
 
 
 

  
 

AMENDED 
 
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, MARCH 15, 2016 

Council Chambers, City Hall Plaza 
5:30 P.M.  

 
1. Call to Order – Alanna Feddick, Chair 
 
2. Citizen Comments 
 
3.   Consent Agenda 

a) Approval of Minutes of February 16, 2016 meeting 
b) Approve Bills and Payroll 
c) Monthly Position Control Report 
d) Report of Personnel Actions 
e) Treasurer’s Report 

 
Recommended Action: Approve the Consent Agenda, as presented 
 

4. Consideration of items removed from the consent agenda, if any 
 
5. Request to approve revised Policy 3.525, Family and Medical Leave.  Presented by 

Jennifer Rachu, Human Resources Manager/Assistant to the City Administrator 
   
 Recommended Action: Approve revised Policy 3.525 
 
6. Request to recommend approval to Common Council of Payroll Resolution No. 2016-20, 

adding the position of Forestry Technician to the Seasonal/Casual payroll resolution.  
Presented by Justin Casperson, Director of Parks and Recreation 

 
 Recommended Action: Recommend approval to the Common Council of Payroll  

    Resolution No. 2016-20  
 
7. Request to authorize Human Resources Manager/Assistant to the City Administrator to fill 

the position of Payroll Technician within the Finance Division.  Presented by Keith Strey, 
Finance Director 

 
 Recommended Action:  Authorize Human Resources Manager/Assistant to the City 

Administrator to fill the position of Payroll Technician 
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8. Request to recommend approval to Common Council of Budget Resolution No. 03-2016, 

transferring $9,800 within the Cable Television Fund from Fund Balance to Capital Outlay 
to purchase camera equipment and accessories. Presented by Keith Strey, Finance 
Director 

 
 Recommended Action: Recommend approval to the Common Council Budget 

Resolution No. 03-2016 
  
9.  Closed Session pursuant to Wisconsin Statutes, chapter 19.85 (1)(c) “Considering 

employment, promotion, compensation or performance evaluation data of any public 
employee over which the governmental body has jurisdiction or exercises responsibility.” 

• Position title and pay grade adjustments (2 positions) 
 
10. Reconvene into open session 
 
11. Action on matters discussed in closed session, if appropriate 
   
12. Suggested items for future agendas 
 
13. Adjourn 

 
Posted this day, March 14, 2016 at 12:30 p.m., by Deb M. Hall, City Clerk 

 
 

NOTICE 
 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 



 
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE 
MINUTES OF FEBRUARY 16, 2016 

 
Meeting called to order by Chairperson Feddick at 5:30 p.m., in the Common Council Chambers, City 
Hall Plaza. 
PRESENT:  Alderpersons Rich Reinart, Gordon Earll, Alanna Feddick, Rebecca Spiros and Peter 
Hendler.   
ABSENT:   None 
ALSO PRESENT:  City Administrator Barg and City Personnel (Keith Strey, Amy VanWyhe, Justin 
Casperson, Jennifer Rachu and Amy Krogman) 
 
Citizen Comments 
None 
 
FBP16-008    Motion by Spiros, second by Reinhart to approve the items on the consent agenda:  

1. Minutes of the January 19, 2016 meeting. 
2. Payroll in the amount of $859,222.50 and Bills in the amount of $826,763.10 and 

$1,545,122.48. 
3. Monthly Position Control Report as of January 31, 2016. 
4. January 2016 Treasury Report. 

Motion carried 
  
No items were removed from the consent agenda. 
 
FBP16-009    Motion by Earll, second by Spiros to recommend approval of Payroll Resolution No. 
2016-01 to the Common Council adopting a salary schedule for non-represented employees effective 
July 1, 2016.  Nay - Hendler  
Motion carried 
 
FBP16-010    Motion by Reinhart, second by Earll to recommend approval of Payroll Resolution No. 
2016-05 to the Common Council adjusting pay for temporary, seasonal, and part-time positions effective 
January 1, 2016. 
Motion carried 
 
FBP16-011    Motion by Hendler, second by Reinhart to approve revised Policy 3.800, Compensation, 
with the insertion of the wording “with the compensation consultant’s recommendation”. 
 
Alderperson Earll expressed a concern with the creation of the Development Services Department and 
how it is affecting the Building Services Division.  This will be addressed at a future meeting. 
 
Vote on motion FBP16-011 
Motion carried 
 
FBP16-012    Motion by  Hendler, second by Earll to recommend approval of Resolution No. 2016-13 
to the Common Council authorizing the carry-over of the 2015 appropriations into 2016 for various 
capital outlay projects and other operation/maintenance projects that were not expended/completed in 
2015. 
Motion carried    
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FBP16-013    Motion by Earll,  second by Reinhart to approve the interest rate for the 2016 special 
assessments at 3.45% (Non-TIF) and 4.33% (TIF). 
Motion carried 
 
FBP16-014    Motion by Hendler, second by Spiros to authorize staff to begin the request for proposal 
process for the employee assistance program. 
Motion carried 
 
FBP16-015   Motion by Hendler, second by Spiros to forward the review of a possible pay increase for 
alderpersons to the Common Council for consideration.  Nay - Feddick 
Motion carried 
 
FUTURE AGENDA ITEMS 
None 
 
Motion by Hendler, second by Earll to adjourn at 6:06 p.m. 
Motion carried 
 
 
 
Amy Krogman 
Administrative Assistant III   

























Department Division Position FTE Last Name First Name

Administrator City Administrator 1.00 BARG STEVEN

Administrator HR Manager/Assist. to the CA 1.00 RACHU JENNIFER

Administrator Administrative Assistant III 0.50 KROGMAN AMY

Administrator Total 2.50

Assessor City Assessor 1.00 SPENCER JOAN

Assessor Property Appraiser 1.00 FECHHELM BELINDA

Assessor Administrative Assistant II 1.00 PUGH KEITH

Assessor Total 3.00

Cemetery Cemetery Caretaker Assistant 1.00 BRAUNSKY WILLIAM

Cemetery Cemetery Coordinator/Caretaker 1.00 BALTUS MICHAEL

Cemetery Total 2.00

Clerk City Clerk 1.00 HALL DEBORAH

Clerk Deputy Clerk 1.00 PANZER LORI

Clerk Total 2.00

Finance Accounting Clerk 0.50 OPPMAN JOANN

Finance Accounting Clerk 1.00 STREBE KATHLEEN

Finance Accountant 1.00 NICHOLS CHRISTOPHER

Finance Payroll Technician 1.00 MICHALIK JANETTE

Finance Accounting Technician 0.80 RINDFLEISCH MARILYN

Finance Payroll Technician 1.00 SCHOOLEY ROBERT

Finance Accounting Manager 1.00 VAN WYHE AMY

Finance Finance Director 1.00 STREY KEITH

Finance Total 7.30

Fire Deputy Fire Chief 1.00 DEGRAND CRAIG

Fire Deputy Fire Chief 1.00 DOLENS ROY

Fire Deputy Fire Chief 1.00 ERICKSON EDWIN

Fire Deputy Fire Chief 1.00 OWEN SCOTT

Fire Deputy Fire Chief 1.00 CLEMENTS JODY

Fire Fire Chief 1.00 HAIGHT ROBERT

Fire Firefighter 1.00 BARTH JEFFREY

Fire Firefighter 1.00 BAUER RODNEY

Fire Firefighter 1.00 BREUER BRAD

Fire Firefighter 1.00 CHRISTOPHER LANCE

Fire Firefighter 1.00 ESKER KELLY

Fire Firefighter 1.00 TACKES PAUL

Fire Firefighter 1.00 LUCARELI JON

Fire Firefighter 1.00 MEYER JAMES

Fire Firefighter 1.00 MUELLER EVERETT

Fire Firefighter 1.00 VANDEN ELZEN JOSEPH

Fire Firefighter Paramedic 1.00 ALTMAN JONATHAN

Fire Firefighter Paramedic 1.00 BAKOS STEVEN

Fire Firefighter Paramedic 1.00 BARNES BRIAN

Fire Firefighter Paramedic 1.00 FLETTY PETER

Fire Firefighter Paramedic 1.00 FOTH JASON

Fire Firefighter Paramedic 1.00 FRYDENLUND LUCAS

Fire Firefighter Paramedic 1.00 GILBERTSON BJORN

Fire Firefighter Paramedic 1.00 GRIESBACH BENJAMIN

Fire Firefighter Paramedic 1.00 JONAS ERIK

Fire Firefighter Paramedic 1.00 KARNOWSKI MATTHEW

Fire Firefighter Paramedic 1.00 LANG ERIC

Fire Firefighter Paramedic 1.00 MCNAMARA NATHANIEL

Fire Firefighter Paramedic 1.00 PATTON DAVID

Fire Firefighter Paramedic 1.00 SADAUSKAS JENI

Fire Firefighter Paramedic 1.00 SCHAD JASON

Fire Firefighter Paramedic 1.00 MILLER ZACHARY

Fire Firefighter Paramedic 1.00 LUCHINI ANTHONY

MONTHLY POSITION CONTROL REPORT

PERMANENT FULL-TIME/PART-TIME

POSITIONS AS OF FEBRUARY 29, 2016



Department Division Position FTE Last Name First Name

Fire Firefighter Paramedic 1.00 WEILAND TROY

Fire Firefighter Paramedic 1.00 ANNEN STEPHEN

Fire Firefighter Paramedic 1.00 WINISTORFER PETER

Fire Administrative Assistant III 1.00 BERGER SUZANNE

Fire Total 37.00

Technology Technology Analyst 1.00 WESTMAN ERIK

Technology Technology Analyst 1.00 SUTTON MATTHEW

Technology Technology Director 1.00 NG ENG

Technology Technology Technician 1.00 SCHROEDER SHAWN

Information Technology Total 4.00

Library Adult Services Supervisor Lib 1.00 ADLER MARY LOU

Library Asst Dir./Tech. Srvs Supervisor 1.00 BAKER KATHLEEN

Library Childrens' Services Supervisor 1.00 ROPSON KIM

Library Library Assistant II 0.625 AUSTIN JANE

Library Library Assistant II 0.5 CERA JILL

Library Library Assistant II 1.00 SMITH PENNY

Library Library Custodian 1.00 FRUEHBRODT WILLIAM

Library Library Director 1.00 BELONGIA LORI

Library Library Specialist I 0.50 BAKER DAVID

Library Library Specialist I 1.00 SMITH DEBORAH

Library Library Specialist I 1.00 DERFUS MARY

Library Library Specialist I 1.00 HILL SANDRA

Library Library Specialist II 0.725 SLADE CHELSEA

Library Library Specialist III 0.50 KRUSE NATALIE

Library Library Specialist III 0.5  APFEL STEVE 

Library Library Specialist III 1.00 DUER AMANDA

Library Library Specialst III 1.00 SCHULTZ ROBERT

Library Library Specialst III 1.00 STEELE PATRICIA

Library Library Systems Analyst 1.00 MADER ROBERT

Library Total 16.350

Mayor Administrative Assistant III 0.50 KROGMAN AMY

Mayor Mayor 0.50 MEYER CHRISTOPHER

Mayor Total 1.00

Municipal Court Municipal Court Clerk 0.75 CARLSON SUSAN

Municipal Court Total 0.75

Parks & Recreation Classification II 1.00 DOLGNER JEFFREY

Parks & Recreation Classification II 1.00 ROGERS DANIEL

Parks & Recreation Classification II 1.00 WEINFURTNER JEFFREY

Parks & Recreation Classifcation III 1.00 ADAMSKI CHARLES

Parks & Recreation Parks & Recreation Director 1.00 CASPERSON JUSTIN

Parks & Recreation Parks & Recreation Maint Supv 1.00 STEINBACH BENJAMIN

Parks & Recreation Parks & Recreation Supv II 1.00 CASSIDY KELLY

Parks & Recreation Administrative Assistant II 1.00 BEAUCHAMP AMY

Parks & Recreation Zoo Keeper 1.00 BURNS STEVEN

Parks & Recreation Total 9.00

Development Services Director of Planning/Econ Dev 1.00 ANGELL JASON

Development Services Planner/Zoning Administrator 1.00 MILLER JOSHUA

Development Services GIS Coordinator 1.00 BUEHLER DAVID

Development Services Zoning Administrator 1.00 SCHROEDER SAMUEL

Development Services Building Services Supervisor 1.00 POKORNY RICHARD

Development Services Electrical Inspector 1.00 KILTY PATRICK

Development Services Administrative Assistant II 1.00 UTHMEIER CHERYL

Planning Total 7.00

Police Administrative Assistant III 1.00 LINDNER PEGGY

Police Custodian 1.00 TIBBETT BRUCE

Police Drug  Officer 1.00 IVERSON DEREK

Police Drug Officer 1.00 SCHLEI SCOTT

Police Ordinance Enforcement Officer 1.00 LARSEN ROBERT

Police Ordinance Enforcement Officer 1.00 LEONARD DANIEL

Police PD Staff Services Supervisor 1.00 KROKSTROM LORRIE



Department Division Position FTE Last Name First Name

Police Police Chief 1.00 GRAMZA RICHARD

Police Police Detective 1.00 FOEMMEL JASON

Police Police Detective 1.00 HAMILL KEVIN

Police Police Detective 1.00 NEINAST ALLAN

Police Police Detective 1.00 PARKS JASON

Police Police Lieutenant 1.00 LARSON DARREN

Police Police Lieutenant 1.00 ZEPS PATRICK

Police Police Officer 1.00 ABEL LIBBY

Police Police Officer 1.00 BEATHARD ROBERT

Police Police Officer 1.00 BEAUCHAMP JARED

Police Police Officer 1.00 BERG CHRISTOPHER

Police Police Officer 1.00 BORCHARDT BLAKE

Police Police Officer 1.00 BORNBACH CALEB

Police Police Officer 1.00 CHRISTIAN CORY

Police Police Officer 1.00 ENDRIES TERRY

Police Police Officer 1.00 FOX SAMUEL

Police Police Officer 1.00 GOODNESS SARI

Police Police Officer 1.00 GROSS ROCHLEY

Police Police Officer 1.00 GRUBER TANNER

Police Police Officer 1.00 HASZ CHRISTOPHER

Police Police Officer 1.00 KIZER JAMIE

Police Police Officer 1.00 KRAMER LANDON

Police Police Officer 1.00 LARSEN JOSHUA

Police Police Officer 1.00 LEU JULIE

Police Police Officer 1.00 MATTHEISEN DAVID

Police Police Officer 1.00 MEEK STEVEN

Police Police Officer 1.00 MITCHELL ALEXANDER

Police Police Officer 1.00 PUNKE JASON

Police Police Officer 1.00 SHERDEN TRAVIS

Police Police Officer 1.00 TOPNESS MICHAEL

Police Police Officer 1.00 WARGOWSKY AARON

Police Police Records Specialist 1.00 GAETZ CINDY

Police Police Records Specialist 1.00 KARL DEBRA

Police Police Records Specialist 1.00 STARGARDT CHRIS

Police Police School Liaison Officer 1.00 BERRES MATTHEW

Police Police School Liaison Officer 1.00 GIACOMINO CHRISTINE

Police Police Sergeant 1.00 ESSER TRAVIS

Police Police Sergeant 1.00 GEURINK JODY

Police Police Sergeant 1.00 KEFFER DENNIS

Police Police Sergeant 1.00 POESCHEL DOMINIC

Police Traffic Safety/Crime Prevention 1.00 SALACINSKI DANIEL

Police Total 48.00

Public Works Administration Public Works Director 1.00 KNOECK DANIEL

Public Works Administration Administrative Assistant II 1.00 ANDERSON MARY

Public Works Facilities Management Maintenance Technician  II 1.00 MOLTER JEFFREY

Public Works Engineering Assistant City Engineer 1.00 CASSIDY TIMOTHY

Public Works Engineering City Engineer 1.00 TURCHI THOMAS

Public Works Engineering Civil Engineer II 1.00 MAURITZ JOSH

Public Works Engineering Engineering Technician 1.00 OLDHAM LANCE

Public Works Engineering Engineering Technician 1.00 MILLER SHAWN

Public Works Engineering Civil Enginner I 1.00 ULNESS NATHAN 

Public Works Street Services Administrative Assistant II 1.00 WARP JEAN

Public Works Street Services Asst Street Superintendent 1.00 BORNBACH KURT

Public Works Street Services Asst Street Superintendent 1.00 HAWLEY KRISTOFER

Public Works Street Services Classification II 1.00 BINDER JOEL

Public Works Street Services Classification II 1.00 GUENSBURG WILL 

Public Works Street Services Classification II 1.00 KIEFFER GREGORY

Public Works Street Services Classification II 1.00 SMITH MELVIN

Public Works Street Services Classification II 1.00 GABEL BRIAN

Public Works Street Services Classification II 1.00 JOHNSON JOSH



Department Division Position FTE Last Name First Name

Public Works Street Services Classification II 1.00 KOZIK KYLE

Public Works Street Services Classification II 1.00 LINZMEIER BRYAN

Public Works Street Services Classification II 1.00 NIEHAUS PATRICK

Public Works Street Services Classification II 1.00 SCHMIDT PHILIP

Public Works Street Services Classification II 1.00 CHRISTIANSEN CHRISTOPHER

Public Works Street Services Classification III 1.00 BABCOCK MARK

Public Works Street Services Classification III 1.00 LANGFELDT TIMOTHY

Public Works Street Services Classification III 1.00 MCCLUNG BRIAN

Public Works Street Services Classification III 1.00 NEEDHAM PAUL

Public Works Street Services Classification III 1.00 RASMUSSEN TIMOTHY

Public Works Street Services Classification III 1.00 SONNEMANN LESTER

Public Works Street Services Classification III 1.00 TRUDEAU MICHAEL

Public Works Street Services Classification IV 1.00 BECKER JEFFREY

Public Works Street Services Classification IV 1.00 CHURKEY MATTHEW

Public Works Street Services Classification IV 1.00 ESSER JEROLD

Public Works Street Services Classification IV 1.00 NIKOLAI HUGH

Public Works Street Services Classification IV 1.00 SCHERR MICHAEL

Public Works Street Services Classification IV 1.00 SCHROEDER WILLIAM

Public Works Street Services Classification IV 1.00 WENDELL ERIC

Public Works Street Services Mechanic 1.00 BRUHN TODD

Public Works Street Services Mechanic 1.00 WANTA DUANE

Public Works Street Services Street Superintendent 1.00 WINCH MICHAEL

Public Works Wastewater Asst Wastewater Superintendent 1.00 KIVELA MARK

Public Works Wastewater Plumbing Insp/Asst Bldg Insp 1.00 OTT THOMAS

Public Works Wastewater Administrative Assistant II 0.50 COY JEAN

Public Works Wastewater Wastewater Operator - Level 4 1.00 CHRISTENSEN TERRY

Public Works Wastewater Wastewater Operator 1.00 VACANT  

Public Works Wastewater Wastewater Operator 1.00 KUHLKA LOUIS

Public Works Wastewater Wastewater Operator - Level 4 1.00 OTT ANDREW

Public Works Wastewater Wastewater Operator 1.00 CHARRON JACOB

Public Works Wastewater Wastewater Operator 1.00 GOHAM JOEL

Public Works Wastewater Wastewater Operator 1.00 FISCHER BRANDON

Public Works Wastewater Wastewater Operator 1.00 NOSBISCH MITCHELL

Public Works Wastewater Wastewater Superintendent 1.00 WARP SAMUEL

Public Works Total 51.50

Grand Total 191.400



 
REPORT OF PERSONNEL ACTIONS 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
OF MARCH 15, 2016 

 
  
  
NAME POSITION/DEPARTMENT EFFECTIVE DATE 
      
HIRED   
   
John Lukanich Wastewater Operator March 7, 2016 
 Wastewater Utility  
   

   
RETIREMENT:   
   
None     
    
   
Resignation     
   
None   
   
Promotion   
   
None     
    
   
COMPLETION OF 
PROBATIONARY 
PERIOD 

  

   
 None     
    
   
     
   
   
   
   
   
   
  
 





 
 

 
DATE: March 15, 2016  
TO: Finance, Budget and Personnel Committee 
FROM: Jen Rachu, Human Resources Manager/Assistant to the City Administrator 
RE:  Personnel Policy No. 3.525, Family and Medical Leave  
 

BACKGROUND 

Personnel Policy No. 3.525, Family and Medical Leave was last revised in July 2009.   
In review of the policy, and updated sample policies and language from a legal 
resource, the policy overall was compliant with current law Federal Family Medical 
Leave and Wisconsin Family Medical Leave, however several areas could be expanded 
upon and reordered to add clarity to those employees referencing the policy.      
 

ANALYSIS 

Based upon the current policy, additional language was added or adjusted. In summary: 

• The purpose of the policy was expanded 

• Sections of the policy were reordered 

• Clarity was added surrounding requesting leave as FML under federal FML and 
state FML through the policy 

• Information regarding substitution of pay during approved leaves was revised 

• Clarity was added regarding an employee’s return to work following a leave 

• Periodic status updates were added under the Request for Leave section 

• Intermittent Leave requirements were updated 

• Definitions of family members were updated and relocated to the end of the 
policy 

 
A copy of the proposed revisions and tracked changes to Personnel Policy No. 3.525, 
Family and Medical Leave is attached. The revisions incorporate the changes in policy 
language and format.  
  
RECOMMENDATION 

I recommend that the Finance, Budget and Personnel Committee approve revised 
Personnel Policy No. 3.525, Family and Medical Leave. 

 
Attachments 
 
Concurrence: 
 
  ________________________ 
  Steve Barg, City Administrator 
                     

City of 
Marshfield 

Memorandum 

amy
Steve Barg





























 

City of Marshfield 

Memorandum 

 

 

DATE:  March 15, 2016 

TO:  Finance, Budget and Personnel Committee 

FROM: Justin Casperson, Parks and Recreation Director 

RE:  Resolution No. 2016-20, 2016 Seasonal Pay Rate Plan  

 

Summary: 

As Emerald Ash Borer (EAB) continues to move closer Marshfield, the City is compelled to address the 

impact the invasive insect will cause.  The City of Marshfield’s EAB response plan includes preemptive 

ash tree removals, select ash tree treatments and new tree plantings.  To help execute the plan, the Street 

Department applied for two grants, however the funding did not come through.  The Street Department 

and Parks and Recreation Department have been working together to develop an alternative plan.   

 

In order to efficiently reduce EAB’s impact on the community, the Street Department and Parks and 

Recreation Department propose the hiring of a seasonal forestry technician.  The City does not employ 

personnel solely dedicated to the management our urban forestry.  A seasonal forestry technician will be a 

valuable resource that will provide the time and expertise required to ensure urban sustained health of the 

urban and public safety. The technician will perform treatments, evaluations, routine pruning, inspections, 

plantings and update the our forestry inventory on GIS.   

 

This is not a request for additional funding.  All staff expenditures will remain within the 2016 budget 

requests.  Worked performed with the Parks and Recreation Department will be accounted separately 

from work performed with the Street Department.  The is a request for the addition of a position to the 

Marshfield Seasonal/Casual resolution.  

 

Recommendation: 

To approve payroll Resolution 2016-20 for the addition of the aforementioned forestry technician 

seasonal position.   

 

Attachment(s):  

Marshfield Seasonal/Casual  

 

Concurrence: 

 

 

 

Steve Barg,       Jennifer Rachu, 

City Administrator      Human Resources Manager 

Assistant to the City Administrator  

amy
Steve Barg

amy
Jen Rachu





RESOLUTION NO. 2016-20 

PAYROLL RESOLUTION 

 

 

 

 

WHEREAS, the City of Marshfield offers a wide variety of recreational programs 
and services in the community on a year-long basis (including a Seasonal 
Forestry Technician); and 
 
WHEREAS, it is necessary to attract qualified employees to ensure that these 
programs and services can be offered; and 
. 
NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of 
Marshfield that the attached revised pay plan be adopted effective January 1, 
2016 as specifically designated. 
 
 
 
 
ADOPTED:   __________________    __________________________________ 
                                          Chris L. Meyer, Mayor 
 
 
APPROVED: __________________    __________________________________ 
                                          Lori A. Panzer, Deputy City Clerk 
 
 

 
    



Marshfield Seasonal/Casual

Payroll Resolution No. 2016-20  Detail

Rates Effective 1/1/16

 STEP A STEP B STEP C STEP D STEP E

LEVEL I                                                             $7.40 $7.65 $7.90 $8.15 *

Ice Rink Supervisor 

Pool Attendant/Cashier                                                             

Scorekeeper     

Special Event Assistant                                                             

LEVEL II                                                            $7.75 $8.00 $8.25 $8.50 *

Facility Supervisor 

Program Instructor                                                                    

LEVEL III                        $8.25 $8.50 $8.75 $9.00 *

Lifeguard 

LEVEL IV $8.75 $9.25 $9.75 $10.25 *

Program Director

LEVEL V $10.00 $10.50 $11.00 $11.50 *

Pool Manager     

Early Bird Lap Swim Guard 

Program Coordinator

LEVEL VI  $11.00 $12.00 $13.00 $13.50 ***

Recreation Program Supervisor      

ADULT OFFICIALS      

Adult Basketball Scorekeeper  1 hour gm. $7.25 $7.75 $8.25 $8.75

Adult Basketball Supervisor  1 hour gm. $8.00 $8.50 $9.00 $9.50 *

Adult Volleyball (1/ma) 45 min match $10.00 $10.50 $11.50 $12.50 *

YOUTH OFFICIALS

Baseball (1/gm) $8.00 $8.50 $9.00 $9.50 ***

Soccer Referee                                                            Non-Certified $8.00 $8.50 $9.00 $9.50

Certified $10.00 $10.50 $11.00 $11.50

PARKS AND RECREATION OFFICE OPERATIONS

Parks and Recreation Casual Temp I $8.25 $8.50 $8.75 $9.00 $10.00

ZOO OPERATIONS 0-480 hrs. 481-960 hrs. 961-1441 hrs. 1442 + hrs.

Zoo Intern $8.00 $8.50 $8.75 $9.25 **

Zoo Attendant                                          $7.75 $8.00 $8.25 $8.50 **

Zookeeper Assistant $8.75 $9.25 $9.75 $10.25 **

Zoo Education Coordinator $12.50-$15.00

PARK/STREET OPERATIONS 0-480 hrs. 481-960 hrs. 961-1441 hrs. 1442 + hrs.

Seasonal Parks Maintenance $8.50 $9.00 $9.50 $10.00 **

Seasonal Street Maintenance

Facillity Maintenance

Seasonal CDL Street Maintenance  $12.50-$15.00

Seasonal Forestry Technician $10.00-$13.00

CEMETERY OPERATIONS

Cemetery Laborer $7.43 -  $10.00 *



Marshfield Seasonal/Casual

Payroll Resolution No. 2016-20  Detail

Rates Effective 1/1/16

INTERNS 1st Summer 2nd Summer 3rd Summer

Engineering Intern Level I (H.S.Student) $9.18 $10.20 $11.22

Engineering/WW Intern Level II (Engineering Student - College) $11.22 $12.24 $13.26

Engineering Intern Level III (Civil Engineering Student) $13.26 $14.28 $15.30

Technology Interns $9.00 - $16.00

Scanner $8.00 - $11.00

POLICE DEPARTMENT 1st Step 1040 hrs 2080 hrs

Park Patrol $8.72 $9.81 $10.06

Transport Coordinator $15.00

Transport Officers $12.00-$15.00

Parking Enforcement I $8.00-$9.25

1-4 years 5 + years

Crossing Guards $10.82 $11.22

OFFICE OPERATIONS (1st Step) 1040 hrs 2080 hrs

Casual Temporary Clerical I  $9.36 $10.40 $10.92

Casual Temporary Clerical II $10.72 $11.79 $12.86

ELECTION WORKERS

Election Inspector $8.50

Voter Registration Deputy $9.00

Chief Election Inspector $18.19

*Level I, II, III, Adult Official's and Cemetery laborer rates rates increase by $.25 each year for no more than a $1.00 increase.

**Park/Street Operations rates increase by $.30 each year for no more than a $1.50 increase.

***Level V, VI, and Youth Official's rates increase by $.50 each year for no more than a $2.00 increase.

Home/ad/resolutions/2016 Seasonal and Casual Resolution



  

To: Finance, Budget and Personnel Committee 

From: Keith R. Strey, Finance Director 

Date: 3/14/2016 

Re: Request to fill Payroll Technician position 

BACKGROUND 

On Friday, March 11, 2016, Payroll Technician Jan Michalik submitted notice of her intent to retire after 40 years of dedicated 
service to the City of Marshfield, with her last day of work planned for April 29, 2016.  Jan started employment with the City on 
December 1, 1975 in the City Clerk’s Office and February 13, 1979 in the Comptroller’s (Finance) Department.  She currently fills 
1.0 of the 2.0 total FTE Payroll Technician positions in the Finance Department, primarily performing payroll and accounts 
payable function related tasks for the City of Marshfield.  I want to thank Jan for her years of service to the City of Marshfield as a 
valuable member of the department and wish her the best in retirement. 

 ANALYSIS 

Need for this position is demonstrated, in part, by the continued growth in overall workloads, routinely changing regulatory 
requirements and increasing complexity of payroll and benefit administration.  The Finance Department has a significant amount 
of its primary tasks completed under very strict deadlines and requirements that are not optional to comply with.  The department 
is expected to maintain a high level of performance and regulatory compliance through-out the year that is verified during the 
annual independent fiscal year-end audit, annual workers compensation audit and previous WI Sales Tax/IRS audits to name the 
major areas.  This position plays a key role in support of these efforts to ensure the appropriate results for the City of Marshfield.     

The Finance Department is seeking approval to fill this soon to be vacant position.  Staffing studies completed in 2003 and 2014 
support the continued need for this Finance Department position along with current and projected future workload related to this 
position.  The Payroll Technician position is primarily responsible for a number of payroll and accounts payable duties under 
general direction of the Accounting Manager and Finance Director.  Performance of duties listed in the attached job description 
ensure an appropriate level of internal and external customer service, accurate/timely regulatory reporting and compliance with a 
number of related regulatory/policy requirements.  This position operates in a fast paced, deadline driven environment to ensure 
timely and accurate payment of vendors, elected officials and employees.  This is an important administrative support position for 
the Finance Department and City of Marshfield as an entity.  

Supporting documentation for this position are attached including the relevant pages of the last staffing study, job description and 
position costing spreadsheet.  If you desire additional information, please contact me before the meeting so I can prepare or 
gather any additional data you request. 

RECOMMENDATION 

I recommend authorizing the Human Resources Manager/Assistant to the City Administrator to fill the Payroll Technician position 
in the Finance Department. 

 

 -------------------------------------------------- 

Concurrence – Steve Barg, City Administrator  
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JOB TITLE:  Payroll Technician 

DEPARTMENT: Finance 

SUPERVISOR: Finance Director 

COMPENSATION GRADE: G 

 

JOB SUMMARY  

 

The Payroll Technician (Financial/Payroll) performs work under the general supervision of the 

Accounting Manager and Finance Director.  This position is responsible for recording and 

processing financial, budgetary, and related data in a timely manner while using appropriate 

software and other technology. Specifically, general accounting, budgetary accounting, payroll, 

and accounts payable.   

 

JOB DESCRIPTION 

 

 

Task No.  Description  Frequency 

1. Maintains and processes City invoices on a timely   

basis; Groups vendors; Enters information; Verifies   

information; Reconciles vendor statements; Follows-up on 

outstanding invoices; Produces checks/direct deposits; 

Generates subsequent reports such as check registers, validation 

reports, disbursement journal, vendor history, and Common 

Council report.  Prepares, e-files and mails 1099’s.  

35% 

2. Process payroll bi-weekly and monthly. Collects, reviews, 

approves, and enters data into payroll system. Establish controls 

such as gross pay, pre-tax deductions, withholding taxes, post 

tax deductions and benefits. Updates and maintains employee 

payroll records for changes such as status and insurance. 

Processes, reconciles, and creates reports subsequent to the 

payroll process such as: check register, payroll register, and 

labor and benefit distribution, and direct deposit. Reconciles 

and prepares quarterly reports for Federal Withholding taxes, 

FUTA/SUTA report, and tracks employees for child support. 

Complies with New Hire reporting requirements. 

35% 

3. Reconciles and prepares the calculations for the Wisconsin 

Retirement System report monthly. Runs multiple reports, pulls 

together the information for the month, verifies for accuracy, 

electronically submits the report & ACH payment o EFT. 

5% 



 

4. Reconciles and processes year end reports. Prepares and enters 

any necessary journal entries according to GAAP.  Analyzes 

and reconciles balance sheet accounts and revenue accounts for 

accuracy as well as preparation of detailed worksheets for 

auditors. Prepares journal entries. 

5% 

5. Processes the benefit enrollments and termination, processes 

payment of health, vision, dental, disability, life insurance, and 

retirement premiums monthly, as well as implementing the 

changes in life insurance coverage & rates on an annual basis; 

calculating and processing imputed income for life insurance 

annually.  

10% 

6. Gathers pertinent data from receipts and department reports to 

accurately report and pay state sales tax. 

5% 

7. Reviews budget requests submitted for accuracy and 

compliance with budget instructions. Works with department 

heads until budget requests comply with criteria set forth by the 

Common Council. 

3% 

8. Completes credit applications, tax exempt forms and W-9’s on 

request. Compiles data to complete Motor Fuel Tax Report. 

Calculates the school district’s portion of the mobile home tax 

collected the prior month.  

2% 

 

QUALIFICATIONS 

Education: 

Associate Degree in Accounting required.   

 

Experience: 1-3 years of experience in payroll processing and associated report preparation 

required.  Must successfully pass a proficiency exam.   

 

Skills: 

 Knowledge of payroll laws and labor laws/regulations required. Experience with the Wisconsin 

Retirement System (WRS) and government payroll preferred.  Proficiency in computer skills, 

especially Microsoft Excel and Word, required. 

 

Certifications/Licenses required:  None. 

 

 



 
 

 
 
TO:  Finance, Budget & Personnel Committee (3/15/16) 
 Common Council (3/22/16) 
 
FROM:  Marshfield Cable TV Committee 
 
SUBJECT:  Budget Resolution 03-2016, MCTV Replacement Equipment Purchase 
 
 
BACKGROUND 

 
During the January 25, 2016 Cable TV Committee meeting, a proposal to purchase 
replacement camera equipment was presented and discussed.  The Cable committee 
passed motion CTV16-004, recommending the purchase of new camera equipment and 
their accessories as proposed.  The recommended capital purchases are one Canon 
XA30 and two Panasonic AG-AC130A cameras and accessories at a total cost of $9,800. 
 
ANALYSIS 

 
Vidcom staff contacted Finance Director Strey to assist with preparing the necessary 
budget resolution for approval.  Attached to this memo is the MCTV Equipment Plan 
document presented to the Cable TV Committee along with Budget Resolution 03-2016.  
The funding for this purchase is from available Fund Balance in the 235 Cable TV Fund. 
 
RECOMMENDATION 

 
I recommend approval of Budget Resolution 02-2016 and referral to the Common Council 
for consideration. 
 
 
 
 
Concurrence: _______________________  ________________________ 

   Steve Barg, City Administrator  Keith Strey, Finance Director 

City of 

Marshfield 

Memorandum 
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BUDGET RESOLUTION NO. 03-2016 
 
 
 
 
A resolution changing the 2016 budget of the City of Marshfield, Wisconsin. 
 
BE IT RESOLVED by the COMMON COUNCIL of the CITY OF MARSHFIELD as 
follows: 
  

1. That the sum of $9,800 is hereby transferred within the Cable Television 
Fund, from Cable Access Fund Balance Applied a/c# 2354900008.080000 
to the Cable Access capital outlay budget, a/c# 2355112001.010000. 

 
 2. That upon the adoption of this resolution by a two-thirds vote  
         of the entire membership of the COMMON COUNCIL, and within ten  
         (10) days thereafter, the CITY CLERK publish notice of this  
         change in the official newspaper. 
 
 
  
 
ADOPTED _______________     ______________________________________ 
                                            Mayor 
 
 
APPROVED ______________       ______________________________________  
                                   Attest – City Clerk 
 
 
PUBLISHED ___________________  
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DETAIL OF BUDGET RESOLUTION NO. 03-2016 BY OBJECT NUMBER 
 
 
 
 
 
 
 
TRANSFERRED FROM: 
 
 
 Cable Television Fund Other Financing Sources, a/c# 2354900008.080000: 
 

1. 49300 – Fund Balance Applied     $       9,800 
 
 
 
 
 
TRANSFERRED TO: 
 
 
 Cable Television Fund Cable Access capital budget, a/c# 23515112001.010000: 
 
 1.  58200 – Equipment                 9,800 
 
 
 
 
 
 
                                                     

* * * *     
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