurance consultant, we are considering offering a Health Savings 

Account (HSA) as one of the plan alternatives.  If this occurs, it would be included as just 

one of the choices, and the City would not try to push employees toward this option.   

 

On Tuesday night, a representative of M3 (City’s insurance consultant) will present more 

information about Health Savings Accounts, and address Committee members’ questions.   

Hopefully this will be helpful as we start preparing to solicit and review health insurance 

proposals over the next couple of months.      

 

 

City of Marshfield 

Memorandum 



 

City of Marshfield 

Memorandum 

 

 

Meeting Date: August 4, 2015 

To:   Finance, Budget & Personnel Committee 

From:   Justin Casperson, Parks and Recreation Director 

Re:   Replacement of Parks and Recreation Technician Employee   

 

Background: 

Recently, Paul Schlagenhaft retired from his position as Parks and Recreation Classification III 

Technician with City of Marshfield after 40 years of employment, effective August 3, 2015.  

Paul was instrumental in the City’s parks maintenance program and a vital asset in its operations.  

Paul’s work and presence in the City will be missed.  I want to thank Paul on behalf of the City 

for his time and dedication to the City of Marshfield.   

 

Staffing levels within the Parks Division has decreased from six (6) Park technicians in 1995 to 

its current staffing level of four (4).   This one position makes up 25% of the workforce 

dedicated to maintaining all parks, shelters, facilities, fair grounds, athletic fields, trails and the 

pool.  The Department has been able to maintain the increased workloads; however any 

additional loss in workforce will drastically cause a decrease in service. 

 

In order to avoid any major obstructions in operations, the Department is seeking to fill the 

Classification III vacancy as soon as possible.  Staff would like to advertise the position both 

internally and externally.  Should the ‘Classification III’ position be filled internally, I anticipate 

the need to fill a vacated ‘Classification II’ position immediately.   

 

Recommendation: 

To authorize the Parks and Recreation Department to fill the Classification III position and any 

internal subsequent vacancies caused by that hiring.    

 

Attachments: 

Parks & Recreation Classification II & III Job Descriptions 

Organization Chart 

Department Staffing History 



Parks and Recreation Department Staffing History 

1941 – Recreation Committee created 

1967 – Recreation Director position created 

1977 – Parks & Forestry Committee created 

1984 – Recreation and the Parks & Forestry Committees combined into one committee 

1987 – Recreation Supervisor position created to handle recreation programming 

1990 – Parks, zoo, pool and seven (7) full time maintenance positions were transferred from Street 

Division to Parks & Recreation Department 

1990 – A 2nd Recreation Supervisor position created 

1994 – A Recreation Supervisor position eliminated 

1995 – Fairgrounds property and management assumed by Parks & Recreation Department 

1999 – A Parks Supervisor position created 

2008 – A Secretary position eliminated 

2010 – One Park Technician position eliminated  

 

25 Year History Staffing Levels 

 1990 1995 2000 2005 2010 2015 

Director 1 1 1 1 1 1 

Recreation Supervisor 2 1 1 1 1 1 

Parks Supervisor 0 0 1 1 1 1 

Secretary 1.75 2 2 2 1 1 

Zoo Keeper 1 1 1 1 1 1 

Park Technician 6 6 5 5 4 4 

Total 11.75 11 11 11 9 9 

 
       
 

 



CITY OF MARSHFIELD 
PARKS & RECREATION DEPARTMENT 

 ORGANIZATION CHART 

 

City Adminstrator 

Parks & Recreation 
Director (1 FTE) 
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Supervisor II (1 FTE) 

Adminstrative 
Assistant II (1FTE) 

Part time & Seasonal 
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Volunteers 

Parks & Recreation 
Mainenance 

Supervisor (1 FTE) 

Zoo Keeper (1 FTE) 

Park Technicians (4 
FTE) 

Part Time & Season 
Employees 



 

 
 

JOB TITLE:  Parks & Recreation Classification III 
DEPARTMENT: Parks and Recreation 
SUPERVISOR: Parks and Recreation Maintenance Supervisor 
COMPENSATION GRADE: E 
 

JOB SUMMARY  

 

A Parks Technician III in the Parks and Recreation Department performs a variety of 

tasks in cleaning and maintaining the buildings, grounds, and facilities in the City of 

Marshfield's parks and leisure services system, including the Wildwood Park Zoo, 

Marshfield Fairground's Park, Marshfield Senior Center, and Oak Avenue Community 

Center.  Additionally, an Equipment Operator II - Park/Pool Laborer is responsible for 

more specialized tasks of operating the City's aquatics facilities. 

 

JOB DESCRIPTION 

 

Task 
No.  

Description  Frequency 

1. Lead Pool Operator: Performs all related 
tasks necessary for the safe and continued 
operation of the City's aquatics and leisure 
facilities; studies rules and regulations 
pertaining to the operation of facilities to 
assist in the filing of required reports to 
regulatory agencies; maintains records of 
operations and maintenance as required. 

20% 

2. Monitors, inspects, and assesses the 
condition of aquatics and leisure facilities; 
makes recommendations to supervisor on 
changes, improvements, or other actions 

necessary to the continued safety and 
enjoyment of facilities by patrons. 

10% 

3. Performs plumbing repairs; start up and 
winterization on all seasonal facilities 
including restrooms, concession stands, 
pools, and irrigation systems. 

10% 

4. Removes snow from walks, steps, roadways, 
and parking areas. 

10% 



 

5. Performs a variety of building maintenance 
and repair functions related to the 
maintenance operations of the various Parks 
and Recreation buildings including the 
Wildwood Station, Marshfield Fairgrounds, 
Senior Community Center, and the Oak 
Avenue Community Center. 

8% 

6. Prepares and maintains leisure facilities - 
including ball fields, ice rinks, tennis courts, 
hard surface courts, aquatics facilities, the 
senior/community center,  and other facilities 
as assigned 

8% 

7. Assists the Zookeeper in caring, feeding, and 

handling animals at Wildwood Park Zoo as 
assigned 

5% 

8. Communicates with the general public and 
other City employees professionally and 
courteously. Instructs and/or trains seasonal 
workers and volunteers. Completes forms 
and reports.  

5% 

9. Maintains park facilities, including shelters, 
picnic tables and benches, signage, refuse 
containers, and fences. Cleans all park 
buildings, grounds, and facilities (including 
restrooms and animal cages) and deposits 
refuse according to established procedures. 
Performs a variety of grounds maintenance 
functions, including mowing, trimming, 
watering, raking, pruning, fertilizing, and 
renovating. 

13% 

10. Operates and cares for all equipment used in 
the performance of the above duties and 
responsibilities, including heavy equipment 
(occasional use), trucks, tractors, mowers, 
trimmers, loader, skid steer, tool cat, and 
various hand-operated  manual and power 
tools 

4% 

11. Assists the public by answering questions 
and directing them to park/recreational areas 
in a polite and courteous manner. 

4% 

12. Installs playground equipment; observes, 
inspects, maintains, and repairs existing and 
new equipment to ensure safety of users. 

2% 

13. Perform other related tasks.  

 



 

QUALIFICATIONS 

 

Valid Wisconsin commercial driver's license with tanker endorsement required. Must 

obtain a Certified Pool or Aquatic Facility Operator certification within 1 year. Must have 

experience with basic plumbing repairs, grounds keeping, forestry operations, turf 

management, operation and maintenance of equipment, animal care, pool, construction 

and building maintenance necessary to perform the above tasks. Knowledge of the 

appropriate methods to maintain, inspect, repair, and install park and playground 

equipment desirable.  Must have safe work practices. Ability to understand and carry 

out oral and written instructions and to establish and maintain effective working 

relationships with those contacted in the course of work.   

 

2014 
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