CITY OF MARSHFIELD

MEETING NOTICE

Agenda
Parks, Recreation & Forestry Committee
5:30 p.m. Thursday, January 14, 2016
City Hall - Room 108 - City Hall Plaza
630 S. Central Avenue

l. CALL TO OCRDER: John White, Jr., Chairperson

. APPROVAL OF MINUTES: November 12, 2015

I PUBLIC COMMENT: Please be advised per State Statute Section 19.84(2), information will be
received from the public. At this time, the chairperson will recognize members of the public who
have indicated a desire to address the Committee. Be advised that there may be limited discussion
on the information received; however, no action can be taken under public comment.

V. OLD BUSINESS:
A. Run/\Walk/Bike Events at Wildwood Park & Zoo

V. NEW BUSINESS:
A. 200 Block Park Presentation
B. Concession Vending Request at Pickle Pond
C. Building and Shelter Policies and Procedures

VI. REPORTS:
A. Zoological Society
B. Recreation
C. Parks & Zoo
D. Director
E. Parks, Recreation & Forestry Committee

VIL. NEXT MEETING: Thursday, February 11, 2016 at 5:30 p.m.

VIIL ADJOURNMENT:

UPON REASONABLE NOTICE: [t is possible that members, and possibly a quorum, of other governmental bodies of the
municipality may be In attendance at the above-stated meeting to gather information; any governmental body specifically
referred to above in this notice will take no action. Upon reasonable notice, efforts will be made to accommodate the
needs of disabled individuals through appropriate aids and services. For additional information or to request this service,
contact Parks & Recreation Department (715) 384-4642 at least 2 days prior {o the meeting.
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CITY OF MARSHFIELD
PARKS, RECREATION AND FORESTRY CONMMITTEE
November 12, 2015 Meeting Minutes

CALL TO ORDER: Meeting called to order by John White, Jr. at 5:30 p.m. in room 108 in City Hall Plaza,
630 8. Central Avenue.

ROLL CALL: Present Chairperson John White, Jr.; Vice Chairperson Jane Yaeger; Alderperson Rich
Reinart;, Zoological Society Representative: Tom Buttke; Members: Ali Luedtke, Chris Viegut, Nick Faber,
Absent: None.

Also Present: Justin Casperson, Parks and Recreation Director; Ben Steinbach, Parks and Recreation
Maintenance Supervisor; Kelly Cassidy, Parks and Recreation Supervisor.

APPROVAL OF MINUTES: Motion by Yeager, seconded by Faber to approve the October 8, 2015 Parks,
Recreation, and Forestry Committee meeting minutes. Motion Carried Unanimously.

PUBLIC COMMENT: None

OLD BUSINESS:
A. CORP Review:

1. Griese Park — Casperson discussed the various items scheduled and suggested in the CORP
associated with Griese Park. He explained that the lights have all been converted to LED. The
bridge boards are scheduled to be replaced and scoreboard sponsor panel will be removed this fall.
The basketball court and parking lot are in need of being resealed. He also discussed the idea of
additional parking being needed at this park. The Committee discussed the idea of field map location
signage at the entrance of the park on both sides, and how this could be an Eagle Scout project for
someone.

2. Weher Park — Casperson discussed that this 37-acre park is the newest park in the system and is
intended to be a naturai park. He explained that the only items needed at this time are to seal and
strip the parking lot. The Committee wondered about fishing in the pond and the wooden signage
that is in poor condition. Viegut was going to contact the Eagle Scout to see if they still have the
signage for this. They also questioned if the shelter was underutilized. White asked if the trails from
this park could he connected to the UW trail system.

B. Bounce House Rental Policy & Procedures:

Casperson explained the Department's bounce house policy as: (1) Inflatable structures are allowed in

parks; (2) No pounding or driving of stakes info the ground; {3) Inflatable structures that require staking

must contact the Parks and Recreation Department office two-weeks in advance, pay a $33.00 fee and
call for utility locates. Motion by White, seconded by Buttke to approve the presented bounce house
policy, motion carried unanimously.

NEW BUSINESS:

A. Run/Walk/Bike Events in City Parks:
Casperson discussed the concern with these eventis in the park system being treated ke a birthday party
rentai with the number of people that can come to participate in these events. The other concern is with
these events walking through the core zoo. The committee talked about having all runfwalk events at
Wildwood Park needing to use a predetermined route unless they have approval from the director. Staff
will draft a policy for the next meeting

REPORTS:
A. Chairperson:
Rotarty Winter Wonderland Lights kicked off on Nov. 27" at Wildwood Zoo. Alpine Holiday was held
November 13™ & 14™.
B. Zoological Society:
Buttke noted the Zoological Society annual board meeting was held on Thursday, October 15. They
elected officers and have a full board. A pizza fundraiser was held to raise money for frees in the zoo.
Tom would like to see a counter along the large animal pen be put in. Yaeger commented about the Zoo
Society's Facebook page and how nice it is, and wanted to know who was in charge of it.
Recreation:
Hefko Pool — Pool report to be presented.
Library/Community Center Project — Nothing fo report,
Fall Programs
a. Tennis/Racquetball center is picking up on use as the weather starts to become cooler. We
began staffing for the weekends on October 31%.
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b. The first session of tennis lessons concluded the week of October 26" the second session for fall
started the week of Nov. 2™ ,

¢. Pickleball is being held at CACC on Tuesday nights from 6:00 to 8:00 p.m. and on Thursday
afternoons from 1:00 to 3:00 p.m.

d. Indoor open skate was held for the month of November on Wed, Nov. 26" &
Fri, Nov. 27" from 1:00 to 3:15 p.m. at the indoor ice arena.

e. Open Gym & Swim is being held on Monday and Wednesday evenings; the pool is open from
5:30 — 8:00 p.m. and the gym is open from 715 - 9:00 p.m.

f.  Gymnastics started on Monday, Nov. 9" with a tot-nastics ciass of 15 and beginner class of 21.

0. A second session of morning Aquacise started Oct. 22™ and will run to Dec. 3™ with 19
participants.

h. A Little Tykes Soccer program is being held at the Jr. Fair Expo building, which is working out
very well for this group of 3 to 5- ear—olds They are meeting on Wednesdays and Fridays from
6:00 to 7:15 p.m. through Nov. 20",

i.  Winter/Spring Brochure will go out to the public on Friday, Dec. 4",

Parks & Zoo

Parks Technician Il Position - Jeff Dolgner of Marshfield has accepted the position of Parks Technician
{l. Jeff has a strong background in the carpentry field, specifically in building construction and
maintenance. Jeff's first day of employment began Monday November 16th, 2015,

Benches —

a. Park Staff installed (3) park benches at the Veteran's Mural Memorial on Veteran's Parkway
Trail. The installation was completed by Veteran’s Day. Thank you to Jan Altmann for the
purchase and the coordination of the benches,

b. Park Staff instalied (1} memorial park bench for Kevin Hamus at the north walk-in entrance to
Wildwood Zoo. The donation plague will be instalied upon arrival, thank you to Scott Schmidt for
the purchase and coordination of this donation.

Griese Park — Lighting improvements were completed at Griese Park. Al outside LED fixtures have been
installed on the park restroom/shelter building and the Road & Parking Lot lights. The anticipated energy
cost savings per year is $1,225.77. Currently we budget $2,571 for electricity in Griese Park (this is for all
electrical needs, scoreboards, interior lighting, eic.). The cost of product and installation after Focus on
Energy rebates was $4,045.

Park Winterization - Most park facilities have been closed and winterized for the season. We do have two
restrooms that are siill open due to the late warm fall weather which are Griese Park and Wildwood
Park. | anticipate closing Griese Park restrooms next week and closing Wildwood Restrooms in early
December. Typically, the rule of thumb for having facilities prepared for freezing temperatures is October
15th.

Snow Removal Contract - Snow removal services for Parking Lots, Roads, Fairgrounds and Trails were
rebid in October (9 sites total). Beaver Creek Nursery & Landscaping was awarded the contract for the
2015 — 2020 snow removal seasons.

Winter Storage - Winter Storaqe at the Fazrgrounds Park {4 buildings) took place. Most units were parked
on the weekend of October 17" and 18™.  This year we brought in $17,230.69 in revenue.

Bears - The Kodiak bears arrived at Wildwood Zoo on October 20" at approximately
10:45 a.m. Their travel from Anchorage, Alaska went well. They were introduced to their new holding
area that night, then let into the primary exhibit the following evening. The bears were timid at first, but it
did not take them long to explore their new home. On November 11" the bears were allowed to cross
the bridge and enter into the bear woods. Everything went well and they were excited for their hew
space! We are currently only aliowing the bears into the woods while our Zookeeper is working. We will
be bringing them into the primary exhibit nightly.

Wolves - Three new grey wolves were added to our collection on Thursday, November 5" at
approximately 11:00 a.m. The introduction to the exhibit went weli and MC TV was on-site to video the
event. The two brothers and one sister came from Wild World of Animals in Pennsyivania and are 2 %
years old.

Director
Wildwood/McMillian Connector Trail — Final details and plans are being completed. The plan is being bid
out for the project in late 2015 or early 2016 with comp[etion by the end of 2016.

20186 Budget— The 2016 budget preparation is in full swing. Public discussion and approval on
November 24",
Hardacre Park — The Hardacre Park grand opening fook place last month. The park is now City property
and under the care and direction of the Parks and Recreation Department.
YMCA Propesal — The YMCA presented their project to the Common Council on October 27" The
YMCA is open to the idea of partnering with the City on the project.
Cemetery — The Parks and Recreation Department will be taking over the management of the cemetery




as of January 1, 2016,
6. Hackman Storage — Plans are being finalized for the construction of Hackman Field storage building. The
Department would like fo go out for bid early next year for construction in the summer of 2018.

VIll,  NEXT MEETING: December 10, 2015.

IX. FUTURE AGENDA ITEMS: Zoo Store

X.  ADJOURNMENT: Motion by Yaeger, seconded by Luedtke to adjourn. Motion carried unanimously. Meeting
adjourned at 6:50 p.m.

Respectfully Submitted: Kelly Cassidy, Parks & Recreation Supervisor
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City of Marshfield

§
Memorandum
Parks & Recreation
DATE: January 14, 2016
TO: Parks, Recreation & Forestry Committee
FROM: Justin Casperson, Parks and Recreation Director
RE: Run/Walk Events in Wildwood Park & Zoo
Summary:

In November 2015 the Parks, Recreation and Forestry Committee discussed the logistics of run/walk
events held in Wildwood Park. The Committee asked the Department to draft possible routes and
provide rental fee options for the next scheduled meeting. Below are the Wildwood Park rental fees.

Attached are the route options.

Wildwood Park

2016 Total Fee

Facility Reservation Service Fee 11.00
Facility Reservation Date Change Fee 25.00
Park & Zoo Designated Area Fee 27.50
Shelter Rental - Braem, S.J. Miller, Labor Council, Pickte Pond 33.00
Shelter Rental - Wildwood 1 & 2, Hamus, Weber 44.00
Columbia Band Shelt 33.00
Fent Stake Charge {Tent or Bounce House) 33.00
WWS - Whole per 6 hours perroom 186.00
WWS - Whole per 6 hours unoscupied 90.00
WWS - Half per 6 hours per room 90.00
WWS - Half per 8 hours per reom unoccupied 45.00
WWS - Extension per room 30.00
Key Deposit 25,00

Attachmeni(s):

Run/Walk Routes
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City of Marshfield
"

MARSHFIELD Memorandum

Parks & Recreation
DATE: January 14, 2016
TO: Parks, Recreation & Forestry Committee
FROM: Justin Casperson, Parks and Recreation Director
RE: Downtown Park Plan “200 Block Park”

Background:

The Marshfield Economic Development Board (EDB) is interested in building a park

downtown. The Park would be located between Second to Third Streets and east of Chestnut
Avenue to the alley. The park would contain an outdoor performance stage with restrooms, a
splash pad, picnic tables, benches, sidewalks, grass, trees, planting beds and decorate hardscapes
(see attached designs). The estimated construction costs would be 1.3 million dollars. Funding
would come from several sources: the City, EDB and private donations. The park timeline would
be dependent on finalizing design plans, Common Council approval and fundraising. The EDB
placed story boards at various locations in the City and developed an on-line survey to gain
public input (see attached responses). Jason Angell. Development Services Director will be
present to discuss the EDB plans.

Recommendation:
This is a discussion item only, no recommendation is required.

Attachments:
Downtown Park Design
Survey Results







City of Marshfield Community Square (200 Block) Survey

Do you support the idea of constructing a Community Square in our downtown?

Answer Options Rg:?:;? R(gg&r‘!ts i
Yoo 61.8% 183
No 38.2% 113
answered question 296
skipped question 3

Do you support the idea of constructing a Community Square in our
downtown?

mYes
ENo




What impact do you feel the proposed Community Square will have on the local
economy?

. Response Response
Anewer Qptions Pe?oent_ Ggunt-
Positive 63.1% 181
Negative 36.9% 106
answered question - 287
skipped question 12

What impact do you feel the proposed Community Square will have on the
local economy?

mPositive

m Negative
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City of Marshfield
MARSHFIELD Memorandum

Parks & Recreation

DATE: January 14, 2016

TO: Parks, Recreation & Forestry Commitiee
FROM: Justin Casperson, Parks and Recreation Director
RE: Vending Request at Pickle Pond

Summary

In December, Jay Harwood requested permission to sell concessions at Pickle Pond for the
winter ice skating season (see attachment). This request is being brought to your attention for
possible approval or denial. There was a vending machine at the Pickle Pond; however the
company removed it because of few sales. Pickle Pond has not opened for the 2015-16 ice
skating season because of weather.

Attachments:
- Jay Harwood Email Request




From: Jay <djrazorj@hotmail.com>

Sent: ' Thursday, December 03, 2015 3:29 PM
To; Casperson, Justin
Subject: Piclle Pond vending

Hi Justin, my name is Jay Harwood and T am a licensed Kettle corn/food vendor for the city, [ was wondering if
T'would be able to vend Kettle corn and Hot chocolate periodically throughout the winter at Pickle Pond. My
vending trailer is small and I could set up near the entrance. Please let me know your thoughts on'this.

Thank you for your time
Jay Harwood

613 W 5th
715-486-9861
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City of Marshfield
// |
MARSHFIELD Memorandum

Parks & Recreation

DATE: January 14, 2016

TO: Parks, Recreation & Forestry Commitiee
FROM: Justin Casperson, Parks and Recreation Director
RE: Building and Shelter Policies and Procedures
Summary:

Attached are the Building and Shelter Policies and Procedures, The Department made several changes
and recommendations to the policies and procedures. Tn addition, the 2016 fee schedule is included.
The fee scheduled was included to reflect the changes associated with policies and procedures.

Attachment(s):
Building and Shelter Policies and Procedures
Fee Schedule




City Of Marshfield Policies and Procedures
Chapter 6: Parks and Recreation

SUBJECT: Buildings and Shelters

POLICY NUMBER: 6.320

PAGES: 11

EFFECTIVE DATE: 7/27/99

REVISION DATE: 03/24/10

PERMANENT DELETION DATE:

DEPARTMENTS OF PRIMARY RESPONSIBILITY: Parks and Recreation

APPROVED BY:

Jim Wein, Chairperson
Parks, Recreation & Forestry Committee

Special Notes: This policy/procedure manual does not in any way constitute an
employment contract and the City of Marshfield reserves the right to amend this
manual at any time subject only to approval by the Common Council.

l. Wildwood Station
A. Reservations

Individuals must be 18 years of age or older to reserve/rent the Wildwood Station.

Reservations will be accepted no more than two (2) years in advance to the exact date.
Reservations will be accepted by telephone or in person on a first-come, first-serve basis. Priority
will be given to all Parks and Recreation Department-sponsored activities and City-wide special
events by allowing these reservations to be made more than two (2) years in advance of the
desired date.

Reservations made less than two (2) weeks in advance of the requested date(s) must be
approved by department supervisor prior to confirmation of the reservation.

The following are currently recognized "City-Wide Special Events”.
1. Wildwood Zoological Society Programs and Events

2. MACCI/Convention & Visitors Bureau

Maple Fall Fest

this-eventis-no-lenger-happening) L { Formatted: Strikethrough
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New activities or organizations wishing to acquire this designation shall appear before the Parks,
Recreation, and Forestry Committee.

The Parks, Recreation, and Forestry Committee reserves the right to review all requests for use
of the Wildwood Station.

B. Fees - as listed in the annual fee schedule shall be charged for the following._Fees must be paid
within two weeks (14 days of making the reservation.
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Per six (6) hour time period. Time periods are 10:00 a.m. to 4:00 p.m. or 4:30 p.m. to 10:30 p.m.

Time Extension Fee - per room, per time extension period (1.5— 2 hr.). An extension time is only
available in conjunction with a six (6) hour room rental.

Non-occupied Reserved Fee — 50% of regular fee shall be charged for times that groups have
items set up in the building but will not be using or occupying the building.

_ - - - Formatted: strikethrough

Reduced Fees — Nonprofit organizations, possessing nonprofit status from the federal internal
revenue service (IRS), shall be allowed use of the Wildwood Station at a discounted rate of 50%
of the regular fee during weekdays (Monday-Friday) prior to 4:00 p.m. Groups or organizations
requesting the reduced fee shall provide the Parks and Recreation Department proof of federal
nonprofit status at the time the damage/reservation deposit is made.

Rental fees shall be waived for the following groups and activities:
1. Parks and Recreation Department Activities

2. Marshfield City Government Activities

3. Wildwood Zoological Society Activities

e ‘[ Formatted: Strikethrough
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 $25 key deposit will be charged when picking the keys up fromthe ~ _ _ - {Formatted: Strikethrough
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A user may tentatively reserve the building multiple times for the same event within the two (2)

weeks in which the damagelresersation-depesit rental fee is due (i.e. two weeks from the date the __ - [ Formatted: Strikethrough
tentative reservations were made). Within this two (2) week period the user is required to pay the
deposit rental fee and apply it to one (1) of the dates with the other tentative dates being removed _ _ - { Formatted: Strikethrough

fffffffffffffffffffffffffff S { Formatted: Strikethrough

period will result in all of the dates being subject to cancellation. Example: Jane Smith calls on
September 6" and reserves November 39, January 5", and February 9" for her wedding as she
has not dacided on a date. Her deposit is due on September 20". Because the wedding can
only take place on ONE of the tentatively reserved dates, she has until September 20" to pay the
deposit and select one of the dates or all of the dates are subject to cancellation. She is not
permitted to continue to hold all three dates for the same wedding (building rental) under one (1)

deposit rental fee. g ‘[Formal:ted: Strikethrough

The adult signing the reservation form assumes complete responsibility for any and all damages,
missing items, and cleaning responsibilities. A listing of cleaning and closing responsibilities shall
be given to the individual at the time that the building key is checked out.

D. Refunds and Cancellations
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Cancellations made within two weeks (14 days) from the date that the reservatlon was made shall
receive a 100% full refund of any fees, and-damag i

Cancellatlons made one (1) year or more prior to the scheduled date shall receive a 100% full
refund; it

Cancellations made less than one (1) year and more than sixty (60) days prior to the scheduled
ien-depesit will forfeit $25 of the rental

damage/reservation-depesit will forfeit $50 of the rental fee.

An individual shall be allowed to reschedule/transfer to a new date one time without an additional
charge, if the following criteria are met.

e The request is made more than 60 days prior to the scheduled date.

e The new reschedule/transfer date is within six months of the original date.

s A rescheduleftransfer may only occur one time per reservation. A charge will be applied
for each additional transfer thereafter.

If an individual reserves the entire building and then cancels 1/2 of the building, the cancellation
of 1/2 of the bunldmg will be subject to the above cancellation forfeitures of their
rental fee.

Other

Use of the Wildwood Station outside of the rental hours of 8 a.m. to midnight must be approved in
advance by the Parks and Recreation Director. The Parks and Recreation Department will inform
the Marshfield Police Department of any uses outside of the posted park hours. Requests for
extended hours must be made a minimum of two (2) weeks prior to the scheduled date.

The rental of each room includes the use of the adjacent covered porch area, picnic tables, and
grill house, Grill house(s) may only be used with a paid reservation of a Wildwood Station room.

Keys may be picked up one day in advance of scheduled use. Keys must be picked up during
regular office hours which are Monday-Friday, 8:00 a.m. — 5:00 p.m. Keys shall be returned on
the first business day following the use of the facility. Exception: For Sunday and holiday
reservations the keys can be picked up on the last business day immediately prior to the
reservation. Building keys will not be checked out to an individual less than 18 years of age.

Wildwoad Station furnishings, including the tables and chairs, may not be removed from the
building.

Maximum occupancy of the Wildwood Station is 330 persons for the entire building or 165
persons for one half (1/2) of the building. Anytime the building is rented/reserved, exits must be
free of any obstructions.

Groups requiring licenses and/or permits for their activities shall be responsible to obtain them
through the City Clerk’s office and be in compliance with all municipal ordinances and codes.

All use of alcoholic beverages must comply with
Policy and Procedures Manual pertaining to serving alcohol in glass containers.

No smoking or use of tobacco products is allowed in the Wildwood Station.

Rentals that include live band performances are required to rent the entire building. Individuals
have the option of renting one-half of the building and paying the non-occupied reserved fee for
the other half of the building or renting the entire building.

Page 3 of 11
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Wildwood Park Shelter #1

Wildwood Park Shelter #2

Hamus Nature Preserve and Recreation Shelter
Braem Park Shelter

Steve J. Miller Recreation Area Shelter

Joe and Bernadine Weber Nature Park Shelter

Individuals must be 18 years of age or older to reserve/rent one of the above park facilities.

Reservations will be accepted no more than one (1) year in advance to the exact date.

Reservations will be accepted on a first-come first-serve basis. Priority will be given to all

department-sponsored activities and city-wide special events by allowing these reservations to be

made mare than one (1) year in advance of the desired date.

e Reservations for shelters must be reserved and paid a minimum of 4 hours prior to the
requested time and by noon on the proceeding Friday for Saturday and Sunday reservations.

The fee schedule for the use of the above shelters shall be as listed in the annual fee schedule
for the following:

Per time period either 10:00 a.m. = 4:00 p.m. or 4:30 p.m. — 10:30 p.m.

Fees shall be paid within two weeks (14 days) of making the reservation. If the reservation is
made less than two weeks (14 days) of the scheduled date, the fee must be paid a minimum of
24 hours in advance of the scheduled use to assure the posting of the reservation sign. Fees
may be paid in person or by mail.

Rental fee shall be waived for the following groups. However, a service fee as listed in the
annual fee schedule will be charged to assist in the costs of scheduling and installing the
reservation sign.

Senior Citizen Groups

Youth Groups

Governmental Agencies

Community nonprofit and Civic Organizations performing a public service

P

Cancellations must be received 30 days prior to an event. Cancellations after this period will
forfeit their rental fee.

. Groups may extend their use of the shelter if it is not reserved; however, no use shall extend

beyond the 10:30 p.m. park closing time.

. The adult making the reservation assumes complete responsibility for any and all damages,

missing items, and cleaning responsibilities. All trash and litter shall be placed in trashcans.
Tables shall be cleaned and returned to original placement in shelter.

Groups requiring licenses and/or permits must obtain them through the City Clerk's office
and comply with all municipal ordinances.

. In the event that a key must be checked out, a $25.00 key/deposit will be paid at the time the

key is picked up.

. A service fee as listed in the annual fee schedule will be charged to assist in the costs of

scheduling and installing the reservation sign.

Page 4 of 11
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B. Fhere-wili-b

C. Keysmustbe checked put-at-the Parks-and-Reocreation Department-office:

D, i es-andregulations-oullined-in-the-munisipal-code-with-regards

Ice Rink Shelter: Pickle Pond

A. [ce rink shelter may be reserved at no charge during nen-operating hours only by the following
groups. Individuals must be 18 years of age or older to reservefrent the ice rink shelter.

Marshfield Parks and Recreation Department
Marshfield Youth Groups

Marshfield Senior Citizens Groups

. Civic Groups performing a public service

oW

Reservations will be honored during the winter ice skating season oniy and shall not interfere
with open skating hours.

B. A $25.00 key/damage deposit must be paid at the Parks and Recreation Department office
before keys will be issued. This deposit wil be returned should everything be left in good order.

]

. The adult signing the reservation form assumes complete responsibility for thermostat
controf, damage, missing items, supetvision, and cleaning of the facility. Deductions will be
made from the damage deposit if necessary.

D. The thermostat shall not be set above 65 degrees at any time and must be turned down to 48
degrees upon leaving the building.

Al

. Groups requiring licenses andfor permits must obtain them through the City Clerk's office and
comply with all municipal ordinances.

T

Food and beverages are allowed but must be closely supervised. Cleaning of food and
beverage containers are not allowed in the public restrooms. Beverages may not be served in
giass confainers. Alcoholic beverages are prohibitfed. Smoking is prohibited.

@

. Altice rinks and shelters shall be vacated by 10:30 p.m.

T

. A service fee as listed in the annual fee schedule will be charged to assist in the costs of
scheduling and installing the reservation sign.
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Columbia Park Band Shell

Individuals must be 18 years of age or older to reserve/rent the Columbia Park Band Shell.
Reservations will be accepted no more than one (1) year in advance to the exact date.
Reservations will be accepted on a first-come first-serve basis. Priority will be given to all
department-sponsored activities and city-wide special events by allowing these reservations to be
made more than one (1) year in advance of the desired date.

The fee schedule for use of the Columbia Band Shell shall be as listed in the annual fee
scheduie:

Rental Fee shall be waived for the following groups:

1. Senior Citizen Groups

2. Youth Groups

3. Governmental Agencies

4, Community Nonprofit and Civie Organization performing a public service.

. A senvice fee as listed in the annual fee schedule will be charged to assist in the costs of

scheduling and installing the reservation sign.
Permanent Picnic Shelters not Listed Above

it is the policy of the Parks, Recreation, and Forestry Comimittee that all picnic shelters and
cancpies, not previously listed, be available for use by the general public on a first-come first-
serve basis.

Temporary Shelters and Canopies {Tent Canopies)

Persons wishing to erect a tent canopy larger than 12" x 12' must pay a fee as listed in the
annual fae schedule. The fee will be waived for all groups affiliated with the Parks and
Recreation Department, Marshfield Youth Groups, Marshfield Church Groups, Marshfield Senior
Citizens Groups, Government Agencies, and Marshfield Civic Groups performing a public
service. A one-week advance notice is required. In the event that secondary utility locates are
nacessary, the requesting individual or group (including those groups that the fee is waived)
shall pay the charges for the secondary utility locates.

Tent canapies may be erected from Friday through Monday to cover a weekend event, but no
canopy can be erected for a longer period without special permission from the Parks and
Recreation Department.

All holes made in turf areas must be filled and leveled by the party eblaining the permit.

Security and liability for the tent canopy and its users are the responsibility of the party obtaining
the permit,

All tents installed on park property are required to comply with the Fire & Rescue Depariment
tent reguiations and obtain a tent permit from the Fire and Rescue Department.

0ak Avenue Community Center
Reservations

Individuals must be 18 years of age or older to reserve/rent the Oak Avenue Community Center.
Reservations will be accepled no more than two (2) years-in advance to the exact date.
Reservations will be accepted by telephone or in person on a first-come first-serve basis. Priority
will be given to alt Parks and Recreation Department-sponsored activities and City-wide special
events by allowing these reservations to be made more than two (2) years in advance of the
desired date.
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Reservations made less than two (2) weeks in advance of the requested date(s) must be
approved by department supervisor prior to confirmation of the reservation.

The following are currently recognized “City-Wide Special Events”,

Zoological Society Special Events
Youth Wrestling Club Tournament
Central Wisconsin State Fair
Main Street Marshfield — Business After 5:00 Event
Hub City Days
5. MACCI/Convention and Visitors Bureau
Dairy Fest
Maple Fall Fest
6. City Government Events

LN~

New activities or organizations wishing to acquire this designation shall appear before the Parks,
Recreation, and Forestry Committee.

The Parks, Recreation, and Forestry Committee reserves the right to review all requests for use
of the Oak Avenue Community Center.

Organizations that are currently using the building for storage or other activities shall maintain
their use of the building under existing leases or other agreements that have been in place,
including any fees or charges until they expire or by action of the Common Coungil their use is
terminated. Any requests to madify their existing use of the building shall be reviewed and
approved by the Parks, Recreation, and Forestry Committee. Any change in their user fees
would be considered at that time.

The following organizations are recognized as “"Current User Organizations”.

1. Marshfield Youth Football Program
2. Marshfield Boxing Club

3. Wildwood Zoological Society

4. Marshfield Community Band

4.5, Marshfield Youth Soccer Assoc.
- . 5
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B. Fees - as listed in the annual fee schedule, must be paid within two weeks (14 days) of making

=8 the reservation.. === ‘{Formatted: No bullets or numbering
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properly cleaned, closmg report completed, and the keys returned as scheduled. Charges will be - \\ { Formatted: Strikethrough

eposit billed to the renter for any and all damages, cleaning, lost keys, use of {Formatted: Strikethrough

building outside of rented hours, administrative costs, and other services required. Additional ™~ { Formattad: Stiketvouh

charges will be made if necessary.

A maximum of two building reservations within a two-year time frame or a maximum of twelve
reservations within a one-year time may be scheduled with one damage/reservation deposit.
Should the amount of the damage/reservation deposit held by the city fall below the required
amount, the individual will be required to pay the difference within a two-week period, or the
remaining reservation(s) will be cancelled.

The adult signing the reservation form assumes complete responsibility for any and all damages,

missing items, and cleaning responsibilities. A listing of cleaning and closing responsibilities shall
be given to the individual at the time that the building key is checked out.
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D. Refunds and Cancellations

Cancellatlons made within two weeks (14 days) from the date that the reservation was made shall

== { Formatted: Strikethrough

Cancellations made one (1) year or more prior to the scheduled date shall receive a 100% full

refund eftheirdamagelreservationdepesit, - Formatted: Strikethrough
Cancellations made less than one (1) year and more ihan sixty (60) days prior to the scheduled
date shall-receive-a-758%refund-af-thelrdamagelreservation-dep: osit will fotrfeit $25 of the renal ~ _ _ - - Formatted: Strikethrough

fee.

Cancellations made 60 days or less prior to the scheduled date shallreceive-a-50% refund-of their - { Formatted: Strikethrough

damage/reservation deposit will forfeit $50 of the rental fee.

An individual shall be allowed to reschedule/transfer to a new date one time without an additional
charge, if the following criteria are met.

o The request is made more than 60 days prior to the scheduled date.

o The new reschedule/transfer date is within six months of the original date.

e A rescheduleftransfer may only occur one time per reservation. A charge will be applied
for each additional transfer thereafter.

E. Signs

The placement of signs associated with a scheduled use of the Oak Avenue Community Center
shall comply with the following items.

s  Signs shall not be placed at the site more than one week in advance of the scheduled use.

s Signs shall be placed only at the pre-approved locations.

s The current event/activity has priority regarding sign placement. If a previously placed sign
for an upcoming event conflicts with the promotion or function of a current event being held at
the center, the Parks and Recreation Director or his/her designee may require the that sign(s)
to be removed, relocated or modified until after the current event/activity has come to an end.

o The placement of signs shall not cause damage to either the building or grounds.

o All signs must comply with the city sign ordinance and policies. Itis the responsibility of the
individual or organization to confirm compliance through the Planning and Economic
Development Department.

o Individuals requesting to post signs shall provide the quantity, size, location, and content at
the time the building is reserved.

F. Other

Use of the Oak Avenue Community Center outside of rental hours of 8am-midnight must be
approved in advance by the Parks and Recreation Director. The Parks and Recreation
Department will inform the Marshfield Police Department of any uses outside of the posted park
hours. Requests for extended hours must be made a minimum of two (2) weeks prior to the
scheduled date.

The rental of the gym for the 8:00 a.m. to midnight time period will also include use of the dining
room.

Keys may be picked up one day in advance of scheduled use. Keys must be picked up during
regular office hours which are Monday-Friday, 8:00 a.m. — 5:00 p.m. Keys shall be returned on
the first business day following the use of the facility. Exception: For Sunday and holiday
reservations, the keys can be picked up on the last business day immediately prior to the
reservation. Building keys will not be checked out to an individual less than 18 years of age.

Oak Avenue Community Center furnishings, including the tables and chairs, may not be removed

from the building. Exception: Events listed in sec 1 as “City-Wide Special Events” shall be

allowed to use the old (those purchased prior to 2001) tables and chairs at locations other than
Page 8 of 11



IX.

the community center. They are required to reserve the tables and chairs through the Parks and
Recreation Department. In the event that a previously scheduled building use conflicts with their
request for use of the tables and chairs the scheduled use shall take precedent.

Maximum occupancy for the gym area is 560 people. The building exits must be free of any
obstructions. The Marshfield Fire Department and Police Department are provided schedules of
the building uses and may perform periodic inspection of the building to ensure compliance with
local ordinances.

Groups requiring licenses and/or permits for their activities shall be responsible to obtain them
through the City Clerk’s office and be in compliance Wllh all municipal ordinances and codes.

All use of alcohalic beverages must comply with
Ordinance Policy and Procedures Manual pertaining to ser\rlng alcohol in glass containers.

No smoking or use of tobacco products is allowed in the Oak Avenue Community Center.

Building users will be given a cleaning and closing checklist when they pick up the building keys.
The checklist shall be completed and returned along with the keys following the use. Building
users are expected to return the building to the condition that it was found. Alldishesand
cooking-utensils-shall-be-cleanad-and returned-to their-storageJocation- All tables and chairs
cleaned and stored in their proper location. All trash and debris shall be placed in the proper
dumpster located outside the rear door of the gym. Al| floors shall be cleaned as needed. Dry
mops and wet mops are available and shall be returned to their proper location after using.

Lights shall be turned off and doors properly secured.

Gym floor covering will be required to be in place over the entire gym floor for all activities held in
the gym that do not require participants to wear clean, dry, gym shoes. This is intended to extend
the life of the gym floor and provide a better floor surface for gym activities such as volleyball and
basketball and provide staff and user groups with clear direction as to when the gym cover will be
required.

Scheduled Private Group Uses/Events Held in Parks and Zoo

All scheduled private group uses/events such as weddings, parties, etc. held in any city park or
zoo without a facility/building reservation and requesting use of a specific designated area within
a park or at the zoo shall pay a designated space fee (as listed in the annual fee schedule) prior
to the event and the event must be approved in advance by the Director of Parks and Recreation.
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