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POLICY: 
 
In the event of an extended absence due to sickness or temporary disability stemming from 
such causes as heart attack, stroke, cancer, pregnancy, etc., the employee may take an 
unpaid medical leave of absence. All requests for medical leaves of absence shall be sent to 
the Human Resources Manager for review and recommendation to the Finance, Budget and 
Personnel Committee. 
 
PROCEDURE: 
 
The employee, when practical, shall submit in writing including a medical report, his/her 
request for a medical leave of absence. The Human Resources Manager will submit the 
request to the Finance, Budget and Personnel Committee for review. Employees returning 
from a medical leave of absence must present a physician's certificate for ability to return to 
work. Periodic medical reports may be requested. 


