
 

 

AGENDA 
BOARD OF PUBLIC WORKS 

CITY OF MARSHFIELD, WISCONSIN 
TUESDAY, SEPTEMBER 6, 2016 at 5:30 PM  

COUNCIL CHAMBERS, CITY HALL PLAZA 
 

1. Call meeting to order – Chairman Buttke 
 

2. Approval of minutes of August 15, 2016 and August 23, 2016 Board of Public Works meetings 
 

3. Citizen Comments 
 

4. Construction Updates – Presented by Tom Turchi, City Engineer and Mike Winch, Street Superintendent 
 

5. Award quotation for purchase of mini-excavator for the Street Division – Presented by Mike Winch, Street 

Superintendent 
 

6. Approval of Request for Proposals for Community Square Design Services – Presented by Jason Angell, 
Director of Development Services  
 

7. Approval of contract amendment with MSA Professional Services for East 29th Street Reconstruction – 

Presented by Dan Knoeck, Director of Public Works  
 

8. Approval of proposal from Timbers, Selissen, Rudolph, Land Specialists for North Central Avenue Real Estate 
Acquisition Services – Presented by Dan Knoeck, Director of Public Works 
 

9. Approval of Preliminary 2017 Asphalt Paving List – Presented by Dan Knoeck, Director of Public Works 
 

10. Approval of parking restrictions north and west of Griese Park – Presented by Tom Turchi, City Engineer  
 

11. Discussion on street referendum results – Requested by Aldermen Wagner and Jockheck 
 

12. Closed Session:  Pursuant to Wisconsin Statute Chapter 19.85(1)(e) Deliberating or negotiating the 

purchasing of public properties, the investing of public funds, or conducting other specified public business, 
whenever competitive or bargaining reasons require a closed session. 

 Sale of land at East 4th Street and Galvin Avenue 
 

13. Reconvene in Open Session 
 

14. Action on matter discussed in closed session, if appropriate 
 

15. Reminder – The Board of Public Works Bus Tour will be held on Wednesday, September 7, 2016, leaving City 
Hall at 5:15 PM. 

 

16. Recommended items for future agendas 
 

17. Adjournment 

 

Posted this 2nd day of September, 2016 at 4:00 PM by Daniel G. Knoeck, Director of Public Works 
 

NOTE 
 

It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in attendance at the above-stated meeting to 
gather information; no action will be taken by any governmental body at the above-stated meeting other than the governmental body specifically referred to 
above in this notice. 
********************************************************************************************************************************* 
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids and services.  For additional 
information or to request this service, contact Mary Anderson, Public Works Department at 630 South Central Avenue or by calling (715) 387-8424) 

CITY OF MARSHFIELD 
 

MEETING NOTICE 



BOARD OF PUBLIC WORKS BACKGROUND 

09/06/16 
 

 
1. Call meeting to order – Chairman Buttke 

 

2. Approval of minutes of August 15, 2016 and August 23, 2016 Board of Public Works meetings 
 

3. Citizen Comments 
 

4. Construction Updates – Presented by Tom Turchi, City Engineer and Mike Winch, Street Superintendent 
 

5. Award quotation for purchase of mini-excavator for the Street Division – Presented by Mike Winch, 

Street Superintendent 
See attached memo.  Recommend approval of the low quotation submitted by Aring 

Equipment Company for a 2016 Volvo ECR40D mini excavator at a cost of $47,700 and 
authorize execution of a purchase agreement. 

 

6. Approval of Request for Proposals for Community Square Design Services – Presented by Jason Angell, 
Director of Development Services  

See attached memo.  Recommend approval. 
 

7. Approval of contract amendment with MSA Professional Services for East 29th Street Reconstruction – 
Presented by Dan Knoeck, Director of Public Works  

See attached memo.  Recommend approval. 

 
8. Approval of proposal from Timbers, Selissen, Rudolph, Land Specialists for North Central Avenue Real 

Estate Acquisition Services – Presented by Dan Knoeck, Director of Public Works 
See attached memo.  Recommend approval recommend of the proposal submitted by Timbers 

Selissen  Rudolph Land Specialists, Inc. of Eau Claire, WI for North Central Avenue Real 

Estate Acquisition Services and authorize execution of an agreement. 
 

9. Approval of Preliminary 2017 Asphalt Paving List – Presented by Dan Knoeck, Director of Public Works 
See attached list.  Recommend approval for inclusion in the 2017 budget. 

 

10. Approval of parking restrictions north and west of Griese Park – Presented by Tom Turchi, City Engineer  
See attached memo.  Recommend ‘No Parking This Side of Street’ be posted on the following 

ditched streets and that the Administrative Code of Traffic and Parking Regulations be 
amended to reflect these changes: 

 Apple Avenue from 25th Street to 29th Street – west side 

 25th Street from Peach Avenue to Palmetto Avenue – south side 

 Wallonnie Drive from Palmetto Avenue to Palmetto Avenue – east side 

 
11. Discussion on street referendum results – Requested by Aldermen Wagner and Jockheck 

This is a discussion item only. 

 
12. Closed Session:  Pursuant to Wisconsin Statute Chapter 19.85(1)(e) Deliberating or negotiating the 

purchasing of public properties, the investing of public funds, or conducting other specified public 
business, whenever competitive or bargaining reasons require a closed session. 

 Sale of land at East 4th Street and Galvin Avenue 

 

13. Reconvene in Open Session 
 

14. Action on matter discussed in closed session, if appropriate 
 

15. Reminder – The Board of Public Works Bus Tour will be held on Wednesday, September 7, 2016, 
leaving City Hall at 5:15 PM. 

 

16. Recommended items for future agendas 
 

17. Adjournment 
 



BOARD OF PUBLIC WORKS MINUTES 

OF AUGUST 15, 2016 

 

 

Meeting called to order by Chairman Buttke at 5:30 PM in the Council Chambers of City Hall Plaza. 

 

            PRESENT: Tom Buttke, Ed Wagner, Mike Feirer, Chris Jockheck & Gordon Earll  

           EXCUSED:  None 

   ALSO PRESENT:  City Administrator Barg; City Engineer Turchi; Assistant City Engineer Cassidy; Street 

Superintendent Winch; Parks & Recreation Director Casperson; Library Director 

Belongia; Joe Dolezal, The Boson Company; the media; and others.  

 

 

PW16-86    Motion by Jockheck, second by Feirer to recommend approval of the minutes of the August 1, 2016 

Board of Public Works meeting. 

Motion Carried 

 

Citizen Comments:  None 

 

City Engineer Turchi presented an Engineering Division construction update.  Street Superintendent Winch 

presented a Street Division construction update.   

 

Joe Dolezal, The Boson Company, presented an update on the Everett Roehl Marshfield Public Library & 

Community Center Project. 

 

PW16-87    Motion by Feirer, second by Jockheck to recommend approval of the proposal submitted by Ayres 

Associates in the amount of $21,556 for Engineering Services for the Hefko Pool Study and authorize execution 

of the proposal. 

Buttke, Feirer, Jockheck & Earll voted ‘Yes’, Wagner voted ‘No’     Motion Carried 

 

PW16-88    Motion by Feirer, second by Wagner to recommend approval of the proposal submitted by Design 

Unlimited of Marshfield, WI in the amount of $50,600 for Architectural Services for remodeling of the Forward 

Financial Building and authorize execution of a professional services agreement. 

Motion Carried 

 

Director of Public Works Knoeck presented an update on the improvements to Hume Avenue north of Becker 

Road.  Work on the project will not start this year as originally planned.  This was an informational item only. 

 

PW16-89    Motion by Wagner, second by Earll that the Board of Public Works bus tour be held on 

Wednesday, September 7, 2017, leaving City Hall at 5:15 PM. 

Motion Carried 

 

PW16-90     Motion by Earll, second by Feirer that the first Board of Public Works meeting in September, 2016 

be held at 5:30 PM on Tuesday, September 6, 2016 with the second meeting being held on Monday, September 

19, 2016. 

Motion Carried 

 

Recommended items for future agendas:   

 Jockheck asked for an item on the next agenda to discuss other funding options for street improvements. 
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August 15, 2016 
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Motion by Jockheck, second by Earll that the meeting be adjourned at 6:04 PM. 

Motion Carried 

 

 

 

Daniel G. Knoeck, Secretary 

BOARD OF PUBLIC WORKS   

Mary
Dan Knoeck



BOARD OF PUBLIC WORKS MINUTES 

OF AUGUST 23, 2016 

 

 

Meeting called to order by Chairman Buttke at 6:40 PM in the Council Chambers of City Hall Plaza. 

 

            PRESENT: Tom Buttke, Ed Wagner, Mike Feirer, Chris Jockheck & Gordon Earll  

           EXCUSED:  None 

   ALSO PRESENT:  City Engineer Turchi; Street Superintendent Winch; Parks & Recreation Director 

Casperson; the media; and others.  

 

 

Citizen Comments:  None 

 

PW16-91    Motion by Jockheck, second by Wagner to recommend approval of the low bid submitted by Boldt 

Company of Stevens Point, WI for Contract 2016-03 – 4
th

 Street & Maple Avenue (Omaha) Parking Lot in the 

amount of $152,820.00 and authorize execution of a contract. 

Motion Carried 

 

Recommended items for future agendas: Alderman Wagner requested an item on the next agenda to discuss 

alternatives to the referendum for street funding.  Director or Public Works Knoeck reminded the Board of the 

bus tour of public works projects which is scheduled for Wednesday, September 7, 2016, leaving City Hall at 

5:15 PM.   
 

There being no further business for the Board, Chairman Buttke adjourned the meeting at 6:44 PM. 

 

 

 

 

Daniel G. Knoeck, Secretary 

BOARD OF PUBLIC WORKS   

Mary
Dan Knoeck



 ____________________________________________________________________________________________________________________________________________________________________________________________ 
 

To:      Tom Buttke, Chairman, Board of Public Works 

            Members, Board of Public Works 

From: Mike Winch, Street Superintendent    

R.E.:   B.O.P.W.’s Street Division Construction Update for September 6th, 2016 

Date:  September 2, 2016, 2016 

 

Asphalt Mill-In-Place 

8th street, Oak Ave. to Pine Ave- paving scheduled for September 7
th

, 8th 

Pine Ave., Magee ST. to 6
th

 ST.- paving scheduled for September 7
th

, 8th 

Cedar Ave., 21
st

 St. to 17
th

 St. – ditching, tiling and milling complete, sanitary work complete, top soiling done, scheduled for 

paving September 21
st

, 22nd  

Depot St., Willow Ave. to Cul-de-sac- paving complete 

Hemlock Ave., 8
th

 St. to Weister Ct. – paved on August 29
th

, 30
th

, shouldering done, some touch-ups to do 

Maple Ave., 8th St. to 9
th

 St. – paving complete 

State St., Schmidt Ave. to Adler Rd. – paving complete, shouldering complete and top soiling wash outs to be done  

Apple Ave., 29
th

 St. to 25
th

 St. – ditching, tiling and milling complete, top soiling and paving scheduled for September 27
th

, 28th 

Madison Ave., 19
th S

 St. to 21
st

- paving complete. 

Madison Ave., 21 St. to Washington Ave. – paving complete. 

 

Asphalt Overlays 

29
th

 Street, Peach Ave. to Washington Ave. – complete 

Doege St., Palmetto Ave. to Willow Ave. – prep work continues, scheduled for paving the week of October 3rd 

Upham St., St. Joseph’s Ave. to Oak Ave. – complete 

 

Street Reconstructions 

Weister Ct., Hemlock to Cul-de-sac ; complete 

Locust, 14
th

 to 17
th

- to be scheduled after water department is finished with the water main replacement and curb restoration 

 

Storm Sewer Maintenance/Construction 

Storm water inlet, M.H. and main repairs/replacements with associated street restoration throughout the city: ongoing 

General storm water ditching with drain tile installation as required throughout the city: ongoing 

 

 

Sanitary Sewer Maintenance/Reconstruction 

-M.H. replacements/Mono-forming and main repairs on all asphalt mill-in-place and overlay streets as required: ongoing 

-Sanitary repairs on Maple Ave. 8
th

 to 9
th

 – complete 

Sanitary repair complete on 29
th

 street between Madison Avenue and Washington Avenue- complete 

Sanitary main and manholes replacement on Weister Court/ Hemlock Avenue complete 

Sanitary manhole replaced at 8
th

 and Pine. complete 

Monoforming of sanitary manholes- complete 

Replace two sanitary manholes on Upham overlay- complete 

Replace five sanitary manholes on Cedar mill-in-place project- complete 

Two sanitary manholes to replace on Doege overlay.- scheduled for the week of September 6th 

Street Maintenance 

-Crack sealing of concrete streets: complete 

-Crack sealing of asphalt streets: complete 

-Slag sealing of asphalt streets: complete 

-Specialized joint sealing on concrete streets: to be scheduled 

-General asphalt patching, city wide as required: 1
st

 round of Hot-mix patching complete 

City of Marshfield 
Department of Public Works       
Street Division 
407 West 2

nd
 Street 

Marshfield, Wisconsin 54449 

Mike Winch 
Street Superintendent 
(715) 486-2081 
FAX: (715) 387-8669 
ike@ci.marshfield.wi.us 



- Pothole patching- on going 

- Street sweeping - on going  

-painting lanes and cross walks various locations 

-general sign work 

-treatment of Ash trees in terrace complete 

Concrete patching of 8
th

 between Palmetto Avenue and Felker Avenue- complete 

Concrete repairs on Upham Street between Adams Avenue and North Hills complete 

Curb replacement and road repair on 9
th

, Vine avenue to the alley between Vine and Cherry- to be scheduled 

-Bridge treatment over Peach avenue- complete 

 

 

 

 

 

 



 ____________________________________________________________________________________________________________________________________________________________________________________________ 
 

To:      Tom Buttke, Chairman, Board of Public Works 

            Members, Board of Public Works 

From: Mike Winch, Street Superintendent   

R.E.:    Mini Excavator 

Date: September 1, 2016 

 

Background:  

 

The Mini Excavator has many uses within the Street Division but mainly its most important job is the digging of smaller 

trenches and back-filling on our mill-in-place projects. There are currently two mini excavators in our fleet and both are 

used almost every day during the construction season. We are planning on keeping three mini excavators in the fleet and 

designate one for the Parks Department as they are now renting one when they need it.  

We asked for quotes from five different vendors and requested to demo the machines each vendor was quoting. By using 

each machine quoted in our construction application we were more confident in making the decision on which machine to 

purchase. The amount set aside for the purchase of a mini excavator is $55,000 in the internal service Fund.  

 

Analysis:   

City of Marshfield 
Department of Public Works        
Street Division 
407 West 2nd Street 
Marshfield, Wisconsin 54449 

Mike Winch 

Street Superintendent 
(715) 486-2081 
FAX: (715) 387-8669 
ike.winch@ci.marshfield.wi.us 

Vendor Quotation Amount Options 

Aring  

 

 

ECR40D Volvo  

2016 

$40,670 

$  7,050 (options) 

$47,700 Total 

 

 

8,550 lbs. 

�Angle blade - $1,755 
Blade float – Standard 
�Hydraulic thumb - $1,470 
�Suspension seat - $60 
�Cab – air/heat - $3,040 
�Radio - $455 
�Long stick - $670 (includes extra counterweight below) 
�Zero swing - Standard 
�Max counter weight – $250 (w/std arm) 176 lbs. 

Bobcat Plus 
 

E35 Bobcat 
2016 
$37,721 
$  7,455 (options) 
$45,176 Total 
 
 
7,468 lbs. 

�Angle blade - $1,640  (operating weight adjustment 212 lbs.) 
Blade float – standard 
�Hydraulic thumb - $1,230 (operating weight adjustment 215 lbs.) 
�Suspension seat – standard 
�Cab – heat/air - $3,670   (operating weight adjustment 309 lbs.) 
�Radio - $255  (operating weight adjustment 5 lbs.) 
Long stick - $990 includes max Cwt option (operating weight adjustment 
675 lbs.) 
�Zero Swing – standard 
�Max counter weight - $660  (650 lbs.)  (operating weight adjustment 650 
lbs.) 

Brooks Tractor  35G John Deere 
2016 
$39,900 
$10,280 (options) 
$50,180 Total  
 
 
 
 
7,760 lbs. 

Angle blade - $2,350 
Blade float – N/A 
�Hydraulic thumb – with 5’8” arm - $1,900 
Hydraulic thumb – with 4’4” arm - $1,800 
�Suspension seat - $280 
�Cab – heat/air - $4,900 
�Radio - $850 
Long stick - $1,200 
Max Counter weight 4’4” arm standard – 1,190 lbs. 
          4’4” arm extra counter weight extension 5” 
          5’8” arm  - 529 lb. 

 
 
 

 
 
 

 
 
 



 

 

 

 

Recommendation: 

The street division staff and I, recommend the Volvo ECR40D 2016 model from Aring Equipment Company for $47,700. As 

you see in the analysis Aring was not the lowest price quote, but after demos and all equipment quoted the staff strongly 

agreed the Volvo was the machine that fit our needs in construction the best. The Volvo is a heavier machine (less tipping), 

had more power, and hydraulics reaction is smooth and quick. Being a mini excavator cab space for the operator can be 

small and uncomfortable, the Volvo’s cab space has adequate space for operators comfort.   

 

If you have any questions in advance please feel free to contact me.   

 

Concurrences 

 

 

Cc: _________________________   ______________________ 

        Dan Knoeck, Director of Public Works  Steve Barg, City Administrator 

Kelbe Brothers  
 

TB240   Takeuchi 
2016 
$45,463 
$  9,245 (options) 
$54,708 Total 
 
 
8,289 lbs. 

�Angle blade - $2,273  
Blade float – standard 
�Hydraulic thumb - $1,412; 
�Suspension seat –standard 
�Cab heat/air - $5,560 
�Radio – included with cab, not available w/o cab 
�Long stick – standard 
�Zero swing – minimal swing standard, zero swing not available 
Max counter weight – Standard - 617 lbs. 

Miller-Bradford  
 

SK35SR-6E 
Kobelco 
2016 
$39,500 
$11,010 (options) 
$50,510 Total 
 
8,555 lbs. 

�Angle blade - $2,700  
Blade float – N/A  
�Hydraulic thumb - $2,300  
�Suspension seat – N/A 
�Cab – air/heat - $4,900  
�Radio - $650  
�Long stick – standard 
�Zero swing – standard 
�Max Counter weight - $460, 551 lbs. 

Mary
Dan Knoeck

Mary
Steve Barg





 
 
 

      TO: Board of Public Works 
FROM: Jason Angell, Director of Development Services 
 DATE: September 6, 2016 
     
        RE: Request for Proposals – Final design engineering services for 

Community Square Project 
 
On January 26, 2016 the City Council approved the conceptual plan for proposed 
Community Square Project and authorized the Economic Development Board to 
proceed with fundraising for the project. 
 
After establishing a fundraising committee for the project, consisting of EDB 
members and community/business representatives, fundraising immediately 
began.  Although the Committee is still in the silent portion of the fundraising 
campaign, things have been progressing extremely well to the point that the 
Committee and EDB have agreed that this project is definitely going to happen in 
2017.   
 
In order to accommodate a spring 2017 start date, staff was asked to prepare an 
RFP for design and engineering service to assist with the preparation of detailed 
drawings for the project.  The attached RFP outlines the services requested 
along with the timeframe in which we expect things to be delivered and/or 
accomplished.   
 
A Selection/Design Committee consisting of the following individuals will review 
the responses received and bring forward a recommended firm for the Board of 
Public Works to consider at their October 11, 2016 meeting.  This same 
Committee will work directly with the selected firm through-out the entire design 
process to help deliver a final product. 
 
Selection/Design Committee 
Bill Sennholz – EDB/Campaign representative 
Tammy Meissner – EDB/Campaign representative 
Bob Trussoni – EDB/Marshfield Utilities representative 
Dan Knoeck – Director of Public Works 
Justin Casperson – Director of Parks & Recreation 
Jason Angell – Director of Development Services 
 

 

 

City of  
Marshfield 

Memorandum 
 



Recommendation 
 
Approve the RFP for final design engineering services for the Community Square 
Project, and authorize staff to solicit proposals.  
 
Concurrence: 
 
 
                
Dan Knoeck, Director of Public Works   Steve Barg, City Administrator 
 
 

Mary
Dan Knoeck

Mary
Steve Barg



 
 
 
 
 
 
 
 
 
 
 
 

REQUEST FOR PROPOSALS 
DESIGN ENGINEERING SERVICES 

WENZEL FAMILY PLAZA 
FINAL DESIGN 

 
 

CITY OF MARSHFIELD 
September 2016 

 
 
 

DATE DUE: September 30, 2016, 12:00 PM 
at the Office of the Director of Public Works 

630 South Central Avenue, 6th Floor 
Marshfield, Wisconsin  54449-0727 

 
 
 
 

REQUESTING ENTITY:  
City of Marshfield 

Board of Public Works 
Tom Buttke, Chairman 

 
 
 
 

CONTACT:  Daniel G. Knoeck, P.E. 
Director of Public Works 
630 South Central Avenue 
Marshfield, WI  54449-0727 

(715) 387-8424 
dank@ci.marshfield.wi.us 

 



 

Page 2 of 5 

I.  INTRODUCTION 

 
 The City of Marshfield has assembled approximately 1.25 acres of land in the heart of the 

downtown to develop a new park to be known as the Wenzel Family Plaza.  The parcel is 
located on the west side of Central Avenue and bounded by Chestnut Avenue on the west, 2nd 

Street on the north, 3rd Street on the south and a mid-block alley on the east, as shown on the 

attached location map.  The City of Marshfield’s Economic Development Board and the Common 
Council have approved a conceptual layout for the Plaza and the City is now seeking 

professional landscape architecture and engineering services to develop final plans, construction 
drawings, specifications, final cost estimates and bid documents for construction in spring of 

2017.  A copy of the conceptual plan is attached. 
 

The Vision for the Wenzel Family Plaza has been established as follows: 

 

Create a centerpiece for the community in the core of Downtown Marshfield. This multi-use 

centerpiece will provide a year round gathering space for the community, a place for the arts, 

events, families, lunch hour gatherings, relaxation, and entertainment. Some of the proposed 
features and uses include a pavilion for outdoor concerts, a visually appealing splash pad for 

kids to cool off in the hot summer days, dining and seating areas, parking for the Plaza and the 
surrounding downtown area, an area for a large winter ice rink, outdoor farmers markets, a 

large recreation area, and much more. 
 

II. PROJECT OVERVIEW 

 
 The project will include hardscapes, landscaping, underground utilities, a performance pavilion 

with sound and lighting systems and attached restrooms, a splash pad also to be used for 
winter ice skating, decorative lighting, flag poles, seating areas, outdoor dining, and donor 

recognition.  

 
 The project also includes modifications to terraces and parking lanes on Chestnut Avenue, 3rd 

Street and along the alley.  The adjacent streets and alley have recently been reconstructed and 
the City expects the final design to minimize replacement of existing concrete to the fullest 

extent practicable by accurately establishing site grades and match-in locations which shall be 
clearly detailed on the final plans.    

 

 In addition, Marshfield Utilities will be relocating the east-west overhead electric system thru the 
site to underground.  This work will be outside of the construction contract developed under this 

proposal, however, the consultant will be expected to coordinate closely with Marshfield Utilities, 
Charter Communications and Frontier Communications.     

  

III. SCOPE OF WORK BY CONSULTANT  
 

The consultant will undertake the following tasks: 
 

A. Conduct topographic survey. 

 
B. Develop a preliminary plan showing proposed grading, drainage improvements, finished 

elevations and match-in locations for the Plaza site as well as adjacent parking 
improvements.  

 
C. Develop construction drawings and details for the following: 

 

a. All hardscapes including concrete pavements, sidewalks, colored pavement, brick 
paver and patio areas, etc. 

 
b. All planters, seat walls, planting sites, brick columns, flag poles and other site 

features. 

 
c. Landscaping and planting plans. 
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d. All underground utility services including electric service, site lighting, water services, 

sanitary sewer services, storm sewer, and drain tile as needed. 
  

e. Splash pad with automated controls, summer and winter lighting, efficient 

winterization, ease of maintenance and conversion for winter ice skating area. 
  

f. Performance pavilion including space needs, sound and lighting systems and 
attached restrooms suitable for year round use.  

  
D. Develop detailed cost estimates at 30%, 60%, 90% and final design. 

 

E. Conduct utility coordination for relocation of overhead facilities to underground. 
 

F. Submit final construction drawings, details and specifications for review and final approval 
by the City.  Plans shall include layout details with dimensions for all site amenities.  

Specifications shall be detailed, clear and complete for accurate shop drawing review by the 

City.  Provide a staking plan with coordinates for all site features.  All drawings shall be 
submitted in Micro Station format (.dgn), including all reference files, base mapping, models 

and other ancillary files. 
 

G. Assemble final bid documents and submit bid package in PDF format to the City Engineer for 
bid administration by the City. 

 

H. Assist the City with contractor questions during the bid process and review of bids for 
recommendation to the Board of Public Works. 

 
I. Attend the pre-construction conference. 

 

J. Construction administration services are not included in this Request for Proposals.  The City 
intends to administer construction through the City’s Engineering Department.  It is critical 

that construction plans, details and specifications are clearly and accurately prepared for 
effective use by City staff. 

 

K. The consultant will interact with a Design Committee at various stages of the project and 
will be expected to present the final plans and cost estimate to the Common Council prior to 

soliciting for bids. 
 

 IV. RESPONSIBILITIES OF THE CITY 
 

              The City of Marshfield will provide the following services and information as a part of the total 

project: 
 

A. Conceptual drawings and cost estimate. 
 

B. Other services that are mutually agreed upon. 

 
V. PROPOSAL REQUIREMENTS 

 
             The City of Marshfield requests a proposal from your firm for the provision of the services 

identified above.  The brief proposal shall include the following information: 
 

A. A statement of consultants understanding that demonstrates knowledge of the project 

requirements as well as your approach to the tasks identified in the Scope of Work.   
 

B. Resumes, of key staff that will be assigned to the project.  Include a statement that key 
project personnel identified in the proposal will not be substituted during the course of the 

project without prior approval of the City.  
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C. A description of similar project experience involving key staff to be assigned to the project, 
especially the Project Manager.  Relevant experience should be focused around the staff 

proposed for the project, not of the firm overall.  Include copies of construction drawings 
and details for similar projects developed by the team you are proposing for this project.  

Indicate the level of implementation that has been completed for the sample projects. 

 
D. Client references (names, addresses, phone number) of engineering staff and/or elected 

officials who can address the quality of the work of the individuals involved in the projects 
identified in V.C. above. 

 
E. Designation of the single point of contact for coordination of the project. 

 

F. Proposed use of City staff, as well as any equipment, materials or additional data that will 
be expected from the City at the onset of the project. 

 
G. Proposed services to be subconsulted, anticipated subconsultants and anticipated cost for 

these services.  Explain the intended working relationships and responsibilities of each firm 

and the types of projects that you have worked together on in the past. 
 

H. Proposed project schedule with key milestone dates identified. 
 

I. A summary of relevant previous work experience with the City of Marshfield. 

 

J. In a separate envelope, the estimated cost for services to be provided under this 
proposal including a breakdown of the anticipated tasks and hours allocated to the project 

staff along with their hourly rate,  i.e.: Project Manager, Project Engineer, Survey Crew, 
Technician, Clerical, other, as well as reimbursable expenses.  

 
K. Any additional terms or conditions, which are deemed necessary for entering into a 

contract with the City, should be attached or incorporated as part of the proposal. 

 
All submitted materials become the property of the City of Marshfield and will not be returned.  

The City reserves the right to reject any or all proposals, to waive technicalities, or to negotiate 
further with a responder who appears to most nearly meet the City's desires.  All costs 

associated with responses to this RFP shall be borne by the responding party. 

 
VI.         PROPOSAL QUESTIONS 

 
             The City will only accept written questions regarding this Request for Proposals and the project.  

Question shall be directed via e-mail to dank@ci.marshfield.wi.us. Written responses to the 

questions will be provided to all firms that have been invited to respond to the RFP.  
 

VII.       PROJECT TIMETABLE 
 

             Date(s)                  Action(s)     
 

 September 7, 2016   RFP disseminated to pre-selected firms 

 
 September 30, 2016   Proposals Due 12:00 PM                  

 
 October 3 - 7, 2016   Staff evaluation of proposals with interviews tentatively 

scheduled for Thursday, October 6, 2016           

 
 October 11, 2016   Board of Public Works recommends one proposal to the 

Common Council.  Common Council approves consultant 
selection 

 
 October 17, 2016   Consultant Notice to Proceed 
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 **************   Detailed milestone dates to be provided in the consultant’s 
proposal 

 
 February 7, 2017   Bid Documents Released 

               

             Proposals are due in the Office of the Director of Public Works, 630 South Central Avenue, 6th 
Floor, Marshfield, Wisconsin 54449-0727, no later than 12:00 PM, September 30 2016.  

Interested parties should submit, in two separate envelopes, six (6) hard copies of the proposal 
and 1 copy of the estimated cost of services.  One envelope shall be clearly labeled “Proposals” 

and the other envelope shall be clearly labeled “Estimated Cost”.  In addition, a .PDF version of 
the proposal shall be provided on a CD or e-mailed to the Director of Public Works at the e-mail 

address listed above.  All submitted materials will be evaluated by the Selection Committee with 

a recommendation for a specific firm submitted to the five member Board of Public Works.   
 

VIII.    SELECTION CRITERIA 
  

Selection will be based upon the materials submitted and will be ranked primarily based upon 

the following criteria: 
 

A. Quality and content of the written proposal including the consultant’s understanding of the 
project requirements. 

 

B. Consultant’s technical approach to the project including any specialized or unique technical 
expertise that may be valuable to the project. 

 
C. Consultant’s ability to meet the project schedule. 

 

D. Past record of performance of the project team on similar projects, including successful 
implementation. 

 
E. Consultant’s previous work experience with the City of Marshfield. 

 
F. Relative value of the services to be provided. 

 

 
IX.       EXHIBITS 

 
A. Project Location Map 

 

B. Conceptual Drawings and Cost Estimate 
 





 
 

 
August 31, 2016 
 
TO:  Board of Public Works 
 
FROM:  Dan Knoeck, Director of Public Works 
 
SUBJECT: Additional Design Services for East 29th Street – Washington to Hume 
  
BACKGROUND 

 
We are currently in the preliminary design stages for East 29th Street.  The consultant’s 
scope of work includes a hydraulic analysis of the triple culvert crossing under 29th Street 
at Butternut Parkway.  This corrugated metal culvert crossing was installed with the 
previous paving project in 1978.  It has shown signs of being undersized during large rain 
events.   
 

 
 

City of 

Marshfield 

Memorandum 



ANALYSIS 

 
The hydraulic analysis confirms that the culverts do not meet a 50 year design storm event 
and the road would likely overtop in that situation. Today’s standards would require the 
culverts to handle a 100 year storm event.  In addition, there is some indication that water 
is finding it’s way along the side of the outside of culverts which could ultimately lead to 
voids under the roadway and potential failure.  The physical condition of the culverts is fair 
however there are signs of pinhole perforations starting in the bottom corrugations.  The 
culverts are far from failure, however, with a new roadway above that has a 50 year life 
expectancy, the preferred alternative would be to replace the triple corrugated metal 
culverts with a twin cell box culvert.  The attached amendment would add design of the 
box culvert, soils investigation and related permitting to the MSA scope of work. 
 
The proposed amendment also includes sanitary sewer design for replacement of several 
segments of sewer and some minor survey work in the Washington Avenue intersection. 
 
Staff is working with WisDOT to request additional funding for construction of the box 
culvert, which is estimated at $275,000.  If approved, there would be a 20% local share.  
The additional design services can be covered by the existing design budget for the 
project. 
 
RECOMMENDATION 

 
Approve Amendment No. 1 to the Engineering Services Agreement with MSA for East 29th 
Street from Washington Avenue to Hume Avenue and authorize execution of the same. 
 
 
Concurrence:________________________ 
 Steve Barg, City Administrator 

Mary
Steve Barg











 
 

 
August 22, 2016 
 
TO:  Board of Public Works 
FROM:  Dan Knoeck, Director of Public Works 
SUBJECT: Easement Acquisition for North Central Avenue – Arnold to Harrison  
  
BACKGROUND 
 
In July, the Board of Public Works approved a Request for Proposals for easement 
acquisition services on North Central Avenue.  The Wisconsin Department of 
Transportation is planning for a pavement rehabilitation project from Arnold Street to 
Harrison Street.  As the City owns the underlying right-of-way, it is necessary for the City 
to acquire the temporary easement with the costs to be reimbursed by WisDOT. 
 
ANALYSIS 
 
The acquisition process must follow federal standards and be completed by negotiators 
and appraisers approved by WisDOT.  The RFP was sent to 4 firms that have done work 
in the City previously.  As the consultants are already pre-approved by WisDOT, the 
selection is based primarily on cost.  The ranking is as follows: 
  
Timbers-Selissen-Rudolph Land Specialists, Eau Claire $20,670 
Steigerwaldt Land Services, Tomahawk   $24,900 
MSA Professional Services, Marshfield   $34,590 
Becher Hoppe Associates, Wausau   $37,900 
 
 
 
RECOMMENDATION 
 
Approve the proposal of Timbers-Selissen- Rudolph Land Services, Inc. of Eau Claire, WI 
and authorize execution of an agreement. 
 
 
 
Concurrence:________________________ 
 Steve Barg, City Administrator 
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Mary
Steve Barg































EXHIBIT A 8/19/2016

PROJECT PROJECT LENGTH 
(LF)

PROJECT_WIDTH PROJECT_DEPTH SQYARDS TONS MILLING Driveways Driveway     
Tons

OVERLAY          E-
3 Mix

NEW SURFACE   E-
1 Mix

Driveways  E-
1 Mix

ENGINEERING STREET DIVISION TOTAL

PRELIMINARY 2017 ASPHALT PAVING PROGRAM 

PROJECT LIST

2017
OVERLAY

Chestnut Ave - Ives to Kalsched 590 32 2 2,098 273 $0 0 0 $20,800 $0 $465 $52,658 $73,922

Laurel St - Vets Pkwy to Wood 780 32 2 2,773 361 $0 0 0 $27,499 $0 $614 $69,615 $97,728

Maple Ave - Depot to Arnold 400 36 2 1,600 208 $0 0 0 $15,865 $0 $315 $35,700 $51,880

Upham St - Chestnut to Oak 2,170 36 2 8,680 1,128 $0 0 0 $86,065 $0 $1,709 $193,673 $281,447

Walnut - Doege to Ives 1,710 32 2 6,080 790 $0 0 0 $60,285 $0 $1,347 $152,618 $214,250

Overlay Subtotal 5,650 21,231 2,760 $0 $210,514 $0 $4,449 $504,263 $719,226

MILL-in-PLACE

8th St - Linden to Holly 600 22 3 1,467 286 $1,155 1 12 $0 $18,586 $1,395 $3,654 $33,390 $58,180

12th St - Central to Maple 315 22 3 770 150 $606 3 36 $0 $9,757 $4,186 $1,918 $17,530 $33,998

Arnold St - Hinman to Cul-de-sac 310 22 3 758 148 $597 6 72 $0 $9,603 $8,373 $1,888 $17,252 $37,711

Carmen Dr - Palmetto to Waushara 530 22 3 1,296 253 $1,020 4 48 $0 $16,417 $5,582 $3,228 $29,495 $55,742

Cherry Ave - Franklin to Grant 670 22 3 1,638 319 $1,290 7 84 $0 $20,754 $9,768 $4,080 $37,286 $73,178

Forest St - Cherry to Plum 770 22 3 1,882 367 $1,482 18 216 $0 $23,851 $25,118 $4,689 $42,851 $97,992

Hawthorn Ave - Cul-de-sac to Cul-de-sac 960 22 3 2,347 458 $1,848 11 132 $0 $29,737 $15,350 $5,846 $53,424 $106,205

Hawthorne Ave - 5th to Adler 1,240 22 3 3,031 591 $2,387 10 120 $0 $38,410 $13,955 $7,552 $69,006 $131,309

Hume Court - Hume to Cul-de-sac 275 22 3 672 131 $529 0 0 $0 $8,518 $0 $1,675 $15,304 $26,026

Katherine Ct - Carmen to Cul-de-sac 450 22 3 1,100 215 $866 7 84 $0 $13,939 $9,768 $2,741 $25,043 $52,357

Laird St - Adams to North Hills 940 22 3 2,298 448 $1,810 15 180 $0 $29,117 $20,932 $5,725 $52,311 $109,894

Plum Ave - Franklin to Grant 620 22 3 1,516 296 $1,194 2 24 $0 $19,205 $2,791 $3,776 $34,503 $61,468

Mill-in-Place Subtotal 7,680 18,773 3,661 $14,784 84 1,008 $0 $237,895 $117,218 $46,771 $427,392 $844,060

ASPHALT SURFACE

Wood Ave - Blodgett to North 1,120 26 4 3,236 841 $0 0 0 $0 $75,081 $882 $62,328 $138,291

4th Street Shoulders - Hume to Anton 1,360 10 3 1,511 295 $0 0 0 $0 $26,299 $0 $13,600 $39,899

With Water Main Replacement

With Sewer and Water Replacement

2017 TOTAL 14,450 44,751 7,557 14,784 84 1,008 210,514 339,275 117,218 52,103 1,007,583 1,741,476

1



 
 

     TO: Board of Public Works 
FROM: Thomas R. Turchi 
 DATE: July 28, 2016 
     RE: Review of Parking Restrictions around Beell Stadium 
   

Background 
A request was brought forth to review parking restrictions on the ditched streets near the north 
end of Griese Park.   

 
Analysis 
Recently we have been made aware of parking problems near the north end of Griese Park.  
During a recent soccer tournament staff observed vehicles parking on both sides of several of 
the ditched streets in this area.  This parking condition creates several of the same conditions 
that we have seen by Beell Stadium during football games.  When vehicles are parked on both 
sides of the narrow streets local residents and specifically emergency vehicles have difficulty 
accessing these neighborhoods.  As you are aware the city has instituted an alternate side 
parking restriction (odd and even sides based upon an odd or even month).   
 
Guests visiting our community many times are not knowledgeable of this alternate side parking 
restriction.  When one or two vehicles park incorrectly others are soon to follow.  To correct this 
issue I believe we will have to institute “NO PARKING” on one side of the street as was done 
near Beell Stadium.   
 
Again this parking restriction will be a beneficial to some and not so good to others.  Limiting 
parking to one side of these ditched streets will ensure emergency access is maintained and 
eliminate any confusion as to where to park specifically for our out of town guests visiting 
Griese Park.  The downside with this proposed change will be that some property owners may 
not be happy that the parking restriction is always on their side of the street. 
 
Since, this issue was brought forth in the past few days notification of property owners about a 
proposed change to parking has not occurred.  Therefore, prior to the installation of any “NO 
PARKING” signs I would like to send a letter to all affected property owners informing them of 
this proposed change. 
 

Recommendation  
I recommend that ‘NO PARKING THIS SIDE of the STREET’ be posted on the ditched streets as 
described below: 
 

 Apple Avenue from 25th Street to 29th Street west side. 
 25th Street from Peach Avenue to Palmetto Avenue south side. 
 Wallonnie Drive from Palmetto Avenue to Palmetto Avenue east side. 

 
I further recommend that the “Administrative Code to Traffic and Parking” be amended to 
reflect these changes.  
 
Concurrence 
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______________  ________________  
Steve Barg   Dan Knoeck 
City Administrator  Director of Public Works 
 

 

Mary
Steve Barg

Mary
Dan Knoeck
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