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Development Services Department
City of Marshfield
630 South Central Avenue
6th Floor, Suite 602
Marshfield, WI 54449
Telephone: 715-486-2075
Fax: 715-384-7631
Email: josh.miller@ci.marshfield.wi.us
5/12 LJW
Development Review Team (DRT)
 Plan Application
Revised: 1/1/16
Developer(s):
Property Owner(s) / Fee Owner(s), if different from above:
Parcel Information:
Complete legal description (not abbreviated description from tax statement):
Type of Development or Project:
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Primary Contact:          Planning & Economic Development Department
                           City of Marshfield
                           630 South Central Avenue
                           Marshfield, WI 54449
                           715.486.2074
                           Josh.miller@ci.marshfield.wi.us
 
 
Please contact the Planning & Economic Development Department if there are unanswered questions or
if you are unsure how to proceed. We will strive to process your application as quickly as possible and
assist you in every way we can.
I hereby authorize the Planning and Economic Development Director or authorized agent to enter upon property subject to this application to gather information pertinent to this request.
Signature(s) of Developer(s):
Signature(s) of Owner(s):
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APPLICATION INFORMATION
I.	Application Quantities and Submittal Formats
II.	Complete Application Information
Below is a list of recommended materials and information you may want to submit with your application. Applications with supporting documents serve as the basis for discussions between the Developer and City of Marshfield staff. It is intended to provide the Developer with an advisory review of the development without incurring major costs. Please contact the Planning & Economic Development Department with any questions regarding the application process at 715-486-2074.
General
12.	Elevation drawings of each structure proposed to be built or retained on site or photographs of                  comparable structures located elsewhere, as seen from each principle direction, including a description of building materials and colors.
16.	A generalized drawing of natural features showing wetlands, lakes, drainage ways and patterns, woodland areas, hydric soil, steep slopes, and all other features requiring special consideration.
17.	Existing and proposed utilities serving the site (also show existing utilities within 100 feet of the site boundaries).
18.	General grading plan, including pre- and post-development 1’ elevation contours, spot elevations, and extending to 100’ around the subject site.
11.	Scaled drawing of the proposed project or subdivision sketch plan, including general street patterns 		    		     and lot layout related to the natural features of the site, and adjoining properties.
Utilities (Electric)
Utilities (Water)
Fire
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37.	Site plan showing finished elevations along City and private roads which would contain                  water mains and services (sewer, laterals, etc.).
31.	Clear cable route within three inches of final grade before construction and clear of all dirt piles and other obstructions.
Preferred installation:
III. Meeting Dates & Submittal Deadlines
DRT Meetings are held on the second and fourth Wednesdays of each month. Complete DRT applications must be accepted the Wednesday (1 week) before the meeting date. Submittal by the indicated deadline does not guarantee that the application will be accepted for the desired meeting date. Generally, only 3 agenda items are accepted per meeting. Complete applications will be scheduled on a first come, first served basis.
STAFF TRACKING
Action
Application Submitted
Application Accepted
DRT 1 Meeting Date
DRT 1 Meeting Notes Sent
Date
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Engineering
Planning
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