
 
 
 

  
 

FINANCE, BUDGET AND PERSONNEL COMMITTEE MEETING 
TUESDAY, NOVEMBER 15, 2016 

Common Council Chambers, City Hall Plaza 
5:30 p.m. 

 
1. Call to Order – Alanna Feddick, Chairperson 
 
2. Citizen Comments 
 
3.   Consent Agenda 

a) Approval of Minutes of November 1, 2016 meeting 
b) Approve Bills and Payroll 
c) Treasurer’s Report 

 

Recommended Action: Approve the Consent Agenda, as presented 
 

4. Consideration of items removed from the consent agenda, if any 
  
5. Request to recommend approval to the Common Council of Resolution No. 2016-59, 

adopting the City of Marshfield Fee Schedule.  Presented by Jason Angell, Director of 
Development Services 

 

 Recommended Action: Recommend approval to the Common Council of   
    Resolution No. 2016-59  

 
6. Request to recommend approval to the Common Council of Resolution No. 2016-60 

adopting an ambulance rate schedule to be effective January 1, 2017. (This schedule 
was considered and accepted by the Fire and Police Commission on November 3, 2016.)  
Presented by Amy Van Wyhe, Accounting Manager 

 

 Recommended Action: Recommend approval of Resolution No. 2016-60 to the  
    Common Council 

 
7. Request to recommend approval to the Common Council of Resolution No. 2016-61 

writing off various uncollectible ambulance accounts receivable totaling $29,000.  
Presented by Amy Van Wyhe, Accounting Manager 

 

 Recommended Action: Recommended approval of Resolution No. 2016-61 to the  
    Common Council 

 
8. Request to approve 2017 ambulance contracts with 13 surrounding towns and villages.  

(These contracts were considered and accepted by the Fire and Police Commission on 
November 3, 2016.)  Presented by Amy Van Wyhe, Accounting Manager 

 

 Recommended Action: Approve ambulance contracts as presented 
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9. Request to recommend approval to the Common Council of Resolution No. 2016-62 to 

write off various non-ambulance general fund accounts totaling $63,813.22; and Budget 
Resolution No. 26-2016 transferring $38,817 from General Fund Contingency and 
$15,000 from General Fund Building Services & Inspection to General Fund Uncollectible 
Accounts.  Presented by Amy Van Wyhe, Accounting Manager 

 

 Recommended Action: (a)  Recommend approval of Resolution No. 2016-62 to  
     the Common Council 

(b)  Recommend approval of Budget Resolution No. 26-
2016 to the Common Council 

 
10. Request to approve revised policy #3.960, Safety Shoe, Safety Glasses, Tools and 

Clothing.  Presented by Jen Rachu, Human Resources Manager/Assistant to the City 
Administrator 

 

 Recommended Action: Approve revised Policy #3.960 
 
11. Request to approve the revised Request for Proposals for assessing services.  Presented 

by Jen Rachu, Human Resources Manager/Assistant to the City Administrator 
 

 Recommended Action: Approve revised Request for Proposals 
 
12. Consider placing the assessing function under the Finance Department on the City’s 

organizational chart.  Presented by Jen Rachu, Human Resources Manager/Assistant to 
the City Administrator 

 

 Recommended Action: Move the assessing function under the Finance Department 
 
13. Suggested items for future agendas 
 
14. Adjourn 
 
 
Posted this day, November 11, 2016 at 12:30 p.m. by Deb M. Hall, Clerk 
 

 
NOTICE 

 
It is possible that members of and possibly a quorum of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information; no action will be taken by any governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice.   
Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, contact Deb M. Hall, City Clerk, at 630 South 
Central Avenue or by calling (715) 384-3636. 



 
FINANCE, BUDGET AND PERSONNEL COMMITTEE 

MINUTES OF NOVEMBER 1, 2016 
 
Meeting called to order by Chairperson Feddick at 5:30 p.m., in Room 108, City Hall Plaza. 
PRESENT:  Alderpersons Alanna Feddick, Jason Zaleski, Tom Witzel, Peter Hendler and Rebecca 
Spiros 
ABSENT:   None 
ALSO PRESENT:  City Administrator Barg, Representatives from UW-Marshfield/Wood County  
Brian Panzer, Keith Montgomery and Michelle Boernke and City Personnel (Jennifer Rachu, Keith  
Strey, Jason Angell, Josh Miller and Deb M. Hall) 
 
Citizen Comments 
None 
 
FBP16-090    Motion by Spiros, second by Witzel to approve the items on the consent agenda:  

1. Minutes of the October 18, 2016 meeting. 
2. Bills in the amount of $1,478,727.78. 
3. Report of Personnel Actions of November 1, 2016 
4. Monthly Position Control Report as of October 31, 2016. 

Motion carried 
 
No items were removed from the consent agenda.  
 
FBP16-091    Motion by Hendler, second by Zaleski to approve reallocation of 2016 Capital 
Improvement Program project funding for automatic locking/unlocking security door system in the 
amount of $11,446 ($5,723 – City and $5,723 – County). 
Motion carried 
 
UW-Marshfield/Wood County representatives Keith Montgomery and Michelle Boernke reviewed the 
UW Foundation’s financial oversight role on the STEM project. 
 
FBP16-092    Motion by Zaleski, second by Hendler to approve hiring a Development Services/Public 
Works intern for 2017 using unspent 2016 professional services funds from the Development Services 
budget carried forward. 
Motion carried 
 
FBP16-093    Motion by Spiros, second by Zaleski to approve Budget Resolution No. 25-2016  
transferring $11,925 from Safe Routes to School Program Donations to the Development Services Safe  
Routes to School budget.   
Motion carried 
 
FBP16-094    Motion by Hendler, second by Witzel to authorize re-sending RFP for assessing services. 
Motion carried 
 
FBP16-095    Motion by Witzel, second by Zaleski to approve the group dental insurance contracts with  
Delta Dental for the period of January 1, 2017 through December 31, 2017, for all benefit eligible  
employees. 
Motion carried 
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FBP16-096    Motion by Spiros, second by Zaleski to approve group hardware contracts with National 
Vision Administrators for the period January 1, 2017 through December 31, 2017 for all benefit eligible 
employees. 
Motion carried 
 
FBP16-097    Motion by Hendler, second by Spiros to approve renewal of Employee Benefits 
Corporation to administer the City’s Flexible Benefit Plan for calendar year 2017.   
Motion carried 
 
FUTURE AGENDA ITEMS 
None 
 
Motion by Spiros, second by Witzel to adjourn at 5:55 p.m. 
Motion carried 
 
 
 
Deb M. Hall 
City Clerk 















 
 
 

 
      TO:  Finance, Budget, and Personnel Committee 
FROM:  Sam Schroeder, Zoning Administrator 
 DATE:  November 15, 2016 
     
      RE:  Annual Adoption of the “City of Marshfield Fee Schedule”  
 
Background 
 
Last year the Common Council reviewed and approved the adoption and establishment 
of the City of Marshfield Fee Schedule. Upon approval, it was determined that the Fee 
Schedule be reviewed and adopted annually by the Common Council through a 
resolution. This fee schedule is a comprehensive list of permit and review fees that 
primarily take place within the Development Services Department. Included in this list 
are building permits fees, electrical permits fees, plumbing permits fees, signs permits 
fees, Plan Commission review fees, Board of Appeals fees, and subdivision review fees.  
 
Analysis 
 
There are some minor corrections made to the 2016 adopted fee schedule including the 
following: 

• Correct the reference for other mobile service facilities from “S.” to “V.” and 
format the cost to conform to the overall document (1.W.) 

• Corrected the pyramid fee for miscellaneous electrical work over $250,000 
(2.C.v.) 

 
Staff is also recommending a few additional changes to the 2017 City of Marshfield Fee 
Schedule. These changes include reducing the temporary sign permit fee and adding a 
zoning/building verification letter fee.  

• The individual review process and follow-up work associated with a temporary 
sign permit to ensure the regulations of the Sign Code are met are very minimal. 
Staff is recommending this fee be reduced from “$25.00” to “$10.00” (4.A.) 

• As for the verification letter fee, staff has seen a small spike in private companies 
requesting detailed information related to the compliance of a property as it 
relates to zoning and building information. Depending on the property and 
history, it can take staff a considerable amount of time to thoroughly review the 
files and draft a letter back to these companies. These requests are needed for 
various reasons including the sale of a property, insurance purposes, and 
environmental analysis to name a few. In comparison to other municipalities, 
most that were researched do have a zoning verification fee. The average cost of 
this fee is $30.00; however, staff is recommending a $25.00 verification fee. 
(8.A.) 

 

City of  
Marshfield 

Memorandum 
 



 
Once approved, the “Fee Schedule” would be reviewed by the Common Council on 
November 22, 2016 and become effective January 1, 2017. Moving forward the Finance, 
Budget, and Personnel Committee and the Common Council will still review and adopt 
an annual fee schedule by resolution prior to the first of every year.  
 
Recommendation 
 
Approve Resolution 2016-59 
 
Attachments 
 

1. 2016 Changes to City of Marshfield Fee Schedule 
2. 2017 City of Marshfield Fee Schedule 
3. Resolution 2016-59 

 
Concurrence: 
 
 
               
Jason Angell       Steve Barg 
Director of Development Services    City Administrator 

amy
Steve Barg

amy
Jason Angell



City of Marshfield 
Fee Schedule Adopted January 1, 2017 

The permit/review fees listed below cover the following Chapters of the Municipal Code:  Chapter 15 – 
Building Code, Chapter 16 – Plumbing Code, Chapter 17 – Electrical Code, Chapter 18 – Zoning Code, 
Chapter 19 – Subdivision and Platting Code, and Chapter 24 – Sign Code. Please note that that this list is 
not an all-inclusive list for the entire City of Marshfield and that other fees may be implemented by 
other departments or enforced through other Chapters.  

Fees for permits shall be paid to the City of Marshfield prior to the issuance of any permit.  

1. Building Permits 
A. Minimum Residential Fee for all building permits ............ $40.00 unless otherwise stated 
B. Minimum Nonresidential & Multi-Family Fee for  

all building permits ........................................................... $50.00 unless otherwise stated 
C. Residential (1-2 family) New & Addition .......................... $0.16 per square foot plus WI UDC 

Permit Seal 
D. Manufactured Home (built after 4/1/07) ......................... $100.00  
E. Nonresidential & Multi-Family – New & 

Addition............................................................................. $0.18 per square foot  
F. Residential (1-2 Family) Foundation ................................. $100.00 
G. Nonresidential & Multi-Family Foundation ...................... $150.00 
H. All remodel or alteration excluding “I.” below, 

$1,000 or more, or where square footage 
cannot be calculated1 ....................................................... $5.00 per $1,000 

I. Residential (1 Family) Remodel which includes  
plumbing and electrical work2 .......................................... $60.00 

J. Residential (1-2 Family) Garage & Accessory  
Structure ........................................................................... $0.15 per square foot minimum of  

$30.00 
K. HVAC – Residential (1-2 Family) New ............................... $0.015 per square foot 
L. HVAC – Residential (1-2 Family) Install or Replace ........... $5.00 per $1,000 
M. HVAC – Nonresidential & Multi-Family ............................. $5.00 per $1,000  
N. Razing Residential Accessory (1-2 Family) ........................ $50.00 per residential accessory 

structure 
O. Razing – All other structures ............................................. $100.00 
P. Moving - Residential Accessory Structures ....................... $100.00 per building over 8’ wide 
Q. Moving – Dwellings & other structures ............................ $200.00 per building over 8’ wide 
R. Roof Replacement Nonresidential & Multi-family ........... $50.00, up to 2,500 square feet 

$75.00, 2,500-10,000 square feet 
$150.00, over 10,000 square feet 

S. Nonresidential & Multi-Family Parking Lots 
or Driveways ..................................................................... $100.00 

T. Residential (1-2 family) Driveways.................................... $30.00 

                                                           
1 Residential (1-2 family) roofing shingle replacement do not require a permit.  
2 Single family home must be owner occupied and the work being done including electrical and plumbing must be 
done by the owner.  



U. Fence Permit ..................................................................... $5.00 per $1,000, minimum of $30.00 
V. New Communication Towers or Substantial 

Modifications for Mobile Service Facilities ....................... $3,000.00 
W. Other Mobile Service Facilities or Minor   

Modifications not listed in V. above ................................. $5.00 per $1,000, minimum of $50.00,  
maximum of $500.00 

 
2. Electrical Permit 

A. Residential including Multi-Family 
i. Minimum electrical permit fee ................................... $40.00 

ii. New Constructions and Additions .............................. $0.05 per square foot of building  
Construction 

iii. Remodeling, alteration ............................................... 2.5% of electrical construction cost 
iv. 1-Family, owner occupied remodel ............................ See 1.I. above  
v. Service change, repair or temporary .......................... $45.00 

B. New Commercial & Industrial (based on developed square footage of new building, addition, or 
a level 2 or 3 alteration) 
i. Minimum electrical permit fee ................................... $70.00 

ii. Square footage for Group S and U ............................. $0.04 per square foot 
iii. Square footage for Groups A, B, E, F, M, R, and I ....... $0.07 per square foot 

Group Descriptions: Groups A (Assembly), Group B (Business), Group E (Educational), Group F 
(Factory & Industrial),Group I (Institutional), Group M (Mercantile), Group R (Residential),  
Group S (Storage), and Group U (Utility and Miscellaneous) 

iv. Level 2 or 3 Alteration ................................................ $0.06 per square foot 
C. Miscellaneous Commercial, Industrial, Institutional, and Low Voltage Work excluding the cost of 

racking & equipment(based on value of job) 
i. Minimum electrical permit fee ................................... $40.00 

ii. $500.01 to $2,500.00 ................................................. $40.00 plus 1.25% over $500 
iii. $2,500.01 to $25,000.00 ............................................ $65.00 plus 0.75% over $2,500 
iv. $25,000.01 to $250,000.00 ........................................ $233.75 plus 0.05% over $25,000 
v. Over $250,000.00 ....................................................... $346.25 plus 0.03% over $250,000 

D. Mobile Home Connection  ................................................ $40.00 
E. All Carnival or Circus Operations ...................................... $125.00 per event for the duration of  

the event as stated on the approved 
permit. 

F. Swimming Pools ................................................................ $40.00  
 

3. Plumbing Permits 
A. Minimum plumbing permit fee......................................... $40.00 
B. Backflow preventer ........................................................... $15.00 
C. Grease Interceptor ............................................................ $15.00 
D. Mobile Home Connector................................................... $20.00 
E. Modify water distribution system .................................... $30.00 
F. Modify waste drain and venting system ........................... $30.00 
G. Plumbing fixtures .............................................................. $10.00 each 
H. Private interceptor main sewers ....................................... $10.00 per 100 feet 
I. Private water main ............................................................ $10.00 per 100 feet 
J. Sanitary new/repair/reconstruction/replacement ........... $30.00 



K. Sprinkler meter ................................................................. $15.00 
L. Storm sewer new/repair/reconstruction/replacement ... $30.00 

 
M. Water service new/repair/reconstruction/replacement .. $30.00 up to 2 inch service pipe, plus 

$2.00 for each additional inch over 2 
inches (each service) 

N. Water softener .................................................................. $15.00 
O. Water heater – change in energy use ............................... $15.00 
P. Residential 1-Family, owner occupied remodel ............... See 1.I. above 
 

4. Sign Permits 
A. Temporary Sign ................................................................. $10.00 
B. Standard Face Change ...................................................... $25.00 
C. Standard Sign  ................................................................... $50.00 
D. Master Sign Permit w/ Exceptions .................................... $300.00 plus $50.00 per sign 
E. Master Sign Permit w/o Exceptions .................................. $150.00 plus $50.00 per sign 
F. Alternative Sign ................................................................. $250.00 
 

5. Plan Commission Review 
A. Conditional Use Permit ..................................................... $250.00 
B. Code Amendment ............................................................. $250.00 
C. Rezoning/Map Amendment ............................................. $250.00 
D. Annexation ........................................................................ per Policy (5 times existing tax, 

maximum of $800.00 for vacant land) 
E. Planned Unit Development – GIP ..................................... $300.00 
F. Planned Unit Development – SIP ...................................... $150.00  
 

6. Board of Appeals 
A. Variance ............................................................................ $250.00 
B. Appeal ............................................................................... $250.00 
 

7. Subdivision Review3 
A. Preliminary Plat Review .................................................... $300.00 
B. Final Plat Review ............................................................... $150.00 
C. CSM Review ...................................................................... $80.00 
 

8. General Review  
A. Zoning/Building Verification Letter(s) ............................... $25.00 

Failure to obtain a permit prior to commencing work will result in an additional $100.00 fee or double 
the permit fee, whichever is more, except for emergency work (permits for the emergency work need 
to be taken out within 48 hours after the work was performed).  

                                                           
3 Does not include Park Land Dedication fees – See Chapter 19, Subdivision and Platting 



City of Marshfield 
Fee Schedule Adopted January 1, 2017 

The permit/review fees listed below cover the following Chapters of the Municipal Code:  Chapter 15 – 
Building Code, Chapter 16 – Plumbing Code, Chapter 17 – Electrical Code, Chapter 18 – Zoning Code, 
Chapter 19 – Subdivision and Platting Code, and Chapter 24 – Sign Code. Please note that that this list is 
not an all-inclusive list for the entire City of Marshfield and that other fees may be implemented by 
other departments or enforced through other Chapters.  

Fees for permits shall be paid to the City of Marshfield prior to the issuance of any permit.  

1. Building Permits 
A. Minimum Residential Fee for all building permits ............ $40.00 unless otherwise stated 
B. Minimum Nonresidential & Multi-Family Fee for  

all building permits ........................................................... $50.00 unless otherwise stated 
C. Residential (1-2 family) New & Addition .......................... $0.16 per square foot plus WI UDC 

Permit Seal 
D. Manufactured Home (built after 4/1/07) ......................... $100.00  
E. Nonresidential & Multi-Family – New & 

Addition............................................................................. $0.18 per square foot  
F. Residential (1-2 Family) Foundation ................................. $100.00 
G. Nonresidential & Multi-Family Foundation ...................... $150.00 
H. All remodel or alteration excluding “I.” below, 

$1,000 or more, or where square footage 
cannot be calculated1 ....................................................... $5.00 per $1,000 

I. Residential (1 Family) Remodel which includes  
plumbing and electrical work2 .......................................... $60.00 

J. Residential (1-2 Family) Garage & Accessory  
Structure ........................................................................... $0.15 per square foot minimum of  

$30.00 
K. HVAC – Residential (1-2 Family) New ............................... $0.015 per square foot 
L. HVAC – Residential (1-2 Family) Install or Replace ........... $5.00 per $1,000 
M. HVAC – Nonresidential & Multi-Family ............................. $5.00 per $1,000  
N. Razing Residential Accessory (1-2 Family) ........................ $50.00 per residential accessory 

structure 
O. Razing – All other structures ............................................. $100.00 
P. Moving - Residential Accessory Structures ....................... $100.00 per building over 8’ wide 
Q. Moving – Dwellings & other structures ............................ $200.00 per building over 8’ wide 
R. Roof Replacement Nonresidential & Multi-family ........... $50.00, up to 2,500 square feet 

$75.00, 2,500-10,000 square feet 
$150.00, over 10,000 square feet 

S. Nonresidential & Multi-Family Parking Lots 
or Driveways ..................................................................... $100.00 

T. Residential (1-2 family) Driveways.................................... $30.00 

                                                           
1 Residential (1-2 family) roofing shingle replacement do not require a permit.  
2 Single family home must be owner occupied and the work being done including electrical and plumbing must be 
done by the owner.  



U. Fence Permit ..................................................................... $5.00 per $1,000, minimum of $30.00 
V. New Communication Towers or Substantial 

Modifications for Mobile Service Facilities ....................... $3,000.00 
W. Other Mobile Service Facilities or Minor   

Modifications not listed in V. above ................................. $5.00 per $1,000, minimum of $50.00,  
maximum of $500.00 

 
2. Electrical Permit 

A. Residential including Multi-Family 
i. Minimum electrical permit fee ................................... $40.00 

ii. New Constructions and Additions .............................. $0.05 per square foot of building  
Construction 

iii. Remodeling, alteration ............................................... 2.5% of electrical construction cost 
iv. 1-Family, owner occupied remodel ............................ See 1.I. above  
v. Service change, repair or temporary .......................... $45.00 

B. New Commercial & Industrial (based on developed square footage of new building, addition, or 
a level 2 or 3 alteration) 
i. Minimum electrical permit fee ................................... $70.00 

ii. Square footage for Group S and U ............................. $0.04 per square foot 
iii. Square footage for Groups A, B, E, F, M, R, and I ....... $0.07 per square foot 

Group Descriptions: Groups A (Assembly), Group B (Business), Group E (Educational), Group F 
(Factory & Industrial),Group I (Institutional), Group M (Mercantile), Group R (Residential),  
Group S (Storage), and Group U (Utility and Miscellaneous) 

iv. Level 2 or 3 Alteration ................................................ $0.06 per square foot 
C. Miscellaneous Commercial, Industrial, Institutional, and Low Voltage Work excluding the cost of 

racking & equipment(based on value of job) 
i. Minimum electrical permit fee ................................... $40.00 

ii. $500.01 to $2,500.00 ................................................. $40.00 plus 1.25% over $500 
iii. $2,500.01 to $25,000.00 ............................................ $65.00 plus 0.75% over $2,500 
iv. $25,000.01 to $250,000.00 ........................................ $233.75 plus 0.05% over $25,000 
v. Over $250,000.00 ....................................................... $346.25 plus 0.03% over $250,000 

D. Mobile Home Connection  ................................................ $40.00 
E. All Carnival or Circus Operations ...................................... $125.00 per event for the duration of  

the event as stated on the approved 
permit. 

F. Swimming Pools ................................................................ $40.00  
 

3. Plumbing Permits 
A. Minimum plumbing permit fee......................................... $40.00 
B. Backflow preventer ........................................................... $15.00 
C. Grease Interceptor ............................................................ $15.00 
D. Mobile Home Connector................................................... $20.00 
E. Modify water distribution system .................................... $30.00 
F. Modify waste drain and venting system ........................... $30.00 
G. Plumbing fixtures .............................................................. $10.00 each 
H. Private interceptor main sewers ....................................... $10.00 per 100 feet 
I. Private water main ............................................................ $10.00 per 100 feet 
J. Sanitary new/repair/reconstruction/replacement ........... $30.00 



K. Sprinkler meter ................................................................. $15.00 
L. Storm sewer new/repair/reconstruction/replacement ... $30.00 

 
M. Water service new/repair/reconstruction/replacement .. $30.00 up to 2 inch service pipe, plus 

$2.00 for each additional inch over 2 
inches (each service) 

N. Water softener .................................................................. $15.00 
O. Water heater – change in energy use ............................... $15.00 
P. Residential 1-Family, owner occupied remodel ............... See 1.I. above 
 

4. Sign Permits 
A. Temporary Sign ................................................................. $10.00 
B. Standard Face Change ...................................................... $25.00 
C. Standard Sign  ................................................................... $50.00 
D. Master Sign Permit w/ Exceptions .................................... $300.00 plus $50.00 per sign 
E. Master Sign Permit w/o Exceptions .................................. $150.00 plus $50.00 per sign 
F. Alternative Sign ................................................................. $250.00 
 

5. Plan Commission Review 
A. Conditional Use Permit ..................................................... $250.00 
B. Code Amendment ............................................................. $250.00 
C. Rezoning/Map Amendment ............................................. $250.00 
D. Annexation ........................................................................ per Policy (5 times existing tax, 

maximum of $800.00 for vacant land) 
E. Planned Unit Development – GIP ..................................... $300.00 
F. Planned Unit Development – SIP ...................................... $150.00  
 

6. Board of Appeals 
A. Variance ............................................................................ $250.00 
B. Appeal ............................................................................... $250.00 
 

7. Subdivision Review3 
A. Preliminary Plat Review .................................................... $300.00 
B. Final Plat Review ............................................................... $150.00 
C. CSM Review ...................................................................... $80.00 
 

8. General Review  
A. Zoning/Building Verification Letter(s) ............................... $25.00 

Failure to obtain a permit prior to commencing work will result in an additional $100.00 fee or double 
the permit fee, whichever is more, except for emergency work (permits for the emergency work need 
to be taken out within 48 hours after the work was performed).  

                                                           
3 Does not include Park Land Dedication fees – See Chapter 19, Subdivision and Platting 



RESOLUTION NO. 2016-59 
COMMON COUNCIL OF THE CITY OF MARSHFIELD, WISCONSIN 

 
RESOLUTION TO ADOPT THE 

CITY OF MARSHFIELD FEE SCHEDULE 
 
WHEREAS, the Common Council of the City of Marshfield has determined that it is in 
the best interests of the City of Marshfield to provide a single, efficient, and convenient 
Fee Schedule; and 
 
WHEREAS, said Fee Schedule shall cover the following chapters of the Municipal 
Code: Chapter 15 – Building Code, Chapter 16 – Plumbing Code, Chapter 17 – Electrical 
Code, Chapter 18 – Zoning Code, Chapter 19 – Subdivision and Platting Code, and 
Chapter 24 – Sign Code; and 
 
WHEREAS, said Fee Schedule shall be on file in the office of the City Clerk and shall 
be open to public inspection during business hours; and   
 
WHEREAS, said Fee Schedule will better facilitate the updating and uniform review of 
all such fees on a periodic basis; and 
 
WHEREAS, said Fee Schedule may be amended hereafter by resolution of the Common 
Council; and 
 
NOW, THEREFORE, THE COMMON COUNCIL OF THE CITY OF 
MARSHFIELD, WISCONSIN, HERBY RESOLVES the adoption of the “2017 City 
of Marshfield Fee Schedule” attached as “Exhibit A” to this resolution. 
 
ADOPTED this 1st day of January, 2017. 
 
APPROVED this _________________________. 
 
  
 __________________________ 
 Chris L. Meyer, Mayor 
ATTEST: 
 
 
__________________________             
Deb M. Hall, City Clerk 
 



Keith R. Strey, CPA 
Finance Director 

(715) 387-3033 
Fax (715) 384-7831 

keith.strey@ci.marshfield.wi.us 

City of Marshfield 
City Hall Plaza 
630 S. Central Avenue 
Ste 502 
Marshfield, WI  54449 

  
 
 

 
 
 

Date: November 15, 2016 
 
To: Finance, Budget and Personnel Committee 
 
From: Amy Van Wyhe 

Accounting Manager 
 
Re: 2017 Ambulance Service Rate Study 
 
 
SUMMARY 
 
Attached is a copy of information that was submitted to the Fire and Police Commission 
regarding the Ambulance Rate Study.  The commission discussed this topic at their 
November 3, 2016 meeting, and the recommended rates were approved at the dollar 
amounts proposed. 
 
Please review the attachments.  If you have any questions, please don’t hesitate to call 
me. 
 
RECOMMENDATION 
 
I recommend approving Resolution 2016-60 to the Common Council at the proposed 
rates listed on the resolution attachment. 
 
 
 
______________________________       ______________________________                  
Concurrence – Steve Barg          Keith R. Strey 
  City Administrator         Finance Director 
 
 
Attachments 
 
 
Cc: Fire Chief (w/o attachment) 
 

 

amy
Steve Barg

amy
Keith Strey





















ATTACHMENT TO RESOLUTION NO. 2016-60

CITY OF MARSHFIELD AMBULANCE SERVICE
RATE SCHEDULE EFFECTIVE JANUARY 1, 2017

Current Proposed Proposed
Rates Increase Rates

ADVANCED LIFE SUPPORT  1 (ALS1)

Resident/Contract Area 720.00 108.00 828.00
Non-Resident/Out of contract area 936.00 140.00 1,076.00
Neonatal & Special Peds 430.00 0.00 430.00
Calls for Assistance 275.00 28.00 303.00
No pick-up 0.00 0.00 0.00
Intercept Service Contract - SJH 410.00 0.00 410.00

ADVANCED LIFE SUPPORT 2 (ALS2)

Resident/Contract Area 788.00 79.00 867.00
Non-Resident/Out of contract area 977.00 98.00 1,075.00
No pick-up 0.00 0.00 0.00

STANDARD  BASE RATE #1 (BLS)

Resident/Contract Area 600.00 90.00 690.00
Non-Resident/Out of contract area 804.00 121.00 925.00
Calls for Assistance 193.00 19.00 212.00
No pick-up 0.00 0.00 0.00
Resident Intergovernmental Agency Call 193.00 19.00 212.00
Non-Resident Intergovernmental Agency Call 275.00 28.00 303.00

EXTENDED TRANSPORTS NA NA $100/per hour
Transports to Hospitals outside Marshfield
(2 hour min./ then every quarter hour)

CRITICAL CARE TRANSPORTS NA NA 1,100.00
Critical care transports   

  
MILEAGE CHARGES PER LOADED MILE  

Resident/Contract Area 11.00 0.00 11.00
Non-Resident/Out of contract area 11.00 0.00 11.00
Neonatal & Special Peds 7.50 0.00 7.50
Resident/Non-Resident Intergovt Agency Call Current IRS Business Mileage Rate



TO: FINANCE, BUDGET AND PERSONNEL COMMITTEE 

FROM: AMY VAN WYHE, ACCOUNTING MANAGER 

SUBJECT: AMBULANCE ACCOUNTS RECEIVABLE WRITE-OFFS; RESOLUTION 2016-61 

DATE: 11/15/2016 

BACKGROUND 

The outstanding ambulance accounts receivable are analyzed on an annual basis to ascertain their collectability.  Those charges 
outstanding that are deemed uncollectible are written off so the ambulance accounts receivable balance reflects a realistic number as 
required by Generally Accepted Accounting Principles (GAAP). 

The City began providing an ambulance service in 1964.  This service has grown today to a point where there are four ambulances and 
the necessary personnel to staff them when needed.  In addition to serving the residents of the City of Marshfield, the City currently 
has thirteen (13) separate agreements with various surrounding towns and villages to provide this same service.  The City charges each 
governmental unit a fee for this service; in 2016, the total fees charged were $327,567.  In addition, individuals that utilize this service 
are charged a user fee.   

The City had 2,658 ambulance runs in 2015 with total charges, exclusive of contractual amounts, being $1,279,904.  The base 
ambulance rates were last changed to take effect January 1, 2016. 

ANALYSIS 

Attached is Resolution 2016-61.  This resolution, if approved, would authorize the write-off of $29,000 of outstanding ambulance 
accounts receivable as uncollectible.  The 2016 budget reflects a $29,000 allowance for these write-offs.  These write-offs are for 
patients that typically are hard to contact, from out of the area or do not have medical insurance.  These accounts, where appropriate, 
have been turned over to a local collection agency and/or entered into the WI Tax Return Intercept Program with minimal success in 
collection. 

In 2006, the city implemented the process of entering eligible accounts into the TRIP program as an additional collection method.  
Collection efforts will continue until the outstanding amounts due are paid or legal restrictions impact the City’s ability to collect. The 
Fire and Police Commission was presented the attached information at their November 3rd, 2016 meeting and the write-offs were 
approved by them.  

RECOMMENDATION 

I recommend the write-off of the ambulance accounts receivable be approved as submitted on Resolution 2016-61. 

___________________________________________ ____________________________________________ 
Concurrence - Steve Barg Concurrence – Keith R Strey 

 City Administrator Finance Director 

CITY OF MARSHFIELD 

MEMORANDUM 
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RESOLUTION 2016-61 

 

A resolution authorizing the City Finance Director to charge off certain unpaid ambulance accounts receivable 
invoices. 

 WHEREAS, certain ambulance accounts receivable invoices are being carried on the books of the City of 
Marshfield as outstanding; and 

 WHEREAS, these ambulance accounts receivable remain unpaid for the reasons set forth in Exhibit “A”; and 

 WHEREAS, all reasonable means of collecting the same have been exhausted; and 

 WHEREAS, the City Finance Director is desirous of charging off said invoices so they do not appear in the 
ambulance accounts receivable balance to comply with Generally Accepted Accounting Principles (GAAP); 

 NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Marshfield, Wisconsin, as 
follows: 

1. That the unpaid ambulance accounts receivable invoices, set forth in Exhibit “A” attached hereto, are 
hereby declared to be uncollectible; 

2. That the City Finance Director is hereby authorized and directed to charge off such unpaid ambulance 
accounts receivable invoices and to remove them from the records of the City of Marshfield. 

Note: This resolution is recommended by the Fire and Police Commission. 

 

ADOPTED__________________________   ______________________________ 

       Mayor 

APPROVED_________________________   ATTESTS:___________________________ 

       City Clerk 

 

 













Keith R. Strey, CPA 
Finance Director 

(715) 387-3033 
Fax (715) 384-9310 

keith.strey@ci.marshfield.wi.us 

City of Marshfield 
City Hall Plaza 
630 S. Central Avenue 
Ste. 502 
Marshfield, WI  54449 

  
 
 

 
 
 

DATE:    November 15, 2016 
 
TO:        Finance, Budget and Personnel Committee 
 
FROM:   Amy Van Wyhe 

  Accounting Manager 
 
RE:    2017 Ambulance Service Contracts 
 
 
SUMMARY 
 
Attached is a copy of information submitted to the Fire and Police Commission regarding 
renewal of Ambulance Service Contracts with 13 surrounding Towns and Villages for 
2017.  The Fire and Police Commission was presented the attached information at their 
November 3rd, 2016 meeting and the renewals were approved by them at the dollar 
amounts proposed on the last page of the attached memo. 
 
Please review the attached memo regarding the proposed Ambulance Service Contracts 
with the 13 Towns and Villages. 
 
 
RECOMMENDATION 
 
I recommend that the Ambulance Service Contracts with the 13 Towns and Villages are 
renewed at the proposed rates on the last page of the attached document. 
 
 
 
 
 
 
__________________________________        __________________________________ 
Concurrence – Steve Barg              Keith R. Strey 
               City Administrator  Finance Director 
 
 
Attachments 
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Keith Strey
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TO: FINANCE, BUDGET AND PERSONNEL COMMITTEE 

FROM: AMY VAN WYHE, ACCOUNTING MANAGER 

SUBJECT: WRITE-OFF OF VARIOUS NON-AMBULANCE ACCOUNTS, RESOLUTION 2016-62 & BUDGET RESOLUTION 26-2016 

DATE: 11/15/2016 

BACKGROUND 

Each year the outstanding account receivables of the City are reviewed to determine those accounts that have little chance 
of collection.  The last approved resolution to write-off various accounts, not including ambulance accounts, was 
Resolution 2015-59 which wrote off $4,047.68 of delinquent accounts. 

ANALYSIS 

The attached resolution summarizes various accounts that have not been collected as of this date that are recommended 
to be written off.  These accounts, where appropriate, were turned over to the City Attorney or a collection agency, with 
limited success. The total amount recommended to write-off is $63,813.22 related to three properties with significant 
delinquent special charges for demolition costs as listed on the attached Resolution Exhibit “A”.  This is $53,813.22 more 
than the 2016 budgeted amount of $10,000.  This will also require approval of a budget resolution to fund the 
recommended write-offs as presented in the attached budget resolution.  

The recommended write-offs are required under Generally Accepted Accounting Principles (GAAP).  GAAP standards 
require that the City of Marshfield financial statements accurately state account balances.  If the likelihood of collecting 
balances due to the City is reduced to the point of being highly questionable or improbable, then it is required to write-off 
these balances.  That does not mean that the Finance Department stops attempting to collect on these balances, when 
allowed, as we still do so.  It just allows the Finance Department to adjust the financial records in accordance with GAAP. 

By approving this resolution as well as the corresponding budget resolution, the City will be reducing the accounts 
receivable balances to more accurately reflect collectible amounts.  The City will still attempt to collect those accounts that 
are not bankrupt or otherwise prohibited from pursuing collection.  In accordance with Municipal Code Section 9-02(16), 
these individuals and businesses will not be issued any licenses or permits until their balances are paid in full. 

RECOMMENDATION 

Staff recommends approval of the following separate actions: 
1. Resolution 2016-62 writing off $63,813.22 of various non-ambulance general fund accounts. 
2. Budget Resolution 26-2016 transferring $53,813 to the Uncollectible Accounts budget, $15,000 from Building 

Services & Inspection budget and $38,817 from Contingency. 
 

___________________________________________  ____________________________________________ 
Concurrence -  Steve Barg      Concurrence – Keith R Strey 
          City Administrator         Finance Director 

CITY OF MARSHFIELD

MEMORANDUM 
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RESOLUTION NO.  2016-62 
 
 
A resolution authorizing the City Finance Director to write-off certain unpaid amounts owing to 
the City of Marshfield. 
 
 WHEREAS, certain account balances are being carried on the books of the City of 
Marshfield as outstanding; and 
 
 WHEREAS, all reasonable means of collection the same have been exhausted and it is 
deemed that said accounts are not collectible. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of 
Marshfield, Wisconsin as follows: 
 

1. That the unpaid amounts set forth in Exhibit “A” attached hereto are hereby 
declared uncollectible; 

 
2. That the City Finance Director is hereby authorized and directed to write-off such 

unpaid amounts to remove them from the records. 
 

3. That, in the event that said amounts are ultimately collected, in full or in part, the 
City Finance Director is hereby directed to thereupon reimburse the General 
Fund of the City of Marshfield as appropriate. 

 
 
ADOPTED:   _______________   ________________________________ 
       Mayor 
 
APPROVED: _______________   ________________________________ 
       Clerk 
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RESOLUTION 2016-62 
Exhibit “A” 

 
 

Delinquent Special Charges 
 
 Name    Year      Amount 
Lang, Ralph - Chimney Demo (3) 2011                $   13,872.67 
Lang, Ralph - Bldg Demo  (3) 2012                  36,452.84 
Perushek, Michael – Bldg Raze (3) 2012     13,491.71 
         
 
     Total Delinquent Special Charges            $   63,817.22 
 
 
 
       GRAND TOTAL             $63,817.22 
 
 
 
 
(1)  Turned over to a collection agency or city attorney with limited success  
(2) No longer in business 
(3) This is balance left after proceeds from sale of tax deed property were received and no other amounts 

will be received by City from Wood County or held as long-term tax lien on property without sale. 
(4) Bankrupt 
(5) Other adjustment due to limited collection success  
(6) Common Council direction 
(7) Adjustment per Common Council approved settlement agreement 
(8) No longer eligible for action under Wis. Stat. 74.55(1) 
(9) Deceased 



BUDGET RESOLUTION NO. 26-2016 
 
 
 
 
 
A resolution changing the 2016 budget of the City of Marshfield, Wisconsin. 
 
BE IT RESOLVED by the COMMON COUNCIL of the CITY OF MARSHFIELD as follows: 
  
 

 
1. That the sum of $38,817 is hereby transferred within the General Fund, from 

Contingency Budget, a/c #1015156008.080000 to Uncollectible Accounts Budget, a/c 
#1015191008.080000. 
 

2. That the sum of $15,000 is hereby transferred within the General Fund, from Building 
Services & Inspection Budget, a/c #1015241023.230000 to Uncollectible Accounts 
Budget, a/c #1015191008.080000. 
 

3. That upon the adoption of this resolution by a two-thirds vote of the entire membership 
of the COMMON COUNCIL, and within ten (10) days thereafter, the CITY CLERK 
publish notice of this change in the official newspaper. 

 
 
 
ADOPTED _______________     ______________________________________ 
                                                                    Mayor 
 
 
APPROVED ______________       ______________________________________  
                                                    Attest – City Clerk 
 
 
PUBLISHED ___________________  
                              

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



DETAIL OF BUDGET RESOLUTION NO. 26-2016 BY OBJECT NUMBER 
 
 
 
 
 
TRANSFERRED FROM: 
 
 
 
General Fund Contingency, a/c# 1015156008.080000:       
 
 1.  57350 – Reserved for Contingency          $ 38,817 
 
 
General Fund Building Services & Inspection, a/c# 1015241023.230000:  
 
 1.  52900 – Other Contractual Services          $ 15,000 
 
 
 
 
 
TRANSFERRED TO: 
 
 
 
General Fund Uncollectible Accounts, a/c# 1015191008.080000: 
 
 1.  57410 - Bad Debt Expense            $  53,817 
 
 
 
 
 
 
 

* * * * 
 
 
 

  



 
 
 
DATE: November 15, 2016  
TO: Finance, Budget and Personnel Committee 
FROM: Jen Rachu, Human Resources Manager/Assistant to the City Administrator 
RE:  Personnel Policy No. 3.960, Safety Shoes, Glasses, Tools and Clothing 

Allowance  
 
BACKGROUND 
Personnel Policy No. 3.960, Safety Shoes, Glasses. Tools and Clothing Allowance was 
last revised in April 2012.        
 
ANALYSIS 
 
A concern in the current policy was brought forward regarding the Wastewater 
employees approved clothing items.  Specifically the purchase of a work jacket was 
questioned.  In follow up with the Superintendent, it has been a long standing practice 
that one work jacket was provided to new employees by the City.  The current policy 
language did not match the practice.  As a result, the policy has been update to 
accurately reflect the practice of providing a work jacket and not providing coveralls.   
 
During the policy review, it was identified that the current policy language (including 
policy title) could also be brought up to date referencing Personal Protective Equipment 
rather than specific items.  Language regarding taxation of items has also been added.  
The revised policy is attached for your review.  
  
RECOMMENDATION 
 
I recommend that the Finance, Budget and Personnel Council approve revised 
Personnel Policy No. 3.960 with the title of Personal Protective Equipment, Tool 
Replacement, and Clothing Allowance. 

 
Attachments 
 
Concurrence: 
 
  ________________________ 
  Steve Barg, City Administrator 
                     

City of 
Marshfield

Memorandum



 
        
 

Date:  November 15, 2016 
To:    Finance, Budget and Personnel Committee 
From:   Jen Rachu, Human Resources Manager/Assistant to the City Administrator 
RE:    Revised RFP for Assessing Services 
 
BACKGROUND 

During the November 1, 2016 Finance Budget and Personnel Meeting, the committee approved 
staff to decline the applicant for the initial Assessing Services RFP based on the single RFP 
response and to repost a revised RFP for these services. 
 
Staff have since revised the document and have attached it for your review.  
 
Key changes include: 

• Extended submission period for proposals (November 28, 2016-January 27, 2017) 

• Effective start date of contract work (moved to May 1, 2017) with full responsibility by 
September 1, 2017 

• Reduction of overlap period with current assessor from 5 months to 4 months 

• Removal of responsibility for the 2017 tax roll 

• Change in completion of 2017-2019 tax rolls to 2018-2020 tax rolls.  

• Clarification surrounding the conversion from GVS to Market Drive and the expectation of 
the bidders involvement in the transition 

• Removal of the statement, “No pre-proposed meetings shall be scheduled.”  The City will 
provide prospective bidders with the ability to meet with staff during an “open house”  

• Clarification regarding the contractors need to address outstanding questions/defense of 
the roll regarding the 2020 tax roll following completion of the role (expected 7/31/2020) as 
needed 

 
    
RECOMMENDATION 

We are requesting approval to repost the revised RFP for contracted Assessing Services for the 
City of Marshfield. 
 
 
Concurrence: _________________________ 
   Steve Barg, City Administrator 

City of 
Marshfield 

Memorandum 

amy
Steve Barg
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I. INTRODUCTION 

 

Purpose of Document 
 

The City of Marshfield is seeking proposals from qualified assessment firms/individuals 

to provide annual assessment services for the City of Marshfield, Wisconsin, (hereafter, 

referred to as “City”) located in Wood and Marathon County, for the 2018, 2019, and 

2020 assessment rolls.  The City is seeking a firm/individual to serve as its statutory 

assessor and to provide annual maintenance work in a competent, timely, efficient, cost-

effective and customer service-oriented manner.    

 

The City will provide overlap with the current assessor from May 1, 2017 through 

August 31, 2017 before assuming full Assessing Services as of September 1, 2017.  

 

It is important to note that the City is currently in the process of converting from GVS to 

Market Drive software for future assessment rolls, and the successful bidder will be 

expected to assist with the software transition.       

   

Background Information 
 

The City has a population of 19,186, and it is located in both Wood County and Marathon 

County, WI.  The City’s 2016 Equalized Value (including manufacturing and TID) is 

$1,462,938,600.  The City has 7 active Tax Incremental Financing districts and one 

Business Improvement District. The assessment ratio for 2016 was 98.76% in Wood 

County, and 99.85% in Marathon County. 

 

The City has the following parcel counts (from 2016 Statement of Assessment for Wood 

County and Marathon County): 

 

       Total Land        Improvements 

 Residential               6,513   6092 

 Commercial     753     640 

 Manufacturing       72     63 

 Agricultural        68         0 

 Undeveloped 24       0 

 Agricultural Forest      4       0 

 Forest Lands     23       0 

 Other       3                 3                   

 Total 7460   6798  

 

  Exempt Value for PFP        364      188 

  (Public Fire Protection roll) 

 

Personal Property Accounts:  For 2016, 949 accounts, including 13 buildings on leased 

land and airport hangars.  In addition, there are 5 mobile home parks located in the city, 

with a total of 458 home sites. 

 

A city-wide market revaluation was completed in 2010.    
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Due Date of Proposal 
 

Proposals must be received by Jennifer Rachu, Human Resources Manager/Assistant to 

the City Administrator, by 12:00 p.m. on January 27, 2017.  The effective date when the 

contract work is to begin is May 1, 2017 with full responsibility as of September 1, 2017.    

  

Jennifer Rachu, Human Resources Manager/Assistant to the City Administrator 

630 South Central Avenue 

Marshfield, WI  54449 

 

Cost of Information Preparation 
 

The costs of developing and submitting a proposal, discussions required to clarify items 

related to the proposal, and/or future interviews is entirely the responsibility of the 

applicant.  All proposals and other information provided to the City become the property 

of the City.  The City reserves the right to use such proposals and other material or 

information and any of the ideas presented therein without cost to the City. 

 

Acceptance/Rejection Process 
 

The City may schedule discussions with applicants submitting proposals if it becomes 

necessary to clarify elements of the proposal.  The City will award the contract for 

assessment services based upon the proposal that the City determines is in the best 

interests of the City.   

 

The City reserves the right to reject any and/or all proposals received.  The City will 

reject any proposal that does not meet all of the terms, services, and conditions 

requested in this RFP. 
 

Amendments and Withdrawal 
 

The City reserves the right to amend or withdraw this RFP at any time at its sole 

discretion prior to the due date of the RFP.  If it becomes necessary to amend any part of 

the RFP, an addendum will be provided.  Responders must include acknowledgment of 

all addenda as part of the RFP.  Any withdrawal is effective upon issuance of such 

notice. 

  

The City reserves the right to retain all proposals submitted and to use any ideas in a 

proposal regardless of whether that proposal is selected.  Submission of a proposal 

indicates acceptance by the respondent of the conditions contained in this RFP, unless 

clearly and specifically noted in a subsequent contract between the City and the selected 

applicant. 

 

Questions/Surveying Premises 
 

A pre-proposal “open house” will be scheduled in January to enable bidders to meet with 

staff and ask questions.  Questions regarding desired services or general operations are to 

be directed to: 
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Jennifer Rachu, Human Resources Manager/Assistant to the City Administrator 

City of Marshfield 

630 South Central Avenue 

Marshfield, WI  54449 

Ph: (715) 486-2004 

Fax: (715) 384-9310 

Email: jennifer.rachu@ci.marshfield.wi.us  

 

All site visits must be scheduled in advance and confirmed by contacting the Human 

Resource Manager/Assistant to the City Administrator. 

 

Applicants are encouraged to carefully inspect the community and facilities of the City, 

and judge for themselves, the circumstances affecting the cost of the work and the time 

requirements for its completion.  Failure to do so will not relieve the assessor of the 

obligation to furnish and perform the work, to carry out the provisions of the contract or 

to complete the contemplated work for the consideration set forth in the proposal in a 

timely manner. 

 

Term of Engagement 
 

This proposal is for the term beginning May 1, 2017 and ending upon completion of the 

2020 assessment roll (estimated on or before July 31, 2020).  In addition, the bidder must 

be willing to answer questions/defend the tax roll if needed beyond the completion of the 

roll as needed.   

 

II. TIME REQUIREMENTS 

 

The following is a list of key dates up to and including the date proposals are due to be 

submitted: 

 

                       Due date for proposals:             January 27, 2017 

                       Selected firm notified (anticipated):           March 15, 2017 

                       Coverage beginning date (no later than):   May 1, 2017   

 

  

III. SPECIFIC SERVICES REQUIRED 

 

1. The assessor shall be responsible for all of the work performed to properly and 

professionally assess and defend values for the real and personal property of the City in 

accordance with applicable Wisconsin State Statutes and in full compliance with all rules 

and regulations officially adopted and promulgated by the Wisconsin Department of 

Revenue.  The assessor shall designate a qualified and responsible employee to supervise 

the operation of the assessor’s staff for the entire contract period.  The individual shall be 

certified Assessor Level II.  The individual designated as such shall be available to the 

City for the entire contract.  Should the project supervisor be reassigned, that person shall 

be replaced by an equally qualified individual, subject to review and approval of the City. 

 

The assessor shall be accountable and report to the City Administrator or his/her 

designee.  The assessor shall meet with the City Administrator or designee on a regularly 

mailto:jennifer.rachu@ci.marshfield.wi.us
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scheduled basis as applicable (not less than monthly) to discuss the progress of the work 

and to review the data and the reports completed.  The City reserves the right to inspect 

the data and the progress of the work performed at any time without limitation. 

 

2. The assessor and his/her City-approved designee(s) will maintain regular office hours at the 

Marshfield City Hall Plaza, 630 South Central Avenue, Marshfield, WI  54449, for at least 

eight (8) hours per week with approval of planned hours by the City Administrator or 

designee. (NOTE: City Hall will relocate to 207 West 6
th

 Street sometime during 2018.)  

Office hours shall be during 8:00 AM to 5:00 PM Monday through Friday.  Additional hours 

may be required following assessment notices are sent out, during open book review, and 

prior to the Board of Review.  In addition, the assessor may be required to attend city 

meetings as requested by the City Administrator.    

 

 

3. The assessor shall oversee and assist in all assessment-related clerical duties and 

customer service, as needed. 

 

4. The assessor will provide a phone number and email address for City officials to contact 

the assessor during regular business hours, Monday through Friday, and shall return calls 

and emails within twenty-four (24) hours. 

 

5. The assessor will assist in the field review and assessment of all properties that were 

under partial construction as of January 1
st
 of the previous year. 

 

6. The assessor will assist in the field review and assessment of new construction as of 

January 1
st
 of the current year. 

 

7. The assessor will assist in the performance of interior inspections on all newly 

constructed homes, partially constructed homes from the previous year, any interior 

remodeling including kitchen, bath, basement remodeling, and additions. 

 

8. The assessor will assist in the field visit and measurement of all properties with building 

permits for exterior remodeling and for detached buildings and decks, air conditioning 

and other miscellaneous permits. 

 

9. The assessor will assist in the field review, as deemed necessary, for properties that have 

been sold, for which a building permit has not been issued. 

 

10. The assessor will be diligent in discovering and assessing all personal property.  Assessor 

will assist in the field visit of all personal property accounts annually to discover new 

accounts and account for business that may have closed prior to the assessment year.  

Assessor will cross reference personal property account with the corresponding real 

property and parcel number. 

 

11. The assessor will oversee the mailing out of State approved Personal Property Forms to 

all holders of personal property in the City by January 15
th

 of each year, audit the 

returned forms, and place the new values in the assessment roll.  Assessor will assist in 

the collection of the name and address of each personal property contact person, separate 
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from the business name.  The assessor shall keep on file in the office a doomage listing 

prior to open book review. 

 

12. The assessor will assist in the accounting of all buildings destroyed or demolished. 

 

13. The assessor will assist in the implementing of use value assessments of agricultural 

lands per specifications set forth by the Wisconsin Department of Revenue. 

 

14. The assessor will be responsible for determining whether an organization or individual 

meets the requirements for exemption from property tax, and will mail written 

determinations to owners when requests are received.    

 

15. The assessor will assist in the processing of parcel subdivisions, lot line adjustments, new 

subdivision plats, certified survey maps, and any other land divisions – forwarding any 

changes to the City’s GIS Coordinator. 

 

16. The assessor will assist in taking digital photographs of new construction on or about 

January 1
st
 annually, and also during the review process if needed. 

 

17. The assessor will assist in maintaining and annually updating property owner lists, with 

current name and address changes.   

 

18. The assessor will assist in validating sales and providing assessment data through the 

Department of Revenue PAD System, and recording of sales information to property 

record cards electronically. 

 

19. The assessor will annually update all property owner information with new legal 

descriptions electronically. 

 

20. The assessor will assist in the mailing of Notice of Assessment to property owners and 

others as required by Wisconsin Statute.  

 

21. The assessor shall notify the City Clerk for the publication of open book and Board of 

Review notices prior to open book – at least 40 days prior to a revaluation year, or 25 

days in a maintenance year. 

 

22. The assessor will work with the City Clerk who is statutorily responsible for scheduling 

and coordinating the annual Board of Review proceedings. The assessor will conduct 

open book sessions in accordance with Wisconsin State Statutes.  Assessor shall prepare 

written hearings, incorporating record of open book contacts to file with the State 

required AAR (Annual Assessor’s Report).    

 

23. The assessor will prepare an annual report of assessment roll changes for the Board of 

Review. The assessor shall update the City’s assessment computer records within 

fourteen (14) days of the final adjournment of the Board of Review. The assessor shall 

oversee updating the City’s assessment computer data.   Assessment roll summaries and 

totals shall be forwarded to the City Clerk, Finance Director, City Administrator, the 

Marathon County Property Lister, and Wood County Treasurer. 
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24. The assessor will attend the Board of Review hearings, serve as City staff at the hearings 

and defend the assessor’s valuations and work products.  The assessor will promptly and 

adequately follow up and respond to any appeals made at the Board of Review 

assessment modifications as approved. 

 

25. The assessor will be responsible for providing the Wisconsin Department of Revenue 

with final reports as required by the DOR. 

 

26. The assessor will assist in valuing all mobile homes in parks as required by law. 

 

27. The assessor will assist in valuing all airport hangers and buildings on leased land as 

required by law. 

 

28. The assessor will assist in the coordination with the Register of Deeds/ Real Property 

Listing offices of both Wood and Marathon County to facilitate the digital and manual 

transfer of data and values. 

 

29. The assessor will ensure all exempt properties are assessed at market values for purposes 

of PFP (Public Fire Protection) coordinating that process with the IT Department and 

Marshfield Utilities.   

 

30. The assessor shall also perform all other duties incidental to the normal duties of the 

assessor, including, but not limited to, generating a report for the business improvement 

district (BID), reports necessary for the tax incremental financing districts (TIDS), 

coordinating payments in lieu of tax and a top taxpayer report with the Finance 

Department, tracking omitted property values for future rolls, work associated with ag 

use conversion notices, and municipal boundary agreements.       

 

31. The assessor will be required to provide 100% performance bond or stand-by letter of 

credit to the City prior to the start of the contract in the amount of the full contract price. 

 

32. All assessment files and records created and data collected by the assessor shall remain 

the property of the City.  Records removed for work in progress shall be returned to the 

City offices. 

 

33. The assessor shall communicate openly and in a timely manner with proper City 

personnel and the public regarding assessment matters.  The assessor is encouraged to 

interface with the business and residential community and the media to provide greater 

clarity of the assessor’s role in the property taxation and valuation process. 

 

34. The assessor is expected to present a positive, professional image in both dress and 

conduct while interfacing with City staff and the public. 

 

35. All assessment personnel shall carry proper photo identification provided by the city to 

assure the public of their identity and purpose for gaining access to private property. 

 

36. The assessor is not permitted to assign, subcontract, or transfer the work without the 

written permission of the City. 
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37. All personnel providing services requiring Wisconsin Department of Revenue 

Certifications shall be actively certified and in compliance with Wisconsin Statute 

Chapter 73.09 as prescribed in the Wisconsin Property Assessment Manual. 

 

38. The assessor will provide and update the City with a listing of all personnel assigned.  All 

personnel shall be approved by the City.  Copies of each employee’s certificate shall be 

supplied to the City. 

 

39. The assessor shall review any complaint relative to the conduct of his/her employee(s).  If 

the City deems the performance of any of the assessor’s employees to be unsatisfactory, 

the assessor shall remove such employee(s) from working for the City upon written 

request from the City. 

 

40. The assessor shall maintain insurance coverage to protect against claims, demands, 

actions, and causes of action arising from any act, error, or omission of the assessor, their 

agents and employees in the execution of work.  Further, the assessor shall be responsible 

for any and all of their agents while performing acts under the terms of this contract.  

Certificates of insurance by a company authorized to transact business in the State of 

Wisconsin shall be supplied to the City, listing the City as an additional insured. 

   Limits of Liability shall not be less than: 

a. Workers compensation statutory limits 

b. Comprehensive general liability, including personal injury and blanket 

contractual liability in the amount of $2,000,000 per occurrence, combined 

single limit 

c. Comprehensive auto liability, including property damage and non-

ownership coverage in the amount of $2,000,000 per occurrence, 

combined single limit   

 

41. The assessor agrees to carry proper and sufficient insurance to cover loss of the City’s 

records, as well as assessor’s records in process under this agreement, which are in 

possession of the assessor.  The assessor shall not be responsible for loss of records 

accidentally destroyed by fire, theft, or Act of God while kept in office space supplied by 

the City. 

 

42. The assessor shall be responsible for the proper completion of the assessment roll in 

accordance with State law.  Final assessment figures for each property shall be provided 

by the assessor to the Register of Deeds/Land Description offices of Wood and Marathon 

Counties.  All necessary measures and cooperation shall be exercised to balance said roll 

between the county and assessor.  The assessor shall prepare and submit the Municipal 

Assessment Report (MAR) and the TID Assessment Reports to the Department of 

Revenue in a timely manner. 

 

43. It is the responsibility of the Assessor to produce and present the Annual Assessment 

Report (AAR) as required by the Wisconsin Department of Revenue. 

 

44. The assessor shall insure that employees maintain strict confidence regarding all 

privileged information received by reason of this contract.  Disclosure of this or any 

appraisal information to any individual, firm, or corporation other than appropriate public 

officials or their authorized agents is expressly prohibited. 
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45. The assessor shall be required to execute a contract with the City that incorporates the 

information included in this RFP.    

 

46. If during the term of the contract state statutes are amended regarding regulatory 

reporting for assessment liability, the contract may be altered or amended.  

 

 

IV. ASSESSMENT SOFTWARE 

 

The City of Marshfield is in the process of converting from GVS (Global Valuation Systems) to Market 

Drive software for future assessment roll work.  The City is also currently licensed to use APEX 

sketching software and the Marshall Valuation program from Core Logic. 

 

 

V. CITY OBLIGATIONS 

 

1. The City currently employs two full-time employees, currently a property appraiser and 

an administrative assistant.  The property appraiser has an Assessor II Certification.  

Currently, the property appraiser completes the field work and value for residential 

properties with oversight by the assessor.   The City will consider alternate Assessing 

Department staffing models as recommended by the consultant.  

 

2. The City shall furnish adequate space at City Hall at no cost to the assessor.  Office space 

may include desks, tables, chairs, file cabinets, computer, printer, copier, fax machine, 

heating, lighting, telephone, and janitorial services. 

 

3. The City shall allow access by the assessor to City records including, but not limited to, 

prior assessment rolls, sewer and water layouts, building permits, tax records, building 

plans, records of special assessments, plats or any other maps and property files at no 

cost. 

 

4. The City shall furnish the name and correct address of the owner and block and lot 

number size or other identifying description of each parcel to be appraised. 

 

5. The City shall furnish the name and correct address, if known, to the assessor for notices 

to be sent for changes in assessed values. 

 

6. The City shall aid the assessor with a reasonable promotion of public information 

concerning the work under this agreement. 

 

7. Postage and envelopes, with the City’s return address, will be provided by the City, along 

with the typical office supplies. 

 

 

VI. GENERAL PROPOSAL REQUIREMENTS 

 

1. Submit a total of six (6) copies of proposal, with one being unbound and single-sided.  
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2. All proposals must identify the firm name, address, and specific assessment service 

experience in Wisconsin.  The proposals shall also include: the names, educational 

background, and municipal assessment experience of the person or persons to be assigned 

as the City’s point of contact for the work to be performed; experience with conducting a 

revaluation process; identify experience with assessment evaluation of potential tax-

exempt properties, demonstrate accuracy of assessment work. 

 

3. The proposal shall include a listing of Wisconsin municipalities with a population that is 

reasonably comparable to the City of Marshfield for which your firm currently provides 

assessment services.  Please indicate whether your firm provides the municipality with 

general annual assessment services, revaluation services, or both. 

 

4. The proposal shall include the total annual compensation rate to provide the assessment 

services described in the above “Specific Services Required” and in accordance with the 

laws of the State of Wisconsin for assessment years including overlap assistance along 

with conversion of GVS to Market Drive in 2017 for 2018, and full responsibility of 

services in 2018, 2019 and 2020.  Beginning not later than May 1, 2017, the City will pay 

the annual compensation pro-rata on a monthly basis. 

 

5. Proposals shall clearly list the fee for each assessment year for the proposed contract 

2017 services and full service 2018, 2019, and 2020 tax rolls in a not-to-exceed sum to 

include all of the assessor’s costs including but not limited to: labor, materials, supplies, 

equipment, transportation costs, meals, lodging, computer software, and Board of Review 

expenses.  All expense reimbursements will be the responsibility of the firm/individual. 

 

6. The assessor must keep regular office hours of at least eight (8) hours per week as 

approved by City Administrator or designee.  These hours shall be during normal 

business hours of 8:00 AM – 5:00 PM Monday through Friday. 

 

7. For future planning, the assessor shall provide a cost estimate for a future revaluation of 

City property.  The assessor shall have successfully completed a revaluation in a 

municipality of similar size and stature.  The assessor shall possess the Assessor 2 level 

of certification (or the level prescribed by the Wisconsin Property Assessment Manual).  

Staff should be competent and certified to perform such a revaluation of commercial and 

residential property.  The revaluation will not be part of the services for this contact, as 

this would be through a separate agreement.   

 

8. The proposal shall identify five (5) references from Wisconsin municipal clients of a size 

similar to the City of Marshfield for which the assessor and the person/persons to be 

assigned as the City’s point of contact for the work to be performed and has provided 

assessment and/or revaluation services with the past two (2) years.  References must 

include the name, title, address, and business phone number of the contact person. 

 

9. The assessor shall provide a detailed resume of the person or persons assigned as the 

City’s statutory assessor/point of contact for the work to be performed. 

 

10. All personnel providing assessing services shall be currently certified in compliance with 

Wisconsin State Statutes and Administration rules of the Wisconsin Department of 
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Revenue, and shall maintain certification throughout the duration of the assignment, and 

a valid driver’s license. 

 

11. The assessor is advised to carefully inspect the community, the assessment records, and 

facilities of the City of Marshfield and examine the above referenced specifications for 

the proposed work and judge for themselves the circumstances affecting the cost of the 

work or the time requirements for its completion.  Failure to do so will not relieve the 

successful bidder of the obligation to furnish and perform the work, to carry out the 

provisions of the contract, and to complete the contemplated work for the consideration 

set forth in this bid on a timely basis. 

 

12. The assessor is not permitted to assign, subcontract, or transfer the work of providing 

assessment services, without the prior written approval of the City. 

 

13. The successful assessor will have five (5) years’ experience in Wisconsin municipal 

government assessing, including re-evaluation, and will have advanced knowledge and 

experience in the utilization of computer applications for assessments. 

 

14. The proposals will be reviewed and awarded to the assessor whose quote is the most 

responsive to the RFP and is the most advantageous to the City of Marshfield considering 

experience, price, and other factors.  The City reserves the right to accept or reject any 

and all proposals received. 

 

15. If a proposal is accepted, the assessor shall provide a certificate of insurance naming the 

City as additionally insured for the purposes of general and professional liability 

protection.  

 

16. The assessor shall maintain insurance coverage to protect against claims, demands, 

actions, and causes of action arising from any act, error or omission of the assessor, their 

agents, and employees in the execution of work.  Further, the assessor shall be 

responsible for any and all of their agents and employees while performing acts 

ostensibly under the terms of this contract.  Certificates of Insurance by a company 

authorized to transact business in the State of Wisconsin shall be supplied to the City, 

listing the City as an additional insured. 

 

Limits of Liability shall not be less than: 

a) Worker’s compensation Statutory Limits 

b) Comprehensive general liability, including personal injury and blanket contractual 

liability in the amount of $2,000,000 per occurrence, combined single limit. 

c) Comprehensive auto liability, including property damage and non-ownership 

coverage in the amount of $2,000,000 per occurrence, combined single limit. 

 

 

VII. OTHER INFORMATION 

 

A “sealed” original (unbound and single-sided) and five (5) copies of the Assessment Services Proposal 

must be received at the address listed below by no later than 12:00 PM on January 27, 2017.  Sealed 

envelopes shall be marked:  City of Marshfield Assessor Services Proposal.   
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Include the dollar cost bid in a separate sealed envelope marked as follows:  Sealed Dollar Cost Bid 

Proposal for City of Marshfield Assessment Services for 2017 (limited as noted above), 2018, 2019, and 

2020. 

 

Proposals shall be submitted to: 

 

City of Marshfield 

Attn: Jennifer Rachu, Human Resources Manager/Assistant to the City Administrator 

630 South Central Avenue 

Marshfield, WI  54449 

 

 

VIII. EVALUATION CRITERIA 

 

The following evaluation criteria will be used to review the Assessment Services Proposals that are 

received and which meet the RFP specifications requirements: 

 

1. Demonstration of successful experience in providing general assessment services and 

assessment software to Wisconsin municipalities of similar size as the City of Marshfield.  

 

2. Personnel management experience. 

 

3. Past experience with providing assessment and revaluation services. 

 

4. Ability to provide and maintain a computerized database of property assessment records. 

 

5. Demonstration of a high level of accuracy in assessment work for municipal clients. 

 

6. Cost of Assessment Services. 

 

7. Evidence of positive customer interaction. 

 

 

IX. FINAL SELECTION 

 

The City Council will select an assessment firm based upon the recommendation of the selection 

committee.  It is anticipated that a firm will be selected by approximately March 15, 2017.  Following 

notification of the respondent selected, it is expected a contract will be executed between both parties 

prior to May 1, 2017.    It is anticipated that the work under the contract will begin on no later than May 

1, 2017.  This Request for Proposal will serve as the basis of the initial services contract with the firm 

that is selected. 

 

 

X. RIGHT TO REJECT PROPOSALS 

 

By responding to this RFP an individual respondent accepts the process outlined in this RFP and fully 

acknowledges that the final determination of the City is binding and without appeal. 
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The City reserves the right to reject any or all proposals, without prejudice and/or waive any 

irregularities if deemed in the best interests of the City.  In addition, the City reserves the right to reissue 

all or part of this Request for Proposal and/or not award any contract at its discretion and without 

penalty. 

 

The City reserves the right to accept the proposal considered most advantageous to the City, which, in 

its opinion, meets the specifications of the RFP regardless of whether or not the terms are the lowest 

cost. 

 

All respondents accept the preceding terms and procedures in submitting a proposal. 



 
        
 

Date:  November 7, 2016 
To:    Finance, Budget and Personnel Committee 
From:   Jen Rachu, Human Resources Manager/Assistant to the City Administrator 
RE:    Reporting Structure for Assessing Services 
 
BACKGROUND 

On May 17, 2016, the Finance, Budget and Personnel Committee approved staff review of 
outsourcing options for some or all assessing services, including a formal RFP for Assessing 
Services for the City of Marshfield.  On September 6, 2016, the Finance Budget and Personnel 
committee approved the RFP for contracted Assessing Services.   
 
The reporting structure for Assessing Services is yet to be determined.  Initially, staff 
recommended the contracted Assessing Service would report to the Director of Administrative 
Services as part of a broader leadership restructure based on the 2013 Staffing Study conducted 
by Springsted.  The implementation of the Administrative Services Department and Director 
position was ultimately placed on hold.    
 

Following the decision to place the Administrative Services Department on hold, staff 
recommended that the reporting structure for the contracted Assessing Service be placed under 
the Finance Director. The Finance Budget and Personnel Committee questioned the 
appropriateness of the proposed reporting structure and requested additional information for 
further review and consideration.  Specifically, the committee requested information on two items: 
(1) the reporting structure for contracted Assessing Services in similar cities (Wisconsin Rapids 
and Stevens Point) and (2) the current salary of the Finance Director.  
 

 
ANALYSIS 

In response to the questions brought forward by the Committee: 
(1) Staff contacted both cities regarding the reporting structure of their contracted Assessing 

Services.  In Wisconsin Rapids, the contracted assessor reports to the Mayor.  City 
employees in Assessing report to the contracted assessor but any employment decisions 
related to the non-contracted City employee(s) would be managed by the Mayor.   In 
Stevens Point, the contracted assessor reports to the Director of Community Development.   

 
(2) The Finance Director current annual salary is $94,806.40. This position is currently at Step 

4 of Pay Grade T.  Pay Grades U and V are both vacant. 
 

  

 

   

City of 
Marshfield 

Memorandum 



Based on the information above, staff’s recommendation for the Assessing Services reporting 
structure remains unchanged.  Reporting structures in known cities with similar services shows 
inconsistency in the reporting structure and appears to be determined on a case-by-case basis. 
 
Staff’s recommendation of the reporting structure under the Finance Director is based on three 
factors: 

1. The Finance Director has prior experience managing sizable contracts 
2. Crossover between Assessing Services is greatest between the Finance Department and 

Assessing versus other City departments (based on tax assessment and tax collection) 
3. The Finance Director currently oversees the Finance Department, but has only one direct 

report (the Accounting Manager) resulting in the ability to directly manage additional 
services. 

 
Based on our current leadership, staff feels that the best placement of oversight of the assessing 
services is under Finance.  If approved, the job description for the Finance Director will be updated 
and submitted to Carlson Dettman for review following our standard process.  Any pay adjustment 
recommendations by Carlson Dettman would be brought to the Finance Budget and Personnel 
Committee for review and approval. 
 
OCTOBER 4

TH
 COMMITTEE REVIEW 

On October 4th, the Committee reviewed and discussed this item, and chose to table it until a future 
meeting when the Finance Director was in attendance. This will be the case at our November 15th 
meeting, and hopefully the Committee will reach a decision on how to move forward at that time.       
 

RECOMMENDATION 

We are requesting approval of the reporting structure for assessing services being placed under 
the Finance Director. If the Committee cannot support this recommendation for any reason, we 
request that the assessing function be placed under the City Administrator.   
 
 
 
Concurrence: _________________________ 
   Steve Barg, City Administrator 

amy
Steve Barg
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