
 
 
 

  
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, JANUARY 17, 2017 

Common Council Chambers, City Hall Plaza 
5:30 p.m. 

 
1. Call to Order – Alanna Feddick, Chairperson 
 
2. Citizen Comments 
 
3.   Consent Agenda 

a) Approval of Minutes of January 3, 2017 meeting 
b) Approve Bills and Payroll 
c) Report of Personnel Actions 
d) Treasurer’s Reports 

 
Recommended Action: Approve the Consent Agenda, as presented 
 

4. Consideration of items removed from the consent agenda, if any 
  
5. Authorize the Human Resources Manager/Assistant to the City Administrator to submit 

the Commercial Building Inspector job description to Carlson-Dettmann for consideration 
of possible compensation adjustment, and to allow the process to fill the position, and any 
internal subsequent vacancies that may be created, to begin immediately.  Presented by 
Jason Angell, Director of Development Services 

 
Recommended Action: Authorize the Human Resources Manager/Assistant to the  

 City Administrator to take all of the actions noted above 
 
6. Authorize the Human Resources Manager/Assistant to the City Administrator to begin the 

process to fill the vacant Civil Engineer I position within the Engineering Division.  
Presented by Tom Turchi, City Engineer 

 
 Recommended Action: Authorize the filling of the Civil Engineer I position 
 
7. Request to approve Memorandum of Understanding (MOU) with Wood County for drug 

court services to be provided in Marshfield.  Presented by Steve Barg 
 
 Recommended Action: Approve the MOU 
 
8. Discuss opportunities/ideas to improve communication with citizens and increase civic 

engagement.  Presented by Steve Barg, City Administrator 
 
 Recommended Action: None, for information only 
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9. Adjourn to closed session under Wisconsin Statutes Chapter 19.85(1)(e) “Deliberating or 

negotiating the purchasing of public properties, the investing of public funds, or 
conducting other specified public business, whenever competitive or bargaining reason 
require a closed session 

• City Hall Leases 
 
10. Reconvene in Open Session 
 
11. Action on matter discussed in closed session, if appropriate 
 
12. Suggested items for future agendas 
 
13. Adjourn 
 
 
Posted this day, January 13, 2017 at 11:30 a.m. by Lori A. Panzer, Deputy City Clerk 
 

 
NOTICE 

 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 



FINANCE, BUDGET AND PERSONNEL COMMITTEE 
MINUTES OF JANUARY 3, 2017 

 
Meeting called to order by Chairperson Feddick at 6:00 p.m., in the Common Council Chambers, City 
Hall Plaza. 
PRESENT:  Alderpersons Alanna Feddick, Jason Zaleski, Tom Witzel, and Peter Hendler 
ABSENT:   Alderperson Rebecca Spiros 
ALSO PRESENT:  Alderpersons Earll, Buttke, Jockheck and Wagner, City Administrator Barg, media  
and City Personnel (Jennifer Rachu, Keith Strey, Jason Angell, Tom Turchi and Deb M. Hall) 
 
Citizen Comments 
None 
 
FBP17-001    Motion by Witzel, second by Zaleski to approve the items on the consent agenda:  

1. Minutes of the December 20, 2016 meeting. 
2. Bills in the amount of $523,226.26 
3. Report of Personnel Actions of January 3, 2017. 
4. Monthly Position Control Report as of December 31, 2016. 

Motion carried 
 
No items were removed from the consent agenda.  
 
FBP17-002    Motion by Hendler, second by Zaleski to recommend approval of Budget Resolution No. 
01-2017, transferring $22,000 from the General Fund Contingency Budget to the General Fund Drug 
Court Program Budget for extension of Wood County Drug Court to provide services within the City of 
Marshfield. 
Motion carried 
 
The discussion regarding the merit pay plan proposal for the Marshfield Police Department was held over 
until the January 17th meeting. 
 
FBP17-003    Motion by Hendler, second by Zaleski to approve submitting the position description for  
the Administrative Assistant (.5 FTE) in the City Clerk’s office for review, and authorize developing a  
cost analysis for Committee Review.   
Motion carried 
 
FBP17-004    Motion by Zaleski, second by Feddick to approve the amended Joint Municipal Court  
Agreement. 
Motion carried 
 
FBP17-005    Motion by Hendler, second by Zaleski to approve the appointment of Pat Kilty as Acting  
Building Inspector, effective January 8, 2017, and approve the temporary pay rate adjustment. 
Motion carried 
 
FUTURE AGENDA ITEMS 
Communication Ideas (staff person, internship, etc.) 
 
Motion by Hendler, second by Zaleski to adjourn at 6:14 p.m. 
Motion carried 
 
 
Deb M. Hall 
City Clerk 















 
REPORT OF PERSONNEL ACTIONS 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
OF JANUARY 17, 2017 

 
  
  
NAME POSITION/DEPARTMENT EFFECTIVE DATE 
      
HIRED   
   
None   
   
RETIREMENT:   

Jane Austin Library Assistant II January 13, 2017 
 Library  
   
   
Resignation     
   
Nathan Ulness Civil Engineer I February 3, 2017 
 Engineering  

   

Promotion   
   
None     
   
COMPLETION OF 
PROBATIONARY 
PERIOD 

  

   
None     
    
   
   
  
 





 
 
 

 
      TO: Finance, Budget and Personnel Committee 
FROM: Jason Angell, Director of Development Services  
 DATE: January 17, 2017 
     
        RE:  Commercial Building Inspector 
 
Background 
 
At the January 3, 2017 meeting, the Finance, Budget and Personnel Committee were 
informed of the recent retirement of our former Building Inspector/Project Manager.  It 
was at this meeting that the Committee appointed Pat Kilty Interim Building Inspector, 
with the understanding that staff would be taking time to evaluate options on how to fill 
the position. 
 
Analysis 
 
Since the January 3rd meeting, staff has taken the time to evaluate the duties of the 
position and how the position should be structured in order to meet the needs of the 
construction industry we serve.  After careful consideration, staff has decided to revise 
the job description and retitle the position as Commercial Building Inspector.  The main 
change that was made to the job description was the removal of all responsibilities 
related to facilities management.   
 
Attached is a copy of both the redlined and clean copy of the revised job description.  
Please note that this revised job description has not yet been submitted to Carlson-
Dettman for them to consider a possible adjustment in compensation for the position.  
However, to help expedite the process, staff is asking that the Committee allow staff to 
begin advertising for the position immediately, while Carlson-Dettman is doing their 
evaluation.  This request is largely based upon the fact that staff is certain that the pay 
will not be adjusted up from its current compensation grade – M.  The other important 
aspect is timing.  Our goal is to be at full staff by the time construction season kicks into 
high gear.  
 
In relation to the compensation, once Carlson-Dettman has completed their evaluation of 
the position, staff will come back to the Committee at the February 7th meeting to request 
their approval to slot the position.  This will allow the salary range to be set prior to 
interviews being conducted for the position. 
 
The elimination of the facility management references within the position should not be 
construed as there isn’t a need for someone to handle these duties.  The fact is that 
these duties were included in the previous job description because of the previous 
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employee had extensive knowledge of City Hall Plaza and the maintenance 
requirements that went along with it.  With the plan to move City Hall in the near future, 
staff is continuing to look at how best to shape the facilities management requirements 
so that it is more encompassing of all City owned facilities and not just City Hall.  Once 
staff has finished evaluating how best to handle facilities management, a plan will be 
brought forward and presented to the Committee for their consideration. 
 
Staff Recommendation 
 
Authorize the Human Resources Manager/Assistant to the City Administrator to submit 
the Commercial Building Inspector job description to Carlson-Dettman for consideration 
of a possible compensation adjustment. And to allow the process to fill the position, and 
any internal subsequent vacancies that may be created, to begin immediately.  



 

 
 
JOB TITLE:  Commercial Building Inspector/Project Manager 
DEPARTMENT: Development Services 
SUPERVISOR: Development Services Director 
COMPENSATION GRADE: M 
 

JOB SUMMARY 
 
The Commercial Building Inspector provides building inspection services and all 
necessary documentation for all buildings in the City; Assures code compliance to 
provide safe and sanitary buildings; Conducts code enforcement inspections under 
various municipal codes relating to public peace and good order and miscellaneous 
nuisances.  This position coordinates with the Facilities Coordinator on building 
maintenance, and assists the Public Works Director with capital project planning for City 
Hall Plaza.   This position requires strong interpersonal skills, customer service 
mentality, and problem solving ability serving both internal and external customers. 
 

JOB DESCRIPTION 
 
Task 
No. 

Description  Frequency 

1. Issues permits, conducts plan reviews and building code 
inspections based on local and state codes to provide safe and 
sanitary residential and non-residential property. 

4855% 

2. Oversees and conducts various nuisance code inspections to 
ensure public peace and order. Documents complaints; views 
problem properties; issues orders for correction; follow-up with 
inspections when the compliance date is due; issues follow-up 
letters and/or citations as needed; and works with the Municipal 
Court and the City Attorney for gaining compliance as needed. 
Provides and implements a systematic approach to identifying 
nuisance properties and abatement of these issues.  

1015% 

3. Conducts and participates in training seminars and meetings with 
Fire Department, Department of Commerce, personnel, and local 
contractors and developers to promote professional development 
and public awareness of safety and health rules. 

5% 

4. Provides phone and walk-in coverage for Building Services office 
when Administrative Assistant II is out of the office or is already 

210% 



 

assisting other customersas needed.  Answers customer 
questions and helps citizens’ complete appropriate forms all in an 
effort to provide outstanding customer service. 

5. Participates in annual Operation and Maintenance budget and 
Capital Improvement Budget for City Hall Plaza; Conducts periodic 
reviews during the budget year to accomplish goals at lowest cost. 

5 % 

6. Works with the Facilities Maintenance Coordinator regarding 
maintenance of City Hall Plaza. Oversees bidding of City Hall 
Plaza improvement projects and supervision of service contracts. 
Assists with developing preventive maintenance control programs 
for City Hall Plaza.  

15% 

7. Assists the Director of Public Works with the development of the a 
framework for a citywide facilities management function through 
outreach to various city departments, looking for opportunities to 
share resources, service contracts, maintenance functions, capital 
project planning and management. 

10% 

5. Assists other City Departments as needed with facility 
assessments and improvements. 

10% 

86. Performs various other duties as necessary. 5% 
 

QUALIFICATIONS 
 
Education: 
Associates degree in Engineering, Construction or related field is required.  Equivalent 
combination of education and experience may be considered in lieu of formal education. 
 
Experience: with s 
Six to nine years building inspection or construction experience is required.  Equivalent 
combination of education and experience may be considered in lieu of formal education. 
Valid Wisconsin Class D driver’s License required.  Supervisory code enforcement 
experience in a municipality certified by the Department of Commerce for commercial 
building plan review and inspection preferred. 
 
Certifications: 
State of Wisconsin Certificates are required for the following: 

a) Commercial Building Inspector-Construction   
b) Uniform Dwelling Code Inspector-Construction, 
c) Uniform Dwelling Code Inspector-HVAC,  

 
Other desired Additional preferred qualifications/certifications: 

a)   Uniform Dwelling Code Inspector-Plumbing (Or ability to obtain within twelve 
months of hire) 

b) Uniform Dwelling Code Inspector-Electrical (Or ability to obtain within twelve 
months of hire) 



 

 
Skills:  
Supervisory code enforcement experience in a municipality certified by the Department 
of Commerce for commercial building plan review and inspection preferred. Ability to 
effectively communicate, delegate, follow-up, and evaluate the work of subordinate 
personnel and the ability to maintain effective communications and relationships with 
the general public is required. 
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JOB TITLE:  Commercial Building Inspector 
DEPARTMENT: Development Services 
SUPERVISOR: Development Services Director 
COMPENSATION GRADE: M 
 

JOB SUMMARY 
 
The Commercial Building Inspector provides building inspection services and all 
necessary documentation for all buildings in the City; Assures code compliance to 
provide safe and sanitary buildings; Conducts code enforcement inspections under 
various municipal codes relating to public peace and good order and miscellaneous 
nuisances.  This position requires strong interpersonal skills, customer service 
mentality, and problem solving ability serving both internal and external customers. 
 

JOB DESCRIPTION 
 
Task 
No. 

Description  Frequency 

1. Issues permits, conducts plan reviews and building code 
inspections based on local and state codes to provide safe and 
sanitary residential and non-residential property. 

55% 

2. Oversees and conducts various nuisance code inspections to 
ensure public peace and order. Documents complaints; views 
problem properties; issues orders for correction; follow-up with 
inspections when the compliance date is due; issues follow-up 
letters and/or citations as needed; and works with the Municipal 
Court and the City Attorney for gaining compliance as needed. 
Provides and implements a systematic approach to identifying 
nuisance properties and abatement of these issues.  

15% 

3. Conducts and participates in training seminars and meetings with 
Fire Department, Department of Commerce, personnel, and local 
contractors and developers to promote professional development 
and public awareness of safety and health rules. 

5% 

4. Provides phone and walk-in coverage for Building Services office 
when as needed.  Answers customer questions and helps citizens’ 
complete appropriate forms all in an effort to provide outstanding 
customer service. 

10% 



 

5. Assists other City Departments as needed with facility 
assessments and improvements. 

10% 

6. Performs various other duties as necessary. 5% 
 

QUALIFICATIONS 
 
Education: 
Associates degree in Engineering, Construction or related field is required.  Equivalent 
combination of education and experience may be considered in lieu of formal education. 
 
Experience:  
Six to nine years building inspection or construction experience is required.  Valid 
Wisconsin Class D driver’s License required.  Supervisory code enforcement 
experience in a municipality certified by the Department of Commerce for commercial 
building plan review and inspection preferred. 
 
Certifications: 
State of Wisconsin Certificates are required for the following: 

a) Commercial Building Inspector-Construction   
b) Uniform Dwelling Code Inspector-Construction, 
c) Uniform Dwelling Code Inspector-HVAC,  

Additional preferred qualifications/certifications: 
a)   Uniform Dwelling Code Inspector-Plumbing (Or ability to obtain within twelve 

months of hire) 
b) Uniform Dwelling Code Inspector-Electrical (Or ability to obtain within twelve 

months of hire) 
 

Skills:  
Ability to effectively communicate, delegate, follow-up and the ability to maintain 
effective communications and relationships with the general public is required. 
 
1/2017 









Civil 

Engineer 1

2017 Estimated Annual Base Wage: 51,168.00$                     

FICA - 7.65%: 3,914.35                         

Retirement (Employer) - 6.8%: 3,479.42                         

Workers Compensation - 4.34%: 2,220.69                         

Health Insurance (Family): 17,309.52                       

Dental Insurance (Family): 1,482.36                         

Life Insurance: 37.00                              

Post Employment Health Plan: 1,279.20                         

2017 Estimated Annual Wage & Benefit: 80,890.55$                     

Hourly Rate with Wage and Benefit 38.89$                            

CITY OF MARSHFIELD

Position Cost Estimate



 

 

 

 

 

DATE:  January 13, 2017 
TO:  Finance, Budget & Personnel Committee        
FROM: Steve Barg, City Administrator 
RE:  Memorandum of Understanding (MOU) – Wood County Drug Court              
 
 

 

Background 
On January 10th, the Council approved Budget Resolution No. 01-2017 which transferred 
$22,000 from the City’s 2017 contingency budget to the drug court program budget.  The 
next step in this process is now to enter into an MOU with Wood County for provision of 
these services (outlined in the attached document) by ATTIC Correctional Services, Inc.  
On January 17th, the Wood County Board is expected to authorize the appropriate county 
officials to execute the necessary agreements with ATTIC and the City of Marshfield. 
 

Recommendation  
Staff recommends that the Committee recommend that the Council approve the attached 
MOU with Wood County to provide the outlined drug court services in Marshfield.                

City of Marshfield 
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DATE:  January 13, 2017 

TO:  Finance, Budget & Personnel Committee        

FROM: Steve Barg, City Administrator 

RE:  Improved 2-way communication with our citizens                
 

 

 

Background 
This item is on the FBP Committee agenda at the request of Councilmember Zaleski, but 

the topic has been discussed at several meetings and in private discussions for some time.  

The concern is that the City isn’t doing enough to communicate effectively with citizens, 

and as a result, the public is not as informed/educated as it could be, nor are our residents 

as engaged in their city government as we’d like to see.  I agree with this assessment, but 

the challenge is to identify where we are falling short, and to develop/implement a plan of 

attack to address this issue.        

 

Recommendation  
Staff recommends that the Committee provide input and ideas at Tuesday’s meeting, after 

which we’ll return with a proposed approach for review at the February 7
th
 FBP meeting.           

City of Marshfield 
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